
AAMHHHCTPAHHH MYHHI^HnAJIbHOrO 0BPA30BAHHH
KAHEBCKOH PAHOH

PACnOPH^CEHHE

OT Xo
CT-ua KaneBCKaa

06 yreepHCAemiii IIojio^ceHHfl 06 apxHBHOM ox/jejie ynpaBJieHHH ^ejiaMH 
a^MHHHcrpauHH MynHiinnajibHoro oGpasosaHHfl KaneBCKOH paiioH

B cooTBexcxBHH c pemeHHeM CoBexa MyHHiiHnajibHoro oSpasoBaHHH Kanes- 
ckoh pafioH ox 29 mona 2022 ro^a JVb 153 «0 cxpyicxype aflMHHucxpaijHH MymmH- 
najibHoro oSpasoBaHHa KaneBCKOH paHOH», ^Jia onxHMantHOH opraHHsapHH xpane- 
hhji, ynexa, KOMiuieKXOBaHHa h HcnojiLSOBanHa apxHBHBix ^OKyMenxoB, b iiejiax co- 
BepmeHCXBOBaHHa ynpaBJieHHecKoii paSoxti:

1. YxBepflHXB riojioaceHHe 06 apxHBHOM ox^ejie ynpaBjienna ^enaMH a^MHHH- 
cxpapHH MyHHpHnantHoro oSpasoBaHHa KaneBCKOH pafioH (npHjiaraexca).

2. Bhocxh cooxBexcxByiomHe HSMeneHHa b flOJixcHocxHBie HHcxpyiojHH pa6ox-
hhkob apxHBHoro ox^cjia ynpaBneHHA ^ejiaMH a^MKHMCxpai^HH MynupHnajiBHoro 
oSpaaoBaHHa KaneBCKOH pafioH.

3. Chhxbxb yxpaxHBiiiHM CHJiy nocxanoBJieHHe a^MHHHCxpaixHH MyHHpHnanB- 
hoxo o6pa30BaHHa KaneBCKOH pafioH ox 12 cenxaOpa 2019 ro^a JVq 1634 «06 
yxBepjK^eHHH IIojioxceHHa 06 apxHBHOM ox^eae ynpaBaeHHa aeaaMH a^MHHHcxpa- 
u;hh MyHHiiHnajiBHoro oSpasoBamta KaHescKOH paHOH».

4. 0xaejiy no csasaM co CMM h 06njecxBeHHOCXBK> aflMHHHCxpapnn MynnpH- 
najiBHoro oOpaaoBanna KaneBCKOH panon (HrnaxeHKO T.A.) oSecnennxB paaMeme- 
nne nacxoamero pacnopaacenna na o^nqHajiBHOM canxe aaMHHHCxpapHH Mynm^H-

oGpaaoBaHna. ^ KaneBCKOH panon b HH^opMannonno- 
xeaeKOMMynnkannonnoH cexn <<H’Hxeprtex>>.

5 . KonxpoaB 3a BBinoanenneM nacxoamero pacnopaacenna BosaoacnxB na nc- 
riojinaiomero ' oSasaHHocxn sapiiecxnxeak raaBBi MyHnpnnajiBHoro oSpaaoBanna,

naaBHoro

ynpaBJiaioiU'ero1 afeaaMH aAMHHHCxpannn MynnijHnajiBHoro oOpaaoBanna KaneBCKOH 
panon KacBanenko B.B.

6. Pacnopaacenne Bcxynaex b cnay co ^na ero noanncanna.

FjiaBa MynnnnnajiBHoro oSpaaoBanna 
KaneBCKOH panon! (/ A.B. FepacHMemco



IIpHJIOHCeHHe

ytbep^aeho 

paCnOpH^CCHHCM aflMHHHCTpai^HH 
MyHHU,HnajibHoro oGpaaoeaHHa 
KaneBCKOH paHon

nOJlOVKCHHe
06 apxHBHOM oTflejie ynpaBJieHHH aejiaiviH a^iviHHHCTpauHM 

i\i\Himnna.ibHoro oopaiOBaHiia KaneBCKOH pafioH

1. OSipne nojio>KeHHH

1.1. ApXHBHBIH OT^CJl BXOflHT B COCTaB ynpaBJICHHE AeJiaMH aflMHHHCXpapHH 
MyHHi],Hnajii>Horo o6pa30BaHHH KaneBCKOH pailoH (aanee - apxHBHtm ox^en) h 
HBJiaexcH cxpyKxypHtiM no^paa^enenHeM a^MHKHcxpauMH MyHHu,HnanLHoro , 
o6pa30BaHHH KaneBCKOH paiiOH, coaAaHHbiM BbinojiHCHHH (fjyHiojHH mccxhoxo 
caMoynpaBaeHHH b c(J)epe apxHBHoro aena na xeppHXopHH MynHLiHnajibHoro 
oGpaaoBaHHB KaHescKOH paiiOH.

1.2. ApxHBHbra oxfleji Henocpe^cxBeHHO no^HKHen saMecxHxejiio raaBbi 
MyHHijHiiajibHoro oSpasosaHHa, ynpaBjiaiomeMy flenaMH a^MHHHCxpaiZHH 
MymmHnajibHoro o6pa30BaHHa KaneBCKOH paiiOH.

1.3. B cooxbcxcxbhh c saKOHO^axenbHbiMH h hhmmh npaBOBbiMH axxaMH 
3aKOHO^axejibHoro Co6paHHa h a^MHHHCxpaiiHH KpacHO^apcKoro xpaa apxHBHbm 
oxfleji BxoflHx b cHexeMy oprana ynpaBJieHHH apxHBHbiM acjiom b KpacHO^apcKOM 
xpae, BsaHMOACHCXByex c hhm no oprannsapHOHHo-MexoAHHecKHM BonpocaM. 
ynojiHOMOHCHHbiM opraHOM HcnojiHHxejibHOH BJiacxH b c(J)epe apxHBHoro flena na 
xeppHxopnH KpacHo^apcKoro xpan hejihcxch aflMHHHCxpan,HH KpacnonapcKoro Kpan 
b JiHiie ynpaBJieHHH ^ejiaMH auMHHHCxpaiiHH Kpacno^apcKoro xpan.

1.4. Ochobhoh jieHxejibHocxbK) apxHBHoro ox^ejia hejihcxch opraHH3au;HH 
xpaHeHHH, KOMnjieKXOBaHHH, ynex h ncnojibsoBaHHe flOKyMenxoB ApxHBHoro <j)OH,aa 
Pocchhckoh Oe^epaiiKH, a xaicxce npyrax apxHBHbix jjoKyMCHxoB Ha xeppnxopHH 
MyHHLjHnajibHoro o6pa30BaHHH KaneBCKOH paiiOH.

1.3. ApxHBHbra oxjieji pyKOBOACXByexcH b cboch flenxejibHocxH KoHCXHxypHeii 
Pocchhckoh OejiepaiiHH, OeACpajibHbiM saKOHOM ox 6 OKxnSpn 2003 rona 
JVfo 131-03 «06 o6mHX npHHiiHnax opraHHsapHH mccxhoxo caMoynpaBJieHHH b 
Pocchhckoh Oe,n,epaiiHH», Oe/iepajibHbiM aaKOHOM ox 22 okxhOph 2004 roaa 
JVT2 125-03 «06 apxHBHOM aejie b Pocchhckoh Oe,a;epaijHH», Sekohom
KpacHO^apCKoro Kpan ox 6 .aeKaOpn 2005 ro^a N° 958-K3 «06 apxHBHOM ^ejie b 
KpacHOflapCKOM Kpae», IIpaBHJiaMH opraHHsapHH xpaneHHH, KOMnjieKxoBaHHH, ynexa 
h Hcnojib30BaHHH flOKyMCHxoB ApxHBHoro ^OH^a Pocchhckoh OeflepauHH, 
HopMaxHBHbiMH npaBOBbiMH aKXBMH Pocchhckoh OejiepaiiHH h KpacHOflapcKoro
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Kpaa b c(J)epe apxHBHoro flena h aejionpoHSBOACTBa, ^pyrnx apxHBHBix ^okymchtob 
b opranax MecxHoro caMoynpaBJieHHa MyHHpnnajn>Horo o6pa30BaHna KaneBCKOH 
paHOH, JIOKaJIbHBIMH HOpMaTHBHbIMH aKxaMH a^MHHHCxpapHH MyHHpHnajibHoro 
oSpaaosaHHa KaneBCKOH panoH, a xaicace HacxoamHM nojio^ceHHCM.

1.4. ApxHBHHH ox^en HMeex repSoByio nenaxb a^MHHHCxpaiiHH 
MyHHi;HnajibHoro oGpaaoBaHHH KaneBCKOH pafioH, yrnoBOH 6naHK ycxaHOBJieHHoro 
o6pa3u,a c yKasaHHCM cBoero HaHMeHOBaHHH.

2. OcHOBHbie saflaHH apxHBHoro ox^ejia

OcHOBHbiMH aa^anaMH apxHBHoro ox^ejia aBjiaioxca:
3.1. OprammpHH xpaneHna flOKyMenxoB, HaxoAaiu,nxca Ha xpaneHHH b 

apxHBHOM ox^ene, coa^aHHe ycjiOBHH hx xpancHHa.
3.2. OpraHH3aiii«i KOMnneKXOBaHHa apxHBHoro ox^ejia flOKyMenxaMH 

opraHHsapHH — hcxohhhkob KOMiuieKxoBaHHa MyHHHHnaubHoro apxHBa, a xaK^ce 
flOKyMCHxaMH no nHHHOMy cocxasy jiHKBH^npoBaHHbix opraHH3au,HH, hc hmcioiuhx 
npaBonpeeMHHKa hjih Bbimecxoameil opraHHsaitHH h hc aBjiHiomnxca ncxoHHHKaMH 
KOMHJieKXOBaHHB, OpraHH3aiJHa MCXO^HHeCKOH pa6oxbi.

3.3. Ynex flOKyMenxoB, HaxoflamHxca na xpaneHHH b apxHBHOM oxacjic.
3.4. HcnojibsoBaHHe flOKyMenxoB, HaxoflamHxca na xpaHenHH b apxHBHOM

ox^ene.

3. <l>yHKUHH apxHBHoro OT^ejia

B cooxbcxcxbhh c nocxaBjieHHbiMH sa^anaMH apxHBHbiH ox^eji ocymecxBjiaex 

cjie^yiomHe ^yHKpHH:
4.1. B c<J)epe opraHHsanHH xpancHHa flOKyMenxoB, Haxo^amHxca na xpaHeHHH 

B apXHBHOM OX^eJIC.
4.1.1. OcymecxBjiaex xpaHCHHe ^OKyMenxoB, nocxynHBUiHX b apxHBHbm

oxflen.
4.1.2. IIpHHHMaex Mepw no cos^aHmo onxHMaubHbix ycnoBHH xpanenHa 

oGecneneHHK) hx (^hshhcckoh coxpanHoexH, oxpaHHoro hflOKyMCHXOB H 
npoxHBono^capHoro peacHMOB.

4.1.3. ripoBO^HX MeponpHaxHa no oGecnenenmo coxpannocxH AOKyMenxoB,
naxoflamnxcfl na xpaneHHH b apxHBHOM ox^eae.

4.2. B c<J)epe opranHaauiHH KOMnnexxoBanHa apxHBHoro ox^ejia.
4.2.1. Oprannayex npHCM ^oKyMenxoB 

oGpaaoBaBniHxca b ^eaxenbnocxH opraHH3au,HH — hcxohhhkob KOMnneKXOBanHH.
4.2.2. OcymecxBjiaex CBoeBpeMennoe nocxynnenne na xpanenne AOKyMenxoB 

OpraHH3aiJHH - HCXOHHHKOB KOMHJieKXOBaHHH, cpoK XpaHCHHA KOXOpbIX B HX apXHBBX 

HCXCK.

nocxoHHHoro xpancHHa,

4.2.3. PaapaGaxbiBaex h ho cornacoBaHHio c ynpaBneHHeM flejiaMH 
a^MHHHCxpaaHH KpacnoflapcKoro Kpaa npeflexaBjwex na yxBep^aeHHe rjiase 

MyHHitHnajibHoro oGpaaoBaHHa KaneBCKOH paiiOH 
HCXOHHHKOB KOMHJieKXOBaHHH

CHHCKH
H B03M0)KHbIX HCXOHHHKOB

aAMHHHCXpapHH 
opraHHaauHH -
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KOMnneKTOBaHHfl MyHHijHnajiBHoro apxHBa KaneBCKoro pafioHa, Be^ex 
CHCxeMaTHHecKyio pa6oxy no yTOHnemno axnx cnncKOB.

4.2.4. OcymecTBjiBex npneM ^OKyMenTOB no jrannoMy cocxaBy, 
oSpaaoBaBuinxcfl b ^exTejiBHOCTH jinKBH^npoBaHHBix oprannaannH scex (J)opM 
coGctbchhocth, b tom hhcjic b peayjiBxaxe SaHKpoxcxBa, ne HMdoinnx 
npaBonpeeMHHKa hjih BBimecToamen oprannaannH, /jencTBOBaBuinx na xeppHTopnH 
MynHnnnajiBHoro oSpasoBanna KaneBCKon panon, a xaKxce rp axeman, aamiMaiomHXCfl 
npeanpHHHMaxeiiBCKOH ^eaTejiBHOCTBio 6es oSpaaoBann^ K)pH,anHecKoro Jinpa, 
naxo^mnxcH na xeppHTopHH MynnannajiBHoro oSpaaoBannji KaneBCKon panon n ne 
HBjnnOmHXCH HCTOHHHKaMH KOMnjieKTOBaHHB.

4.2.5. OcymecTBjiflex npneM ayAnoBnsyajiBHBix ^OKyMenxoB na xpaAnpnoHHBix 
n ojieKipoHHBix nocHTenax, oxo6pa»caK)mHX ncxopHnecKoe npouuioe n naexoamee 
MyHnnnnajiBHoro oSpaaoBanna KaneBCKon panon.

4.2.6. Ocym,ecTBJiaex npneM ^OKyMenTOB anHnoro nponcxoacaenna, nMeiomnx 
HCTopnnecKyio nennocTB.

4.2.7. OcymecxBaaex npneM onySanKOBannBix n neonySanKOBanHBix
nopMaxnBHBix, naynnBix, MexoannecKnx n apyrnx aoKyMenxoB, ocBemaiomnx 
BonpocBi apxHBOBeaenna, ^oKyMenTOBeaenna, apxeorpa(J)nH, ncTopnn KaneBCKoro 
panona, KpacnoaapcKoro xpaa, Poccnn, BcnoMoraxeaBHBix ncxopHHecKHX 
anennnann, cnpaBonno-noncKOBBix cpeacxB k hhm, a xaioKe cnpaBonnon anxepaxypBi 
n MaxepnajiOB, hcoSxoahmbix ana aenTeaBnocxH apxnBHoro oxaeaa, b CnpaBonno- 
nn^opMannoHHBiH (|)OHa apxnBHoro oxaeaa.

4.2.8. CncxeMaTHanpyeT n paaMemaex b xpannanmax aoKyMenxBi, nepeaannBie 
na xpanenne c aaKpenaenneM nx b no^onaoBOM n nocxeaaaacnoM yKaaaxeaax.

4.2.9. npeacxaBaaex b ycxanoBaennoM nopaaxe na yxsepacaenne aKcnepxno- 
npoBeponnon KOMHCcnn npn aaMnnHCxpaann KpacnoaapCKoro xpaa (aaaee - SIIK) 
onnen aea noexoannoro xpanenna oprannaannH - ncxoHHHKOB KOMnaeKTOBanna n 
BoaMoacHBix hctohhhkob KOMnaeKTOBanna MyHHijHnaaBHoro apxnsa KaneBCKoro 

panona.
4.2.10. npeacxaBaaex b ycxanoBaennoM nopaane na coraacoBanne 3HK onnen 

aea no annnoMy cocxaBy oprannaannH - ncxonnnKOB KOMnaeKTOBanna.
4.2.11. OcymecxBaaex coraacoBanne aoKyMenxoB, peraaMenxnpyiomnx 

BonpocBi b c(J)epe aeaonponaBoacxBa n apxnBHoro aeaa oprannaannH - hctohhhkob 
KOMnaeKTOBanna MyHHnnnaaBHoro apxnsa KaneBCKoro panona.

4.2.12. OcymecxBaaex coraacoBanne onneen nea no annnoMy cocxaBy 
aHKBnnnpoBaHHBix oprannaannH, ne HMdoinnx npaBonpeeMHHKa nan BBimecxoamen 
oprannaannn, aoKyMenxBi kotopbix noaaeaeax npneMy b apxnBHBin oxnea.

4.2.13. npHHHMaex ynacxne b aacenannax aKcnepxHon komhcchh 
aaMnnHcxpannH MyHHnnnaaBHoro oSpaaoBanna KaneBCKon panon c neaBK) 
onpeaeaenna cpoKOB xpanenna n ox6opa aoKyMenxoB ana BKaionenna nx b cocxaB 
ApxnBHoro (J)OHaa Pocchhckoh Oeaepannn.

4.2.14. OcymecxBaaex OKaaanne MexoannecKon noMomn oprannaannaM -
ncxoHHHKaM KOMnaeKTOBanna no sonpocaM apxnBHoro aeaa n aeaonponaBoacxBa, a 
xaioKe oprannaannaM, naxoaamnMca b exaann anKBnaannn, b tom nncae b
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pesyubTaxe SamcpoxcTBa, pacnoao^ceHHbiM Ha xeppHxopHH MyHHpHnajibHoro 
oSpasoBaHHa KaneBCKOH paHOH.

4.2.15. YnacxByex b no^roxoBKe h npoBe,n,eHHH ceMHHapoB, coBemaHHH. 
KOHcyjibxapHH no BonpocaM apxuBHoro flejia.

4.2.16. CoBepmeHCXByex HayHHO-cnpaBOHHbin annapax k ^OKyMenxaM, 
Haxo^amHMCH na xpaneHHH b apxHBHOM ox^eiie.

4.3. B c<J)epe ynexa apxHBHbix flOKyMenxoB h (^oh^ob.
4.3.1. Be^ex ynex najiHHHa h cocxohhhh apxHBHbix flOKyMCHXOB b

COOXBCXCXBHH C HOpa^KOM yHCXa apxHBHbix ^OKyMCHXOB B MyHHpHnajIbHOM apXHBC 

KaHCBCKoro paHona.
4.3.2. IlpeflCxaBJiaex b ycxaHOBjieHHOM nopaAKe b ynpaBjieHHe flejiaMH 

a^MHHHCxpapHH KpacHo^apcKoro xpaa ynexHbie cBCflCHHa 06 o6i>eMax ^OKyMCHxoB, 
xpanamHxca b apxHBHOM ox^eae, b opraHHsanHax - HCxoHHHKax KOMnaeKXOBaHHa h 
BOSMoacHbix HcxoHHHKax KOMnneKXOBaHHa MyHHpHnajibHoro apxHBa KaneBCKoro 
paiiOHa, HH^)opMau,HK) o pesyabxaxax aeaxeabnocxH no xpancHHio, KOMnaeKXOBaHHK), 
ynexy h HcnojibBOBaHHK) apxHBHbix aoxymchxob .

4.3.3. Beaex aBXOMaxHSHpoBanHyio ynexHyio 6asy aaHHbix «ApxHBHbiH (|)OHa».
4.4. B c(J)epe HcnoabsoBanHa apxHBHbix aoKyMenxoB.
4.4.1. Hn^opMnpyex ynpaBaenne aeaaMH aaMHHncxpaqHH KpacHoaapcKoro 

xpaa o najiHHHH, cocxase h cocxoaHHH apxHBHbix aoKyMenxoB MyHHipmajibHoro 
apxHBa KaneBCKoro panona, a xaioKe (Jjaxxax yxpaxbi, nopan, HesaKOHHOM 
yHHHxoaceHHH aoKyMCHxoB b opxaHHsanHHx 
apxHBHoro oxaejia.

4.4.2. 06ecneHHBaex HH^opMai^HOHHoe o6ecneneHHe rocyflapcxBCHHbix 
opranoB, opranoB mccxhoxo caMoynpaBaeHHa na ochobc aoKyMCHxoB, naxoaamHxca 
Ha xpaneHHH b apxHBHOM ox^cae.

4.4.3. OSecneHHBaex ^ocxyn (Jihshhcckhm h iophahhcckhm amjaivi k apxHBHbiM 
aoKyMCHxaM c ncnoabsoBaHHCM cnpaBOHHO-noncKOBbix cpeacxB.

4.4.4. OpraHHsyex Bbiaany apxHBHbix aoKyMenxoB h aea noabSOBaxeaaM aaa 
pa6oxbi b HHxaabHOM saae nan bo BpeMCHHoe noabaoBaHHe c yaexoM co6aioaeHHH 
orpaHHHCHHH na aocxyn k apxHBHbiM aoKyMenxaM.

4.4.5. Hcnoanaex aanpocbi ^hshhcckhx h K)pHflHHecKHX ani* no BonpocaM 
conHaabHO-npaBOBoro xapaxxepa, xeMaxHHCCKHe sanpocbi na ochobc aoKyMenxoB, 
HaxoaamHxca na xpanenKH b apxHBHOM oxaeae, o(J)opMaaex b ycxaHOBaeHHOM 
nopaaKe apxHBHbie cnpaBKH, apxHBHbie BbinncKH, kookh apxHBHbix aoKyMCHXOB.

4.4.6. Ocymecxsaaex noaroxoBKy ny6aHKau,HH o aeaxeabnocxH apxHBHoro 
oxaeaa h o6 hcxophh KaneBCKoro panoHa, cnocoScxByiomHX nonyaapHsaann 
apxHBHOH cayac6bi h apxHBHoro aoKyMenxaabHoro Hacaeana, na 0(|)HaHaabH0M cafixe 
aaMHHHcxpaaHH MyHHHHnaabHoro oSpasoBaHHa KaneBCKOH paiiOH, b cpeacxBax 
MaCCOBOH HH(J)OpMaaHH, B XOM HHCae C HCnOabSOBaHHCM HH(J)OpMaaHOHHO-
xeaeKOMMyHHKaaHOHHbix cexeil.

4.4.7. OcymecxBaaex noaroxoBKy HCxopHKO-aoKyMeHxaabHbix BbicxaBOK na 

OCHOBC apXHBHbIX aOKyMCHXOB H 4)OTOrPa(J)H^> HaXOARU],HXCR HB XpaHCHHH B 
apxHBHOM oxaeae, npoBoanx BCxpenH c npeacxaBHxeaaMH oSmeexBCHHoexH, aeiajHH, 
OKCKypcHH, opraHHsyex ann oxKpbixbix asepcH b aaaHHH apxHBHoro oxaeaa.

HCXOHHHKaX KOMnaCKXOBaHHa
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4.4.8. Beflex ynex HcnonbsoBaHHa apxHBHtix AOKyMCHTOB.
4.4.9. ynacTByex b pa3pa6oxKe HOpMaxHBHbix npasoBBix aKTOB 

a^MHHHCxpatiHH MymmHnanbHoro o6pa30BaHHH KaHCBCKOH paHOH, ^pyrHx 
cnyaceGHbix ^OKyMCHTOB no BonpocaM, OTHecenHbiM k KOMnexenitHH apxHBHoro 

ox^ejia.

2. CocxaB flOKyMCHTOB apxHBHoro OT^ejia

ApXHBHblH OTflCJI XpaHHT:
2.1. ^oKyMCHTbi nocxoHHHoro xpaneHHfl, o6pa30BaBnmec5i b fleaxeiibHOCTH 

opranoB MecxHoro caMoynpaBjienHa MyHHpnnajibHoro oSpaaoBanna KaneBCKOH 
panon, ceubCKHX nocenennH MynminnajibHoro oSpasoBanHa KaneBCKOH panon, 
MyHHqnnajibHbix ynpeac^ennH, opraHnaai^HH nesaBHCHMO ox (|)opMbi coScxechhocxh, 
HBJiHK)in,Hxca HCxoHHHKaMH KOMnjieKxoBaHHH apxHBHoro ox^ejia (^aiiee - 
opranHsaijHH - hcxohhhkh KOMnnexxoBaHna).

2.2. ^OKyMenxbi no jmnHOMy cocxasy jiHKBHflnpoBaHHbix Mynm^nnajibHbix 
ynpeacflennii, oprannaannH, naxo^amnxca na xeppnxopnH MynniinnajibHoro 
oSpaaoBanna KaneBCKOH panon, ne HMeiomnx npaBonpeeMHHKa hjih BbimecxoameH 
opraHHsaiiHH, a xaicace rpaac^an, aannMaiomHXca npe^npnnHMaxejibCKOH 
.aeaxejibnocxbK) 6e3 oSpaaoBanna lopH^HnecKoro Jinna n naxo^amnxca na 
xeppnxopnH Mynni^nnajibnoro oSpaaoBanna KaneBCKOH panon, ne aBjiaiomHxca 
ncxoHHHKaMH KOMnjieKXOBanna, cxpaacaiomne xpyflOBbie oxHomenna paSoxnnKOB c 
paSoxo^axenaMH (najiee - ^OKyMenxbi no jinnnoMy cocxaBy).

2.3. Ay^noBnayajibHbie flOKyMenxbi na xpaflnpnonHbix n ajieKxponnbix 
nocnxejiax, oxoSpaacaiomne HCxopnnecKoe npomaoe n nacxoamee Mynniinnajibnoro 
oSpaaoBanna KaneBCKOH panon.

2.4. /^OKyMenxbi jihhhoxo nponcxoacflenna, HMeiomne ncxopHnecKyio 
pennocxb, nocxynnBmne na aaKonnoM ocnoBannH b MynnunnajibnyK) 

coScxBennocxb.
2.5. /],OKyMeHXbi CnpaBOHHO-HH(J)opMaLi;HOHHoro (Jjon^a, BKjnonaiontero b ce6a 

onySanKOBannbie n neonySaHKOBannbie nopMaxHBHbie, naynnhie, MexoflnnecKne n 
apyrne ^OKyMenxbi, ocBematomne Bonpocbi apxHBOBe^enna, flOKyMeHXOBe^enna, 
apxeorpa(J)HH, ncxopnn KaneBCKoro panona, KpacnoaapcKoro Kpaa, Poccnn, 
BcnoMoraxejibHbix ncxopnnecKnx flHcnnnjinn, a xaicace cnpaBonnyio anxepaxypy n 
Maxepnajibi, neoSxo^HMbie .naa fleaxeabnocxn apxHBHoro ox^ejia.

2.6. CnpaBonno-noncKOBbie cpe^cxsa k apxnBHbiM AOKyMenxaM n ynexnbie 

^OKyMenxbi apxHBHoro ox^ena.

5. IIpaBa apxHBHoro ox^ejia

B cooxBexcxBnn c ^encxByiomHM aaKOHOAaxeabcxBOM apxnBHbin ox^cji hmccx
npaBo:

5.1. npe^cxaBjiaxb ynpaBJienne ^ejiaMH aflMHHncxpapnn Mynm^nnajibnoro 
oSpaaoBanna KaneBCKOH panon b opranax rocyAapcxBennon BJiacxn KpacnoflapCKoro 
Kpaa, b opranax Mecxnoro caMoynpaBjienna MyHHpnnanbHbix oSpaaoBannn



6

KpacHOAapcKoro Kpaa, hhbix opraHHsapHax no sonpocaM, bxoahiphm b 
KOMnexenpHio apxnBHoro ox^ena.

5.2. Ha ocnoBaHHH pememw OKcnepxHO-npoBepoHHOH komhcchh npn 
aflMHHHexpapHH KpacHO,n;apcKoro xpaa ox 25 (J)eBpajiH 2021 rofla JVb 2/1

c(J)epe
flejionponsBOflcxBa h apxnBHoro ACJia, opraHH3au,HH - hcxohhhkob KOMnneKxoBaHHH:

HHCxpyKpHH no flenonpoHSBOflCXBy;
HOMCHKjiaxyp flen, aa HCKmoneHneM HOMCHKJiaxypbi a^MHnncxpapHH

MyHHpnnajiBHoro oOpasoBanna KaneBCKon panon;
HOMemaiaxypbi aflMHHncxpaipiH MyHHpHnajibnoro oOpasoBanna

KaneBCKon panon b cjiynae oxcyxcxBna nsMenennH b (^ymcpnax n cxpyxxype 
aflMHHHCxpau,HH n ccjih no hcxck naxHjiexHHH cpOK cornacoBanna HOMenKnaxypbi 
3KcnepxHO-npoBepoHHon KOMnccnen npn aflMHHncxpapnn Kpacno^apCKoro Kpaa;

nojioacenHH 06 apxHBe n aKcnepxnon komhcchh, sa HCKmonenHCM nonoacenHH 
06 apXHBC H 3KCnepXH0H KOMHCCHH aflMHHHCXpapHH MyHHPHnaJIbHOrO 06pa30BaHHfl 
KaneBCKOH panon.

5.2. SanpauiHBaxb b oprannaannax - ncxoHHHKax KOMnjieKXOBanna CBeflenna o 
Mecxax h cocxoanHH xpanenna ^OKyMenxoB no jrannoMy cocxasy, flpyrnx cbc^chkh, 
neoOxoflHMbix ana paSoxbi apxnBHoro ox^ejia.

5.3. Hanpasjiaxb b ycxanoBjicnnoM nopa^Ke paSoxnnKOB apxnBHoro ox^ena b 
paMKax Bbinojinenna hmh ^ojiacnocxnbix oSasannocxeH b apxHBbi h noApaa^ejicnna 
flejionpOH3BOfl,cxBa oprannsannH - hcxohhhkob KOMnjiCKXOBanna apxnBHoro oxACJia.

5.4. IIpHBjieKaxb b ycxanoBjicnnoM nopa^Ke paSoxnnKOB aAMHHHCxpapHH 
MynHpHnajibnoro o6pa30BanHa KaneBCKon panon k coBMecxnoMy pemenmo sa^an, 
oxnecennbix k KOMnexenpHH apxnBHoro ox^ena.

5.5. ^asaxb peKOMen^aann oprannaannaM - HCxonnHKaM KOMnjieKXOBanna no 
sonpocaM, oxHocanpiMca k KOMnexenpHH apxnBHoro ox^ejia.

5.6. /l,aBaxb ^hshhcckhm h ioph^hhcckhm anpaM paanacnenHa no sonpocaM, 
oxnocaipHMca k KOMnexenpHH apxnBHoro oxpeaa.

5.7. HpHHHMaxb ynacxHe b noproxoBKe h npoBepennH ccMnnapoB, coBemanHH, 
KoncyabxapHH no sonpocaM apxnBHoro peaa.

5.8. OKaabiBaxb MexoannecKyio noMomb opranHsapnaM - ncxonnHKaM 
KOMnaeKxoBanHa apxnBHoro oxpeaa, a xaicace oprannsapnaM, naxopamHMca b cxapHH 
jiHKBHpapHH, b xom hhcpc b pesyjibxaxc OanKpoxcxBa, pacnoaoacennbiM na 
xeppnxopHH MyHHpHnajibnoro oOpaaoBanHa KaneBCKon panon.

5.9. Bhochxb b ycxanoBjicnnoM nopapKe na paccMCxpenne saMecxnxeaa raasbi 
apMHHHcxpapHH MyHHpHnajibnoro oSpaaoBanna KaneBCKOH panon, ynpasaaiomero 
penaMH apMHHHCxpapHH MyHHpHnajibnoro oSpaaoBanna KaneBCKOH panon 
npepjioacenna no nanpaBjicnnaM peaxejibnocxn apxnBHoro oxpejia, a xaicace npoeKXbi 
nopMaxHBHbix npaBOBbix aKxoB, paapaSaxbiBaeMbix b apxnBHOM oxpejie.

5.10. VnacxBOBaxb b ycxanoBjicnnoM nopapKe b paOoxe aacepannH 3KcnepxnoH 
komhcchh apMHHHCxpapHH MyHHpHnajibnoro oOpaaoBanna KaneBCKOH panon.

5.11. Bneppaxb b npaKXHKy paOoxbi KOHKypcbi apxnBOB opranHaapHH - 
hcxohhhkob KOMnjiCKxoBaHHH, nanpaBjiCHHbix na pacnpocxpancHHe nepepoBoro 
onbixa, npo<J)eccHOHajibHoro MacxepcxBa h paaBHxne apxnBHoro peaa.

corjiacoBbiBaxb poKyMenxbi, perjiaMenxnpyioipHe Bonpocbi B
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5.12. HmJjopMHpoBaxb opraHHsaijHH - hctohhhkh KOMimeKTOBaHHa o 
neoSxoAHMOCTH nepe^aHH ^OKyMCHTOB b apxHBHtm ox^eji b cooxbcxcxbhh c 
yxBepac^eHHbiM rpa(J)HKOM.

5.13. OcymecxBjiaxb BaaHMO^eHCXBHe c Kpacno^apCKHM KpaeBBiM oxfleneHHeM 
POCCHHCKOXO o6m,eCXBa HCXOpHKOB-apXHBHCXOB.

6. CxpyKxypa h mxaxnaH HHCJieHHOCXb apxHBHoro ox^ejia

6.1. PyKOBOflcxBO ^eaxejibHOCXBK) apxHBHoro ox^ejia ocymecxBnaex HanajibHHK 
apxHBHoro ox^ejia ynpaBJienHa ^ejiaMH a^MHHHCxpapHH MyHHpHnanbHoro 
oSpaaoBaHHa KaneBCKOH pafioH (flanee - HanajiLKHK apxHBHoro ox^ejia), Koxopbiil 
HasHanaexcB na ^ojdkhocxb h ocBo6o»(flaexca pacnopaaceHHeM ruaBbi 
a^MHHHCxpatiHH MyHHii;HnajibHoro oSpasoBanHa KaneBCKOH pafioH. B nepnofl 
oxcyxcxBHa HanajibHHKa apxHBHoro ox^ejia HcnojineHMe ero oGasaHHOcxeii
BoarjiaBjiaexca na Be^ymero cneqHajiHCxa apxHBHoro ox^ejia ynpaBjieHHH ^enaMH 
aflMHHHexpapHH MyHHpHnanbHoro oSpasoBaHHa KaneBCKOH paiiOH.

6.2. HanajibHHK apxHBHoro ox/jena opraHHayex ^eaxejibHOCXb apxHBHoro 
ox^ejia h necex nepcoHajibHyio oxBexexseHHoexb sa BbinojiHCHHe BosnoaceHHbix na 
apxHBHbm ox,aeji (J)yHKu,HH h nocxaBjieHHbix nepe^ hhm sa^an.

6.3. /^eaxejibHOCxb pa6oxHHKOB apxHBHoro oxflena onpe^ejiaexca
^OJiaCHOCXHblMHCOOXBCXCXByiOmHMH

saMecxHxeneM rnaBbi MyHHUiHnajibHoro oSpasoBaHHa, ynpaBJiaiomHM ^enaMH 
aflMHHHCxpaijHH MyHHu;HnajibHoro oSpaaoBaHHH KaneBCKOH pailoH.

6.4. B cocxas paSoxHHKOB apxHBHoro ox^ejia Bxo^ax HanajibHHK h 
cneu,HajiHCXbi, saMemaiomne aonacnocxH MyHHU,HnajibHOH cjiy»c6bi, a xaoKe 
paSoxHHKH, saMemaiomHe ziojdkhocxh, hc aBJiaiomneca ^ojiacHocxaMH 
MyHHiiHnajibHOH cjiyacSbi.

6.5. LUxaxHaa HHCJieHHOCXb apxHBHoro ox^ena b cxpyxxype ynpaBjienHa 
AejiaMH yxBep>KAaexca pacnopaacenHeM raaBbi a^MHHHCxpapHH MyHHpHnajibHoro 
o6pa30BaHHa KaneBCKOH pailoH.

6.6. ApxHBHbm ox^en ne HMeex b cbo6m cocxaBe cxpyKxypnbix noapasfleaeHHH.
6.7. ApxHBHbm ox^ea ne oSaa^aex npasaMH lopH^HnecKoro anpa.
6.8. ^OKyMCHxapHa apxHBHoro ox^eaa Be^exca b cooxbcxcxbhh c BbinncKOH H3 

cbo^hoh HOMCHKaaxypbi flea a^MHHHcxpapHH MyHHpHnaabHoro oSpaaoBaHHa 
KaHCBCKOH panoH coraacHO HncxpyKHHH no fleaonponsBOflCXBy a^MHHHCxpanHH 

MyHHi;HnaabHoro o6pa30BaHHa KaneBCKOH panoH.

yXBCpaC^CHHblMHHHCxpyKpnaMH,

HcnoanaiomHH oSaaaHHOCXH 3aMccxHxeaa 
raaBbi MynnuHnaabHoro o6pa30BaHHa, 
ynpasaaiomero aeaaMH a^MHHHCxpaiiHH 
MyHHii,HnaabHoro o6pa30BaHHa 
KaHCBCKOH panoH B.B. KacbancHKO


