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AflMHHHCTPAU;HH MYHHIJHIIAJIbHOrO 0BPA30BAHHA
KAHEBCKOH PAHOH
nOCTAHOBJIEHHE

N°
cr-ua KaneBCKaa

06 \TBcpyK^eHmi a^MHHHcxpaTHBHoro perjiaMeHxa npeAOcraBJieHHH 
MyHHiiHnajibHOH ycjiyra «IIpe^ocTaBJieHHe apxiiBHbix cnpaBOK, 

apXHBHbIX BblOHCOK 11 KOnHH apXHBHblX ^OKyMeHTOB»

B cooxBeTCTBHH c Oe^epajibHBiM saKOHOM ot 27 mojifl 2010 ro^a JV® 210-03 
«06 opraHHsaqHH npe^ocTaBJieHHa rocy^apcxBeHHbix h MymmHnajibHbix ycjiyr», 
Oe^epajitHbiM saKOHOM Pocchhckoh OeAepauHH ot 6 0KTa6pa 2003 ro^aXs 131-03 
«06 oSmax npHHUHnax opraHHsauHH MeciHoro caMoynpaBJieHHH b Pocchhckoh 
OeflepaijHH», nocxaHOBjiCHHCM npaBHxejibcxBa Pocchhckoh Oe^epaunH ox 20 hkxjih 
2021 rojja JVb 1228 «06 yxBep^cj^cHHH IIpaBHJi paapaOoxKH h yxBepsKACHHa 
aflMHHHcxpaxHBHbix pcrjiaMCHTOB npe^ocxaBjieHHH rocy^apCTBCHHbix ycjiyr, o 
BHCCCHHH H3MCHeHHH B HCKOTOpblC aKTbl IlpaBHTeJIbCTBa POCCHHCKOH OeACpai^HH H 
npHSHaHHH yTpaTHBHIHMH CHJiy HCKOTOpBIX aKTOB H OT^CJIBHblX HOJIOHCCHHH aKTOB
npaBHxejiBCTBa Pocchhckoh Oe^epaqHH», b ucjihx noBbimeHHa KanecTBa OKaaaHHa 
MyHHUHnajiBHOH ycjiyra, npe^ocxaBjiacMOH HacejieHHK) apxHBHBiM ot^cjiom 
ynpaBJieHHa ^ejiaMH aAMHHHCTpai^HH MyHHOHnajiBHoro oOpasoBaHHa KaHCBCKOH 
paiioH, nocxaHOBjiaio:

YTBepAHTB a^MHHHCTpaTHBHBIH pCrjiaMCHT HpCAOCXaBJICHHa 
MyHHiiHnajibHOH ycjiyrn «IIpe^ocTaBJieHHe apxHBHbix cnpaBOK, apxHBHbix bbiiihcok 
H KOHHH apXHBHblX AOKyMCHTOB)) (npHilOHCCHHe).

2. npHSHaxb yxpaxHBiHHMH CHJiy:
nocxanoBjiCHHe a^MHHHCxpauHH MyHHiiHnajibHoro oSpaaoBaHHH KaHCBCKOH 

paiioH ot 29 aBrycxa 2012 ro^a Ns 1308 «06 yxBep^ACHHH a^MHHHCxpaxHBHoro 
perjiaMCHTa no npcAocxaBjicHHio apxHBHbiM ox^enoM ynpaBJieHHa AejiaMH 
aAMHHHCTpaUHH MyHHL(HnaJIBHOrO o6pa30BaHHfl KaHCBCKOH paHOH MyHHqHnaJIBHOH 
ycnyra «npe^ocxaBJieHHe apxHBHbix cnpaBOK, apxHBHbix BbinncoK h apxHBHbix
KOHHH»;

1.

nocxanoBjiCHHe a^MHHHCxpauHH MyHHUHnajibHoro oGpasoBaHHa KaHCBCKOH 
paiioH ox 8 anpejiji 2014 ro^a >fo 426 «0 bhccchhh hsmchchhh b nocxanoBjiCHHe 
a^MHHHCxpaqHH MynHi^Hnajibnoro o6pa30BaHHa KaHCBCKOH panon ox 29 aBrycxa 
2012 rojia 1308 «06 yTBep^eHHH aAMHHHCxpaxHBHoro perjiaMCHTa no 
npe^ocxaBJiCHHio apxHBHbiM ot^cjiom ynpaBJicnna ^ejiaMH a^MHHHCTpanHH 
MyHHUHnajibnoro oOpasoBanHa KaHCBCKOH panon MyHHiiHnajibHOH ycjiyra 
«rTpe^ocxaBjieHHe apxHBHbix cnpaBOK, apxHBHbix BbinncoK h apxHBHbix KonHH»;
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nocxaHOBJieHHe a^MHHHCTpaijHH MyHHUHnajibHoro o6pa30BaHHa KaneBCKOH 
paiiOH ox 13 OKxaGpa 2014 ro/ja jvfo 1430 «0 bhccchhh HSMeHCHHii b nocxaHOBJieHHe 
aAMHHHcxpauHH MyHHiiHnajibHoro oSpasoBaHHa KaneBCKOH pailoH ox 29 asrycxa 
2012 ro^a N* 1308 <<06 yxBep^cAeHHH aAMHHHexpaxHBHoro perjiaMenxa no 
npeAOCxaBjienmo apxnBHtiM ox^cjigm ynpaBjicnna ^enaMH aflMHHHCxpaqHH 
Mynm^nnajibHoro oOpaaoBannH KaneBCKOH panon MyHHunnajibHOH ycjiyrn 
«npeAocxaBJiemie apxHBHbix cnpaBOK, apxnBHbix BbmncoK h apxHBHbix KomiH»;

nocxaHOBJicnne a^MHHHCXpaunn MynnunnajibHoro oOpasoBaHna KaneBCKOH 
panon ox 1 {^espajia 2017 ro^a JV® 136 «0 BnecennH HSMeHennH b inocxaHOBjicnne 
aflMHHHcxpau.HH Mynni^nnajibHoro oOpaaoBanna KaneBCKOH panon ox 29 aBrycxa 
2012 ro^a JV2 1308 «06 yxsepacACHnn a^MHHncxpaxHBHoro perjiaMenxa no 
npeAOCxaBjienmo apxnBHbiM ox^cjigm ynpaBiienna ACJiaMH aAMnnHCxpaunn 
Mynn^najibnoro oOpasoBanna KaneBCKOH panon MynminnaabHon ycayrn 
«npeaocxaBjieHne apxnBHbix cnpaBOK, apxHBHbix BbmncoK n apxnBHbix KonnH»;

nocxanoBaenne a^MnnHcxpaiinn Mynniinnajibnoro oOpaaoBanna KaneBCKOH 
panon ox 12 cenxaGpa 2018 ro,aa N* 1311 «0 BnecennH nsMenennH b 
nocxanoBaenne aflMHHncxpaann Mynniinnajibnoro oGpaaoBanna KaneBCKOH panon 
ox 29 aBrycxa 2012 ro^a JVb 1308 «06 yxBepacflennn a^MnnHCxpaxHEnoro 
perjiaMenxa no npe^ocxaBaennio apxnBHbiM ox^enoM ynpaBiienna rcjislmu 
a^MnnHCxpaiinn MynnunnajibHoro oOpaaoBanna KaneBCKOH panon Mynnannajibnon 
ycayrn «npeziocxaBaeHne apxnBHbix cnpaBOK, apxnBHbix BbmncoK n apxnBHbix 
Konnn».

3. Ox^eay no csaaaM co CMH n oGmecxBennocxbK) aAMnnHCxpaunn 
Mynniinnajibnoro oOpaaoBanna KaneBCKOH panon (HrnaxenKO T.A.) onyOanKOBaxb 
nacxoamee nocxanoBaenne b nenaxnoM cpe^cxBe MaccoBon nntJiopMaijiHH n 
oOecnennxb ero paaMemenne na o^nunajibnoM canxe aAMHHncxpaqnn 
Mynniinnajibnoro oOpaaoBanna KaneBCKon panon b HHtJjopMai^noHHO- 
xeneKOMMynnKaunonnon cexn «HnxepHex».

4. Konxpoab aa BbinoanenneM nacxoamero nocxanoBaenna Boaaoacnxb na 
ncnoanaiomero oGaaannocxH aaMecxnxejia raaBbi MynnunnajibHoro oOpaaosanna, 
ynpasjiaioiuero ueaaMn a^MnnHcxpaunn MynnunnajibHoro oOpaaoBanna KaneBCKOH 
panon KacbanenKO B.B.

5. Hacxoaiuee nocxanoBaenne Bcxynaex b cnjiy co una ero o^nunajibnoro 
onyOanKOBanna.

PjiaBa MynnunnajibHoro oOpaaoBanna 
KaneBCKOH panon

'K-
A.B. FepacnMCHKO

$ ■ '*
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npHJ105KeHHe

YIBEP^KflEH
nOCXaHOBJICHHeM a^MHHHCTpaaHH 
MyHHqHnajibHoro oSpasoBamia 
KaneBCKOH paHOH ^ ,
OT

AflMHHHCTPATHBHLIH PErJIAMEHT 
npeAOCxaBJieHHH MymmHnajibHOH ycjiyrn 

«IIpe^ocTaBJieHne apxHBHbix cnpasoK, apxiiBHbix BbimicoK 
II KOnHH apXHBHMX AOKyMCIITOB»

Pas^eji 1. 06mne nojio>KeHHfl

noApaa^eji 1.1. IIpemvieT peryjiHpOBaHHH 
aaMUHHCTpaxiiBHoro perjiatvieHTa

1.1.1. AAMHHHCxpaTHBHbiH perjiaMCHX npeaocxaBJieHHa MynHUHnajibHOH 
ycjiyra «npeAOCxaBJieHHe apxHBHbix cnpasoK, apxHBHbix bmiihcok h KonHii 
apxHBHbix fl0KyMeHX0B» (^ajiee - PerjiaMeHx) paspaSoxan b qejiax noBbimeHHJi 
KanecxBa no npe^ocxaBJicHHio MynminnajibHon ycjiyrn «npeAOCxaBjieHHe 
apxHBHbix cnpaBOK, apxHBHbix BbinncoK n Konnii apxHBHbix ,aoKyMeHXOB» (^ajiee - 
Mynminnajibnaa ycjiyra) h onpe^ejisex cxanAapx, nocjieAOBaxejibnocxb aencxBHH 
(a^MHHHcxpaxHBHbix npoue^yp) a^MHnncxpaiiHH MyHHUHnajibnoro oSpaaoBamra 
KaneBCKon paiioH nepea apxHBHbiH ox^cji ynpaBJienna ^enaMH a^MUHHCxpau.HH 
MyHHiiHnajibnoro oSpaaoBannH KaneBCKOH pailoH, oprannaauHH, ynacxByiomHx b 
npefloexaBjieHHH MynHqHnaiibHOH ycnyra, a xaK^ce hx ^oji^chocxhbix jihi;, 
MynHi^HnajibHbix cjiyacamHx, pa6oxnHKOB.

no^paa^eji 1.2. Kpyr aaflBHTejieH

1.2.1. SaaBHxeji^MH na nojiynenHe Myrnmnnajibnon ycjiyra aBjiaioxca 
(J)H3HnecKHe h lopH^HnecKHe jimia jih6o hx ynojiHOMonennbie npe^cxaBHxejiH, 
o6paxHBinHeca c aanpocoM o npe^ocxaBJienHH MynHi^Hnajibnon ycjiyrH, 
Bblpa^CCHHblM B yCXHOH, nHCbMCHHOH HJ3H 3JieKXpOHHOH (J)OpMe.

noApaa^eji 1.3. TpeGosaHHe npe^ocxaBJieHiia 3aHBnxe.no 
MynimnnajibHOH ycjiyrH b cooxBexcxBHH c BapiiaHxoM npeAOCxaBJieHHH 

MyHiiuiina.ibHOii ycjiyrH, cooxBexcTByiomHM npuanaKaM aaHBHxejiH, a xaK^e 
peayjibxaxa, aa npe^ocxaBjicHHeM Koxoporo oOpaxHJicn aanBin ejib

1.3.1. MyHHijHnajibHafl ycjiyra npeAOCxaBjiaexca a^MHHHCxpauHeH 
MyHHijHnajibnoro o6paaoBaHHH KaneBCKOH panon nepea apxHBHbm ox^cji
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ynpaBjieHHfl ^ejiaMH a^MHHHCxpaiiHH MyHHi^HnajiBHoro oGpaaoBaHHa KaneBCKOH 
panoH, ocymecxBJiaiomHH npeaocxaBjieHHe Mymmmiaji&HOH ycjiyra no BonpocaM 
coanajiBHO-npaBOBoro xapaicxepa, xeMaxanecKHM sanpocaM.

1.3.2. 3ajiBHxejieMs hmcioii^hm npaso na nojiynenne Mynni^HiiajiBHOH ycnyrn, 
nesaBHCHMo ox ero Mecxa acnxejiBcxBa hjih Mecxa npeSBisaHHa, HBJiaexca 
(j)H3HHecKoe h lopnAHHecKoe jihuo (^ajiee - saaBHxejiB), ynojiHOMoneHHBm 
npe^cxaBHxejiB (J)H3HHecKoro h lopH^HHecKoro Jimia (^ajice 
saaBHxejia), o6paxHBineroca c sanpocoM npn jihhhom oGpameHHH, noHxon, 
3JieKXpOHHOH nOHXOH, C HCnOJIBSOBaHHOM O^HlJHaJIBHOrO cafixa ynOJIHOMOHCHHOrO 
oprana, nepea E^hhbih nopxan rocyAapcxBCHHBix h MyHmjnnajiBHBix ycjiyr 
(^yHKUHH) o npeflOCXaBJICHHH apXHBHOH HH^OpMaUHH.

1.3.3. PesyjiBxaxoM npe^ocxaBjicHH^ MyrnmnnajiBHOH ycjiyrn HBJiaexca 
no^roxoBJieHHBin apXHBHBin AOKyMenx b bhac b bh^c apXHBHOH cnpaBKH, apXHBnon 
BBinHCKH, KOnHH apXHBHOXO AOKyMCHXa HJIH HH(j)OpMaUHOHHOrO HHCBMa, jih6o 
yBe^OMiieMHe 06 oxKaae b npneMe aoKyMenxoB, jih6o o6 oxnaae b npeAOCxaBjieHHH 
MyHHUHnajiBHOH ycjiyrn.

1.3.4. Hn^opMaqHK o nopH^Ke npe^ocxaBJiCHHa MyHHqHnajiBHOH ycjiyrH 
pa3Memaexca: na 0(J)H4HajiBH0M canxe a^MHHHCxpaijHH MyHHijHnajiBHoro 
o6pa30BaHHH KaneBCKOH panoH, na E/jhhom nopxane rocyAapcxseHHBix h 
MyHHii,HnajiBHBix ycjiyr ({^yHKUHH), nocpe^cxBOM HH^opMai^HOHHBix cxenflOB.

1.3.5. IIpH KOHcyjiBxnpoBaHHH no xejie<j)OHy, npn jihhhom o6pameHHH ^aexcB 
HcnepiiBiBaiomaji HH^opMauna no BonpocaM oprannsai^HH paccMoxpenHa aanpocos, 
CBasaHHBix c HH^opMaaHOHHBiM oSecneneHHeM aaaBHxejieH (npeacxaBHxejien 
saaBHxejia).

npe^cxaBHxejiB

1.3.6. HH^opMHpOBaHHe no BonpocaM npe^ocxaBjieHHK Mynni^HnajiBHOH 
ycjiyrn ocymecxBjiHexca Gecnjiaxno.

1.3.7. TIpHCM aanpocoB no xejie(J)OHy ne ocymecxBjraexcfl, npn xaKOH 4>opMe
o6pameHHH npoBOflHxca KOHcyjiBXHpoBanHe aaaBHxejia (npe^cxaBHxejiB saHBHxejia): 
yicasBiBaioxca ^anHBie, Heo6xoflHMBie o^opMJieHHa aanpoca, xpeGyeMBie
^OKyMCHXBI, CpOK HX HCnOJlHCHHfl.

1.3.8. SanpocBi, nocxynaiomne npn jihhhom o6pameHHH, no nonxe, 
3JieKXp0HH0H nonxe, npHHHMaiOXCfl K HCnOJIHCHHK) npn HajIHHHH B HHX AaHHBIX, 
npe^cxaBJiaeMBix saaBHxejieM (npe^cxaBHxejieM saaBHxejia). B cjiynae oxcyxcxBHa 
xaKHx abhhbix saHBHxejiio (npe^cxaBHxejno saaBHxejia) npn jihhhom oGpameHHH 
yKa3BiBaexcB hcoGxo^hmocxb hx npe^ocxaBJicHHa, npn najiHHHH aanpoca,

3JieKXpOHHOH nOHXC, HanpaBJIHCXCH nHCBMCHHBIH 
c yKasaHHCM npHHHH oxKaaa b npe^ocxaBjieHHH

npHCJiaHHoro no nonxe,
MOXHBHpOBaHHBIH OXKa3
MyHHu,HnajiBHOH ycjiyrn.

1.3.9. Ecjih cocxas xpanjimHxcji b apxHBHOM ox,aejie apxHBHBix ^OKyMCHXOB 
ne no3BOJiHex no/iiroxoBHXB nojio)KHxejiBHBiH oxbcx na sanpoc bo BpeMB 
KOHcyjiBXHpoBaHHH no xejie^oHy, npn jihhhom o6pameHHH, ^aexca pasB^cHeHHe, 
npn HajiHHHH xbroh HH(^opMai;HH, o xom, b KaKOH apxHB hjih opraHHsai^Hio cjie^yex 
o6paxHXBCfl, r^e Moryx xpaHHXBca HeoSxo^HMBie ^oKyMCHXBi. ^jib oxoro 
HcnojiB3yexcB Kapxoxexa apXHBHoro ox/iejia, CBe^enHa o Mecxonaxo^eHHH
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apxuBOB, opraHHaaitHH, moskct HcnojibsoBaxBCJi xejie^OHHBiH cnpasoHHHK apxHBOB 
h opraHHaayHH, HH^opMaqHOHHaa cext «HHxepHex».

Paa^eji 2. CxaH^apr npeAocxaBjieHHH MyiiHmma.ibHOH ycjiyrH 

Iloapaaaeji 2.1. HaHMenoBaHHe MynHunnajikHOH ycjiyrw

2.1.1. HaHMenoBaHHe MyHHijHnajibHOH ycjiyra - «ripeflocxaBjieHne apxHBHtix 
cnpaBOK, apxHBHbix BbinncoK h koiihh apxHBHbix ^OKyMeHXOB».

Ilo^paa^eji 2.2. HaHMeHOBamfe oprana, 
npc^ocraB.iHiomero MyiiHUHna.ibiiyH) ycjiyry

2.2.1. MyHHijHiiajibHaK ycjiyra npe^ocxaBji^exca aAMHHHCxpauneH 
MyHHUHnajibHoro oSpasoBanHa KaHeBCKoil pailoH (^ajiee - ynojiHOMoneHHbm 
opran) nepea apxHBHbm ox,zjej3 ynpaBnenHa ^ejiaMH a^MHHHCxpaquH 
MyHHUHnajibHoro oGpaaoBaHHa KaneBCKOH pafioH (^ajiee - apxHBHbm ox^eji), 
ocymecxBHHiomHH npe^ocxaBjicHHe MynnuHnajibHOH ycjiyra.

CsezieHHJi o Mecxonaxo^eHHH ynojiHOMOHCHHoro oprana, KOHxaicxHbix 
xejie^OHax paaMemaioxca na otJmijHajibHOM cafixe: http://kanevskadm.ru.

CsefleHHH o Mecxonaxo^eHHH, rpa(})HKe pa6oxbi, cnpaBOHHbix xene^onax 
apxHBHoro ox^ena paaMemaioxca na o^nqiiajibHOM cailxe ynojiHOMonenHoro 
oprana, na E^hhom nopxane rocyAapcxBennbix n MynHnnnajibnbix ycjiyr Qjajiee - 
Eliry) - https://gosuslugi.ru n (hjih) PernonajibnoM nopxajie rocy^apcxBennbix n 
MynnqnnajibHbix ycjiyr (^ajiee - PnEY) - https://pgu.krasnodar.ru.

2.2.2. B npeAOCxaBJiennn Mynni^Hnajibnon ycnyrn ynacxByex ^njinaji
ynpOKflenna Kpacno^apcKoro KpaaFocy^apcxEennoro aBxonoMnoro

«Mnoro(j>yHKijHOHajibHbiH uenxp npe^ocxaBjiennji rocy^apcxBennbix n 
MynHunnajibHbix ycjiyr Kpacno^apCKoro Kpa^» b KanescKOM panone (coKpamennoe 

- FAY KK «MOIJ KK» b KaneBCKOM panone) (aanee - MOLJ), 
oxEenaiomnn xpeGoBannjiM, ycxanoBjiennbiM OeaepajibHbiM aaKonoM ox 27 
2010 r. JVs 210-03 «06 oprannaaLtHn npeAOCxaBJiennH rocyAapcxBennbix n 
MynmjHnajibHbix ycjiyr», (^ajiee 

ynojiHOMonennbm na oprammijnio npe^ocxaBjicnna Mynni^nnajibHbix ycjiyr, b xom 
HHCJie B

naaBanne
moan

OeAepajibHbin aaKon 03-210) n

ojicKiponnon (J)opMe, no npnnqnny «OAnoro OKna», na ocHOBanun 
corjianiennH n AonojinennH k newy Meayiy MOL( n ynonnoMonenHbiM opranoM.

CBCAennK o Mecxonaxonc^ennH, rpatjmice paGoxbi, cnpaBonnbix xejie(J)OHax, 
o^HnnajibHLix canxax MOU, paaMemaioxca 
MHoro(J)yHKiiHOHajibHbix LienxpOB npe^ocxaBjicnna 
MynnqHnajibHbix ycjiyr Kpacno^apCKoro Kpaa 
xejieKOMMyHHKau.HOHHon cexn «HnxepHex» - https://e-mfc.ru.

3aaBHxejib (npe^cxaBnxejib saaBnxejia) nesaBncnMO ox ero Mecxa acnrejibcxsa 
hjih Mecxa npeObiBanmi HMeex npaso na oOpamenne b jiioGoh no ero BbiOopy MOIl^ 

npe^ejiax xeppHxopnn KpacnoflapcKoro xpaa juw npeMOCxaBJienHH eMy 
MynmiHuajibHOH ycnyrn no OKcxeppHxopHajibHOMy npununny.

na E^hhom nopxane 
rocy^apcxBennbix h 
B HH(J)OpMai;HOHHO-

B

http://kanevskadm.ru
https://gosuslugi.ru
https://pgu.krasnodar.ru
https://e-mfc.ru
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npe^ocTaBJieHHe MyHHi^HnajibHOH ycjiyrH b no OKCxeppHTopnajibHOMy
npHHqnny ocymecTBJiaexcH na ocnoBannH corjiamennH o BsanMOAencxBHH, 
saKjnoneHHBix ynojmoMoneHHBiM MOU, c ^^epaiiBHBiMH opranaMn 
HcnojiHHxejiBHon Bjiacxn, opranaMn BHe6iOA^exHBix <j)OH£OB, opranaMn MecxHoro 
caMoynpaBjieHna b Kpacno^apCKOM Kpae.

2.2.3. ApxHBHBin ox^cji npn HajinnHH (^HHancoBBix h xexnnHecKHx 
B03M05KHocxen ocymecxBJiaex npneM sanpocoB n HanpaBjicnne oxecxob no 
pesyjiBxaxaM hx ncnojinennH b $opMe ojickxpohhbix ^OKyMenxoB no aaiunmenHOMy 
Kanajiy c HcnojiBSOBanneM imn|>poBajiBHBix (KpHnxorpa4)HHecKHx) cpe^cxs, 
HH(})OpMaiiHOHHO-xejieKOMMyHHKaitHOHHBIM CHCXCMaM H cexjiM CB53H
nenocpeACXBeHHO b ox/jenenne IleHCHOHHoro (JjonAa Pocchhckoh .OeAepaiinn no 
KpacnoflapCKOMy Kpaio npn ycnosHH saianoneHna corjiamenna o BsaHMoaencxBHH
MQTKffy HHM H ynOJIHOMOnCHHBIM opraHOM. I

2.2.4. B cooxBexcxBHn c nynKxoM 3 nacxn 1 cxaxBH 7 Oe^epajiBnoro saKona 
(&3-210 opranBi, npe^ocxaBJiaiomHe MymmnnajiBHBie ycnyrn, ne BnpaBe xpeSoBaxB 
ox saflBHxejifl ocymecxBJienna ^encxBHH, b xom hhcjic corjiacoBannH, hcoGxo^hmbix 
/tJia nojiynenna Mynni^nnajiBHon ycnyrn h CBasaHHBix c oSpamenneM b HHBie 
rocyflapcxBennBie opranBi, opranbi mccxhoxo caMoynpaBjienna, oprannsaunH, 3a 
HCKjnoneHneM nonynenufl ycjiyr n nojiyHenna ^OKyMenxoB h (hjih) HHtJjopMan.HH, 
BKjnoneHHBix b nepenenb ycjiyr, KoxopBie abjuuoxch hcoGxoahmbimh h 
oSasaxejiBHBiMH npe^ocxaBJieHna MyHnannajiBHBix ycjiyr, yxBep^cfleHHBin
IlpaBHxejiBcxBOM Pocchhckoh Oe^epai^HH.

IXoapas^eji 2.3. PesyjibTax npeaocraBJieimn MynnuHnajibHOH ycjiyrH

2.3.1. PesyjiBxaxoM npe^ocxaBjicHHa MynnuHnajibHOH ycnyrn 
HH^OpMaitHOHHBie ^OKyMCHXBI B BH^C apXHBHOH CnpaBKH, apXHBHOH 
KOnHH apXHBHOXO AOKyMCHXa, HH^OpMaUHOHHOXO HHCBMa, 
OCHOBaHHH apXHBHBIX flOKyMCHXOB, J3h6o MOXHBHpOBaHHBIH 
npcflOcxaBJienHH MyHHtiHnajiBHOH ycjiyrn.

2.3.2. HaHMenoBaHHe h

HBJiaiOXCH
BBinHCKH, 

cocxaBjieHHBix na 
OXKa3 B

cocxas peKBH3HX0B ^OKyMCHxa, coAepacamero 
pemeHHc o npeAocxaBjieHHH MyHHiiHnajiBHOH ycjiyra, na OCHOBaHHH Koxoporo 
3aflBHxejiK) (npeAcxaBHxejifo saflBHxejia) npeAocxaBjiaexcK pesyjiBxax
MyHHqHnajiBHOH yciiyrn:

apXHBHBIH AOKyMCHX, COCXaBJICRKBIH Ha GjiaHKCapxHBHaa cnpaBKa
apxHBHoro oxAejia ynpasjieHHji A^JiaMH aAMHHHCxpan,HH MyHHAHnajiBHoro 
o6pa30BanHJi KaneBCKOH panon c o6o3HaHeHHCM HaaBanHS «ApxHBHaa cnpaBKa», 
HMeioniHH lOpHAHnecKyio CHJiy h coACpHCHx AOKyMCHXHyio HH^opMan^Hio no XCMC 
sanpoca c yKaaaHneM apxHBHBix uiH^pOB h HOMepoB jihcxob cahhhu xpanenna xex 
apxHBHBix AOKyMCHXOB, na OCHOBaHHH KoxopBix oHa cocxaBJieHa. ApxHBHaa cnpaBKa 
noAnncBiBaexca HanajiBHHKOM apxHBHoro oxAena, aaBepaexca nenaxBio, 
npocxaBjisexca Aaxa h homcp cocxaBjieHHa.

B xeKexe apxHBHOH cnpaBKH AaHHBie BOcnpoH3BOAaxca xaK, KaK ohh 
H3JIO^CCHBI B apXHBHBIX AOKyMCHXaX, a paCXOXCACHHfl, HeCOBnaACHHH H HeXOHHOCXH
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Ha3BaHHfl, OTcyrcTBHe hmchh, OTneciBa, HHHUnajiOB hjih najiHHHe o^Horo H3 hhx 
oroBapHBaiOTca b tckctc apxHBHOH cnpaBKH b cKo6Kax (Tax b ^OKymchtc). B 
npHMenaHHHX no xeKcry apxHBHOH cnpaBKH orosapHEaiOTCB Hepa36opnHBO 
nanHcaHHBie, HcnpaBJieHHtie aBTopOM (cosflaxejieM ^OKyMenxa), He no.zmaiomHecfl 
nponxeHHio Mecxa xeKcxa ^OKyMenxa (Tax b AOKyMenxe, B xeKexe HepaaGopnHBo), a 
xaic^e HanHHHe hjih oxcyxcxBHe oxmcxkh o aaBepeHHH AOKyMCHxoB, nocjiyHCHBUiHx 
OCHOBaHHCM flJW COCXaBJlCHHH oxBexa.

B xexcxe apxHBHOH cnpaBKH ne AonycKaioxca HaMeneHHH, HcnpaBJienHH, 
KOMMCHXapHH, COGcXBCHHbie BBIBOAW apXHBHOrO OXACJia no COAepacaHHK) apXHBHbIX 
AOKyMCHXOB, Ha OCHOBaHHH KOXOpBIX OHa COCXaBJICHa.

B apxHBHOH cnpaBKe, o6bcm Koxopon npeBbiuiaex oahh jihcx, see jihcxbi 
AOji^hm 6bixb npouiHXbi, nponyMepOBanbi, cxpenjiCHbi noAnncbio 
IIocjieAHHH jihcx apxHBHOH cnpaBKH noAnHCbisaexcH nanajibHHKOM apxHBHoro 
oxAejia h saBepJiexcK nenaxbio;

apXHBHaH BbinHCKa - apXHBHblH AOKyMCHX, COCXaBJICHHblH Ha SjiaHKC 
apxHBHoro ox^ejia ynpaBJieHHa AenaMH aAMHHHcxpauHH MyHHUHnajibHoro 
oGpaaoBaHHJi KaneBCKOH panon c o6o3HaHeHHeM HaaBaHHB «ApxHBHa^ BbinHCKa», h 
AOCjiobho BocnpOHSBOAHx nacxb xexcxa apxHBHoro AOxyMCHxa, oxHOCBiAasca k 
onpeAeJieHHOMy (Jjaxxy, coGbixhk), Jinuy, c yKasaHHCM apxHBHbix mn^poB h
HOMepOB JIHCXOB CAHHHU XpaHCHHfl XCX apXHBHbIX AOKyMCHXOB, HB OCHOBaHHH
Koxopbix ona cocxaBJiena. ApxHBHan BbinHCKa noAnHCbiBaexca HanajibHHKOM 
apxHBHoro oxAejia, sasepnexcK nenaxbio, npocxaBjiaexca Aaxa h homcp cocxaBJicHtw.

Hanajio h kohca Ka^cAoro hsejichckhk hs apxHBHoro AOKyMenxa, a xaic^ce 
nponycKH b ero xexcxe oxACJibHbix cjiob o6o3HaHaioxcB b apxHBHOH BbinncKe 
MHOrOXOHHCM. Oco6eHHOCXH XCKCXB apXHBHOrO AOKyMeHXa, BOCnpOH3BOAHMOrO 
apxHBHOH BbinncKe, oroBapHBaioxcn, xax ace kbk k xeKcxy apxHBHOH cnpaBKH. 
04>opMjieHHe apxHBHOH BbinncKH ocymecxBjiaexcB no anajiorHH c apxHBHOH 
cnpaBKOH;

xonHfl apxHBHoro AOKyMenxa

h nenaxbio.

B

apXHBHblH AOKyMCHX,
BOcnpoH3BOAHx xckcx apxHBHoro AOKyMenxa hjih ero H3o6pa3KeHHe, c yKaaaHHCM 
apxHBHoro uiH^pa. Ha oGopoxe Ka^cAoro jiHcxa kookh apxHBHoro AOKyMenxa 
npocxaBjunoxcji apxnBHbie mn^pbi h HOMepa jihcxob cahhha xpaneHHH apxHBHoro 
AOKyMenxa. Bee jihcxm apxHBHOH KonHH CKpenjunoxca, na Mecxe CKpenjieHHH 
cxaBHxc« noAnHCb HanajibHHxa apxHBHoro oxacjib h nenaxb. Konna apxHBHoro 
AOKyMenxa na 6yMa»cHOM Hocnxejie noAnncbiBaexc^

AOCJIOBHO

nanajibKHKOM apxHBHoro
oxACJia h saBepaexcB neqaxbio, npocxaBJiaexcB homcp h Aaxa cocxasjieHHa. _______
f____ KonHB apxHBHoro AOKyMenxa Mo^cex 0(|)0pMjiBXbca b ^opMe 3JieKxpoHH0H
xonHH AOKyMenra, noAnHcaHHaji 3JieKTpoHHOH ^ noAnncbio naqajibHHKa apxHBHoro 
bxAejia. ^ ’

IIpH noAroxoBKe KonHH apxHBHoro AOKyMenxa na GjianKe apxHBHoro oxACJia 
XCKCX AOKyMCHXa BOCnpOH3BOAHXCa nOJIHOCXbK), C COXpaHCHHeM OCoSeHHOCXCH
opjiorpajjHH h nyHKxyauHH noAJiHHHHxa AOKyMenxa.____________________
_____no 5KejiaHHio sauBHxejni (npeACxaBHxexiH saBBHxejiH) KonHfl _ apxHBHoro'
APj^yMeHTa BbinoAHaexcB b (})OpMe 3JieKxpoHHOH KonHH AOKyMenxa!
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B cjiynae HsroxoBjieHHa koiihh apxuBHoro ^OKyMeHxa b bhac H3o6pa»ceHH^ 
apxHBHoro AOKyMeHxa Ha 6jiaHKe apxHBHoro ox^ejia cocxaBJiaexca 
conpoBOflHxejibHoe hhcbmo, b KoxopoM yKasbiBaexca KOJiHHecxBO H3o6paHceHHH, 
cocxaBjiaiomHx Konmo apxHBHoro AOKyMCHxa, h ee HasBaHHe, IlHCbMO 
no^nHCbisaexca HanajibHHKOM apxHBHoro ox^ejia;

HH4)OpMau;HOHHOe HHCbMO - IlHCbMO, COCXaBJICHHOC Ha 6jiaHKC apXHBHOXO 
ox,aejia ynpaBjieHHa ^ejiaMH aAMHHHcxpai^HH MyHHijHnajibHoro oSpasoBaHHa 
KaHCBCKOH paHOH, COflep^CHX OXECX O HaJIHHHH (OXCyXCXBHH) B apXHBHOM ox^ejie 
apXHBHbIX ^OKyMCHXOB HO XCMC 3aHpOCa HJIH CBeAeHHfl 06 HX MeCXOHaXOMCAeHHH. 
IIpH hcoSxo^hmocxh oxbcx mo^ccx 6bixb saBcpcH neHaxbio;

MoxHBHpOBaHHbm oxKas b npe^ocxaBJieHHH MyHHUHHajibHOH ycjiyra - Ha 
6jiaHKe apxHBHoro ox^ejia ynpaBjicHHa ^ejiaMH a/jMHHHCxpauHH MyHHiiHnajibHoro 
oSpasosaHHa KaneBCKOH paHOH cocxaBjiaexca nHCbMCHHbm oxbcx, ccjih y saaBHxejia 
oxcyxcxByex AOBepeHHoexb, noAXECpac^aiomaa ero hojihomohhh Bbicxynaxb ox
HMCHH XpCXbHX J1HIJ, CCJIH B 3anp0CC SaJIBHXCJIfl HCAOCXaXOHHO SanpaiHHBaCMOH 
HH^OpMailHH HJIH AOHOJIHHXCJIbHblX CBCACHKH ^JIJI HpOBCflCHHa pa60X HO 
hchojihchhk) sanpoca, noAHHCbiBaexca nanajibKHKOM apxHBHoro ox^ejia, 
npocxaBjiaexca ^axa h homcp cocxaBjiCHHa.

B cjiynae ^OKyMCHxajibHO noAXBCp^AeHHbix (JmicxoB yxpaxbi apxHBHbix 
^OKyMCHXOB, co^ep^camHx aanpaiiiHBaeMbie CBC^CHHa, apxHBHbin ox^cji Bbi^aex 
cnpaBKy no aaHHOMy Bonpocy, npH hco6xoahmocxh saBCpCHKyio nenaxbio.

2.3.3. CpoK no pesyjibxaxaM HcnojiHCHHa aanpoca cocxaBJiaex 30 
KaJlCHflapHblX ^HCH.

2.3.4. Pesyjibxaxbi npejjocxaBJicHHa Mynni^HnajibHOH ycjiyrn perncxpHpyioxca 
B 3JICKXpOHHOM ^CypHEJlC nOCXynHBIIIHX H HCnOJIHCHHblX SanpOCOB lOpH^HHCCKHX H 
$H3HHCCKHX JIHIJ C yiCaSaHHCM B HCM ^aXbl HCnOJlHCHHH 3anpOCa, HaHMCHOBaHHC 
noAroxoBjieHHoro AOKyMcnxa, cnoco6 oxnpaBJieHHa, bhochmmc paOoxHHKaMH, 
oxBCxcxBCHHbiMH sa HcnojiHCHHC sanpoca apxHBHoro ox^ejia. 3jieKxpoHHbiH ^cypnaji 
pacnenaxbiBaexca na 6yMare.

2.3.5. B HH<J)opMaiiHOHHOH chcxcmc EriFY h (hjih) PriFY 4)HKCHpyexca $aKx 
nojiyncHHa aaaBHxejiCM (npeflexaBHxejieM saaBHxejia) peayjibxaxa npCAOCxaBjiCHHa 
MyHHi^nnajibHOH ycjiyrn.

2.3.6. Cnoco6 nojiyncHHa peayjibxaxa npCAOCxaBjiCHHa MyHmiHnajibHOH 
ycjiyrn no BbiSopy aaaBHxejia (npe^cxaBHxejia saaBHxejia) ocymecxBjiaexca:

HCnOCpCACXBCHHO B apXHBHOM OX^CJIC, MOLI, HB 6yMB»CH0M 
HOCHxejie, noAHHcaHHbm HanajibHHKOM apxHBHoro ox^ejia h saBepcHHbm nenaxbio. 
B cjiynae jihhhoxo oOpantcHHa b apxHBHbin oxflCJi pesyjibxaxbi npe^ocxaBJicHHa 
MyHHUHnajibHOH ycjiyrn Bbwaioxca nojx pacnncKy npH npeflbHBjiCHHH nacnopxa hjih 
HHoro yjiocxoBepaiomero ^OKyMCHxa; jtOBcpeHHOMy Jimjy - npH npe^'baBJicHHH 
^OBCpCHHOCXH, 0({)0pMJieHH0H B yCXaHOBJICHHOM nOp^KC. IIOJiyHaxeJIb apXHBHOH 
cnpaBKH, apXHBHOH BbinHCKH, kohhh apxHBHoro AOKyMCHxa, BKjnonaa 
HH(J)OpMaiIHOHHOe HHCbMO, OXKa3 B npHCMC AOKyMCHXOB, HCOSXOAHMBIX 
npe/tocxaBncHHa MynHi^nnajibHOH ycjiyrn, oxKaa b npeAOCxaBjieHHH 
MyHHiiHnajibHOH ycjiyrn, pacnncbiBaexca na hx Konnax hjih na oGopoxe

JIHHHO
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conpoBOflHTenbHoro nwcbMa k hhm, yicasbiBafl Aaxy hx nojiyneHna. 
no noHxe HanpaBjwerc^ npocTbiM nncbMOM b aapec saHBHTejw 

(npeACxaBHTejia aaaBHxejifl) na 6yMa>KHOM HOCHxene, noAnncaHHbiH HanajibKHKOM 
apxHBHpro oxAejia h sasepeHHbiH neqaxbio;
_____ no 3JieKxp0HH0H noHxe - nanpaBjiaexca b 4>opMe ajieKXpOHHbix ApKyMeHxoB h
'(hjih) 3JieKxpOHHbix oGpaaoB AOKyMenxoB c HcnojibaoBaHHCM .ycnjieHHoft 
KBaJIH^HUHpOBaHHOH SJICKXpOHHOH ITOAnHCH B COOXBCXCXBHH C > Xpe60BaHH«MH
OeAepajibHoro saKona ox 6 anpejia 2011 ro^a JV2 63-O3 «06 3JieKTp0HH0H 
noAnHCH»,(flanee - OeAepajibHbiii saxon 63-03);-

nepes EriFY n (hjih) Pliry b aBX0MaxH3Hp0BaHH0M peacHMe ^opMHpyexca 
pemeHHe o npeAoexaBjieHHH MyHHUHnajibHOH ycjiyrn c npHjioaceHHCM peayjibxaxa 
npeAOCxaBjieHHa MyHHnHnajibHOH ycjiyrn, (JjHKCHpyexca (jmKx nojiynenHa 
saaBHxejieM (npeACxaBHxejieM aaaBHxejia) pesyjibxaxa npeAoexaBJieHHa 
MyHHUHnajibHOH yciiyrn.

2.3.7. Peayjibxaxbi npeAOcxaBJieHHa MyHHUHnajibHOH ycjiyrH no 
3KCxeppHxopHajibHOMy npHHUHny b bhac 3JieKxpOHHbix AOKyMenxoB h (hah) 
3AeKXpOHHbIX o6pa30B AOKyMCHXOB 3aBepaK)XCH C HCnOAbSOBaHHCM yCHACHHOH
KBajiHcjmnHpOBaHHOH sneKxpOHHOH noAnHCH HanajibHHKa apxHBnoro oxAenaB 
cooxbcxcxbhh c xpeSoBaHHAMH OeAepajibHoro aaKona JVe 63-03.

2.3.8. Pesynbxax npeAOcxasjieHHA MyHHUHnajibHOH ycnyrH o^opMAaexca na
6yMa5KHOM HOCHXCAe HAH B tJjOpMC SACKXpOHHOrO AOKyMCHXa B COOXBCXCXBHH C
xpeSoBaHHAMH ACHCXByioiAero saKOHOAaxeAbcxBa Pocchhckoh OeAepapHH.

2.3.9. B cjiynae AonyineHHbix onenaxoK h ouih6ok, b BbiAanabix b pesynbxaxe 
npeAoexaBAeHHa MyHHAHnaAbHOH ycAyrn AOKyMCHxax, aaaBHXCAb (npeAcxaBHxeAb 
aaaBHxeAfl) Bnpase oGpaxHXbca b apxHBHbin oxaca b nopflAKe HcnpaBAenHA 
AonymenHbix onenaxoK h oihh6ok b BbiAannbix b peayAbxaxe npeAoexaBAeHHA 
MyHHUHnaAbHOH ycAyrn AOKyMenxax 3a hckaiohchhcm AOKyMeHXHOH HH(J)opMaaHH, 
na ocnoBaHHH koxopoh cocxaBACH pesyAbxax npeAoexaBACHHa MyHHUHnaAbHOH 
ycAyrn.

IToApa3AeA 2.4. CpOK npeAOCTaBAeHHH MynnuHnaAbHOH ycAyrn

2.4.1. MaKCHMaAbHblH CpOK npCAOCXaBACHHA MyHHUHnaAbHOH ycjiyrH
cocxaBJiaex:

B apXHBHOM OXACAC HpH AHHHOM oGpaiACHHH, B XOM HHCAC nOCpCACXBOM 
nOHXOBOH CBH3H, B (^OpMC SACKXpOHHOrO AOKyMCHXa - B XCHCHHe 30 KaACHAapHblX 
Ahch co aha perHcxpauHH aanpoca,

B MOIJ npH AH4H0M oOpamCHHH - B XCHCHHC 30 KaACHAapHblX AHCH CO AHA 
perHexpauHH sanpoca,

Hcpea Enpy H (hah) pnry - b xchchhc 30 KaACHAapHblX ahch co aha 
penicxpauHH aanpoca.

2.4.2. B HCKAK)HHXCAbHbIX CAyHAAX C paSpCmCHHA HanaAbHHKa apxHBHoro 
OXACAa, 3X0X CpOK M05KCX 6bIXb npOAACH HC GOACC, HCM HA 30 KaACHAapHblX AHCH, 
yBCAOMHB 3aABHXCAA (npCACXaBHXCAA aaABHXCJIA) 0 npOAACHHH cpOKa ero 
paCCMOXpCHHA.r
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2.4.3. CpoK npHocxaHOBJieHHH npeAocxaBjieHHa MyrnmnnajibHOH ycjiyrn 
saKOHOjiaxejiBcxBOM He npe^ycMOxpeH.

Xlo^pasACJi 2.5. HopMaxHBHbie npaeoBbie aKTbi, 
peryjiHpyioiiiHe npe^ocxaBJieHHe MVHMUHna.ibHOH ycjiyrn

2.5.1. nepeneHL HopMaxHBHbix npaBOBbix aKTOB, peryjinpyiomHx
npeflocxaBJieHHe MyHHUHnajibHOH ycnyra, pasMemeH: |

na o^HiJHajibHOM canxe a^MHHHexpauHH MyKHi^HnajibHoro oGpasoBaHHH 
KaneBCKOH panoH b HHtJjopMauHOHHo-xejieKOMMyHHKauHOHHOH cexn «HHxepHex» - 
https://www.kanevskadm.ru. |

na EflHHOM nopxajie rocyAapcxBeHHbix h MyHmmnajibHbix ycjiyr (^yHKUHH) - 
http://www.gosuslugi.ru.

2.5.2. IIopHAOK AOcyAeSnoro (BHecyaeGnoro) oS^cajioBaHHH pemenHH h 
AShcxbhh (6e3AeHCXBHJi) oprana, npejjocxaBjnnomero MyHHUHnajibHyio ycnyry, a 
xaic^ce hx aojiacHocxHbix jihu, MyHHi^nnajibHbix cjiyacamux, pa6oxHmcoB pasMemen:

na ot^HUHajibHOM caHxe a^MUHncxpai^HH MynHi^HnajibHoro oSpaaoBaHHB 
KaneBCKOH panoH b HH^opMaiiHOHHO-xejieKOMMyHHKauHOHHOH ccth «HHxepHex» - 
https://www.kanevskadm.ru.

(f)e^epajibHOH rocyflapcxBeHHOH HH^opMaqHOHHOH chcxcmc, 
oSecneuHBaiomeH npoqecc ,aocy^e6Horo (BHecy^eSnoro) o6acajiOBaHHa pemenHH h 
AencxBHH (GesAeHCXBHK), coBepmeHHbix npH npe^ocxaBjieHHH MyHHUHnajibHbix 
ycjiyr, b cooxBexcxBHH c xpe6oBaHHjiMH IIojioaceHHB o <|>e,ijepajibHOH 
rocy^apCTBCHHOH HH(J)opMai^HOHHOH chcxcmc, o6ecneHHBaiomeH npoijecc 
AOcy^eSnoro (BHecyAeSnoro) o6^cajioBaHHK pemenHH h aghcxbhh (SesAencxBHH), 
coBepmeHHbix npH npe^ocxasjieHHH MyHHunnajibHbix ycjiyr, yxsepac^eHRoro 
nocxaHOBJieHHeM IIpaBHxejibcxBa Pocchhckoh Oe^epai^HH ox 20 Hoa6pa 2012 ro^a 
JVe 1198 «0 ^e^epajibHOH rocyaapcxBeHHOH HH^opMaiiHOHHOH chcxcmc,
oOecneuHBaiomeH npoqecc AOcy^eGHoro (BHecyAeOnoro) oGacajiOBanHa pemenHH h 
^eHCXBHH (Oes^eHCXBHa), coBepmeHHbix npn npe^ocxaBJieHHH rocy^apcxBeHHbix h 
MyHHUHnajibHbix ycjiyr».

B

Iloapas^eji 2.6. HcnepnbiBaiomHH nepeneiib ^OKyMCHTOB, iieodxoAHMbix 
B COOTBeTCTBHH C 3aKOHO^aTejIbHbIMH HJ1H HHbIMH HOpMaTHBHbIMH 
npaBOBbiMH aKraMH ^jih npe^ocxaBjieHHH MyHHUHnajibHOH ycjiyrH, 

c paiaejiCHiieM na uoKyMCHTbi h HHcJjopMaumo, Koxopbie saHBHxejib uojihcch 
npeucxaBHXb caMOCxonxejibHO, h uoKyweHXbi, Koxopbie 3a$iBHxejib BiipaBe 

npeucxaBHXb no coGcxschhoh HHumiaxiiBe

2.6.1. MyHHUHnajibnaa ycjiyra npeAoexaBjiaexca ajjMHHHCxpauHeH 
MyHHUHnajibHoro oOpaBOBanna KaneBCKOH panoH nepes apxHBHbin ox^eji 
ynpaBJieHHa ^ejiaMH aAMHHHCxpauHH MyHHunnajibHoro oGpasoBaHHa KaneBCKOH 

panoH, ocymecxBjiaioiuHH npe^ocxaBjieHHe MyHHUHnajibHOH ycjiyrH.
2.6.2. Ochobhbim ^OKyMCHxoM fljw Hpe^ocxaBjiCHHa MyHHUHnajibHOH ycjiyrn 

HBjiaexca HHCbMCHHbiH 3anpoc saasHxejia (npeucxaBHxejia saaBHxejia),

https://www.kanevskadm.ru
https://www.kanevskadm.ru
http://www.gosuslugi.ru
http://www.gosuslugi.ru
https://www.kanevskadm.ru
https://www.kanevskadm.ru
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o6paTHBmeroca jihhho b apxHBHbin oxzjeji, MOLl, nocTynHBiunH noHTOH b a^pec 
apxHBHoro ox^ejia, nocxynHBinHH na 3JieKxpoHHyio nonxy b a^pec apxHBHoro 
ox^ejia, o^HUHajibHtiH cailx ynojinoMOHCHHoro oprana, nocxymiBiimH nepea EriFY
h (hjih) pety.

2.6.3. Cocxas aanpoca h CBefleroiH, HflenxH^HitHpyiomHe aaaBHxejia 
(npe^cxaBHxejia aasiBHxejia), co^ep^camneca b AOKyMenxax, npeAycMOxpenHLix 
aaKOHOAaxejitcxBOM Pocchhckoh OeAepaiiHH, Koxoptie aoji^khbi Gmxb ytcasaHM AJia 
npeAocxaBjieHHH MyHHUHnajibHOH ycjiyrH:

AJIH $H3HH6CKHX JIHU - HMJI H OXHCCXBO (npH HaJIHHHH), HHCJIO,
mgcxh, xoa pO)KAeHHH, cepHfl h HOMep AOKyMCHxa, yAOCxoBepaiomero ahhhocxb, 
CBeAeHHa o Aaxe BBiAanw yKaaaHHoro AOKyMenxa h BMAaBiueM ero oprane, aApec 
perHexpaAHH no Mecxy ^cnxejibcxBa, 3jieKxpOHHaa nonxa (npn najiHHHH), 
KonxaKXHbm xejie<|>OH, Aaxa cocxaBJieHHfl, nnnHaa noAnncb;

AJIH K)pHAHHeCKHX AHq - HOAHOe HaHMCHOBaHHe lOpHAHHeCKOXO AHAa na 
6AanKe opraHHaaqHH, aApec Mecxonaxo^ACHHA, Aaxa h perHcxpaijHOHHbiH HOMep 
AOKyMenxa, noAnncb aga^chocxhoxo ninja;

xeMa (Bonpoc), co6bixne, (J)aKx, cbcachha h xpOHonomnecKne paMKH 
aanpaiiiHBaeMOH HH^opMaijHH.

2.6.4. flonoAHHxenbHbie cbcachha, Heo6xoAHMbie aaa HcnoAHeHHA aanpoca: 
o cxaAce paGoxbi n paaMepe 3apa6oxnoH nAaxbi - HaasaHHe opranHaaijHH, 

nepnoA pa6oxbi (Aaxa npnewa na pa6oxy h Aaxa yBOAbHCHHa), b KanecxEe koxo 
pa6oxan;

nepCMena ^aMHAHH, hoa Koxopon pa6oxan;
o narpa^cAeHHH rocyAapcxBCHHbiMH h BCAOMCXBeHHbiMH narpaAaMH - 

nasBaHHe narpaAbi, Aaxa narpa^cAenHA, pemeHneM Kaxoro oprana nponaBCACHO, 
mccxo paSoxbi b nepnoA narpancAenHH, HaaBanne opraHnaaijHH, npeAcxaBHBmen k 
narpaAe, ee BeAOMCXBeHHaa noAnimeHHOcxb;

HHbie CBCACHHA, n03B0AJH0IAHe OCyiljeCXBHXb yCKOpCHHblH nOHCK apXHBHbIX 
AOKyMCHXOB, neo6xoAHMbix aaa ncnoAHCHHA aanpoca.

2.6.5. rTepencHb ocnoBHbix AOKyMCHXOB, npHnaracMbix k aanpocy 
(npHAaraeMbie AOKyMCHXbi):

nacnopx rpaACAaHHHa Pocchhckoh OeAepaijHH hah hhoh AOKyMCHx,
yAOCXOBepAIOIAHH AHHHOCXb B COOXBCXCXBHH C aaKOHOAaXCAbCXBOM POCCHHCKOH 
OeAepaijHH;

AOBCpeHHOCXb, nOAXBCpACAaiOmaA nOAHOMOHHA npCACXaBHXCAA aaABHXCAA,
AAA HOnyHCHHA HH^OpMaiJHH, COACpACailjeHaaBepcHHaA HoxapHycoM 

nepcoHanbHbie AaHHbie o xpexbnx AHijax;
XpyAOBBA KHHACKa HAH CC KORHA, aaBCpCHHaA HBAACACaiAHM 06pa30M - AAA 

noAyncHHA cbcachhh, coAepAcaiijHx HH(J)opMaijHK) o cxaace paGoxbi h paaMepe 
aapa6oxHOH nnaxbi;

AOKyMCHx ox HOxapHyca o npHanaHHH aaABHxeAA nacACAHHKOM;
HoxapHanbHo o^opmachhoc aaBenjaHHc;
CBHAexcAbcxBo o CMepxH, noAXBcpxcAaioiijHH (J)aKX CMepxH aaBcnjaxcAA; 
CBHAexenbCXBO 0 pOACACHHH, nOAXBCpACAaiOIIjee pOACXBCHHbie OXHOHICHHA
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3aaBHxejiH c aaBemaxejieM - flJifl nojiyneHna HHiJiopMauHH b 

coflep^caHHH saBemaHHH;
CBM^eTCJIBCTBO O 6paK6 - RIM nOJiyneHHa HH^OpMaUHH B OTHOUieHHH

OTHOUieHHH

coAep^caHiw aaBemaHiw.
2.6.6. CnocoG noRmu aanpoca o npe^ocTaBJieHHH MyHHUnnajibHOH ycjiyrn no 

Bbi6opy saBBMTejia (npeACxaBHTejia aaflBuxejiH) ocymecxBJiaexcH:
jihhho - Henocpe^cxBeHHO b apxHBHOM ox^ejie, MOLt na 6yMaxcHOM 

HOCMxene b (|)opMe saaBiienna c npHJiaraeMbiMH ^OKyMenxaMH, Bbi^aoxca pacnncKa b 
nojiyneHHH ^OKyMenxoB, npe^cxasjieHHbix aaaBHxejieM (npe^cxaBHxejieM 

aaasHxejw);
no noHxe - aanpoc n npnjiaraeMbie aoKyMenxbi nanpaBJiaioxca b aapec 

apxHBHoro oxflejia na 6yMaxcHOM Hocnxejie, saBepaexca jihhhoh noanncbio n ^axon;
ho ojieicxpoHHOH nonxe — sanpoc h npnjiaraeMbie ^OKyMenxbi nanpaBJiaioxcx b 

aflpec apxHBHoro ox>aejia b (})0pMe ojieKxponHoro oGpaaa ^OKyMenxoB, c; 
npnjioxceHHeM Kaxcfloro AQKyMeHxa, sanpoc aaBepaexca jingnoH noanncbtO H Aaxon;

nepea Enry h (hjih) PTIFy - ^opMnpyexca ojieKxpoHHbin aanpoc 
nocpeACXBOM aanojinennH HHxepaKXMBHon 4>opMbi aa^Biienna 6ea HeoSxoAHMocxn 
AonojiHHxeJibHon noAann aanpoca n npHJiaraeMbix AOKyMenxoB k neMy b Kaxon- 
jih6o hhom (jxapMe.

2.6.7. 3anpoc o npeAoexaBJieHHH MynununajibHOH ycnyrn n npnjiaraeMbie 
AOKyMCHXbi o(J)opMJiHK)xca na GyMaxcnoM nocnxejie hjih b <})opMe ajicxiponnoro 
AOKyMeHxa b cooxbcxcxbhh c xpe6oBaHH5iMH ACHCXByiomero aaxoHOAaxejibCXBa 
Pocchhckoh OeAepauHH.

2.6.8. 3anpoc, noAaBaeMbm aaHBHxeneM (npeAexaBHxejieM aaxBHxejm) b 
apxHBHOM oxAejie, MOLI, npn jihhhom oGpameHHH, o^opMjinexcji na SyMaxcnoM 
Hocnxejie b <j)opMe aaHBJienHa corjiacno npHAOxcenH^M 1 - 2 k PeraaMenxy:

AJia noJiyneHHH HH(J)OpMauHH o cxaace pa6oxbi h paaMepe aapaSoxnoH njiaxbi - 
npHJioxceHHe No 1,

AJifl nojiynenHa hhhx CBeAeHHH - IlpHJioxceHHe 2.
2.6.9. SaaBJieHHe, nocxynHBinee npn jihhhom oGpameHHH, hjih aanpocbi, 

nocxynaiomHe no nonxe, ajiexxpOHHOH nonxe, npHHHMaioxca k HcnoAHeHHK) npn 
HajiHHHH b hhx AaHHbix, yxaaaHHbix aaaBHxeneM (npeACxaBnxeACM aa^BHxejia). B 
cjiynae oxcyxcxBHH xbkhx Aaniibix aaaBHxejno (npeAcxaBHxenio aaaBHxejm) npn 
jihhhom oGpameHHH yKaabiBaexca neoGxoAHMoexb hx npeAoexaBJieHHJi, npn 
najiHHHH aanpoca, npHCJiannoro no nonxe, ajieicxpoHHOH nonxe, HanpaBJiaexca 
MOXHBHpOBanHbiH oxxaa c yKaaanneM npHHHH oxxaaa b npeAoexaBJieHHH 
MynHUHnajibHOH ycjiyra.

2.6.10. ,Z(aHHbiH nepenenb AOKyMCHXOB, neoGxoAHMbix b cooxbcxcxbhh c
aaxoHOAaxejibHbiMH hjih hhmmh nopMaxHBHbiMH npaBOBbiMH axxaMH A-aa 
npeAoexaBJieHHH MynHUHnajibHOH ycayrn, Koxopbie aaaBHxejib (npeACxaBHxejib 
aaaBHxejia) AoaxceH npeACxaBHXb caMocxoaxejibHO, HBJiaexca HcnepnbiBaiomHM h hc 
npeAnojiaraex MexcBCAOMCXBeHHoro HH^opMauHOHHoro BaaHMOAeHCXBHa.

2.6.11. He Moxcex 6bixb oxKaaaHO aananxeaio (npeAcxaBHxejno aaaBHxejia) b
npHCMe AOnoaHHXCJIbHblX AOKyMCHXOB H (HJIH) HH^OpMaUHH npH HaJIHHHH
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HaMepeHHH hx noAaTb.
2.6.12. SaflBHxejiB (npe^cxasHTejit 3aKBHxejifl) HMeex npaso Ha jik)6om axane 

npeAoexaBJieHHfl MyHHiinnajibHOH ycjiyrH oxosBaxb aanpoc h ^OKyMenxLi, 
HeoGxoflHMBie j\ji% npe^ocxaBJieHHH MyHnqHnajibHOH ycjiyrH.

2.6.13. flOKyMCHXBI H CBe^CHHH, Heo6xOAHMBie B COOXBeXCXBHH c 
HopMaxHBHBiMH npaBOBBiMH aKxaMH jxjisi npeflocxaBjieHHa MyHHUHHajiBHOH ycjiyrH, 
Koxopbie Haxo,aflxca b pacnopa^KeHHH rocy^apcxBeHHBix opranoB, opranoB Mecxnoro 
caMoynpaBJieHHfl h hhbix opraHnsaijHH, ynacxByiOHiHX b npe^ocxasjieHHH 

MyHHijHnajiBHOH ycjiyrH, hc xpe6yioxcfl.

IIoapa3AeJi 2.7. YKaaaHHe na sanpex Tpe6oBaxb ox aaHBHxejin 
npn npeuocxaBjieHHH MynHunnaabHoii ycjiyrH

2.7.1. Ox saBBHxejia sanpeiueno xpe6oBaxb:
2.7.1.1. npeucxaBJieHHB uoKyMenxoB h HH<j)opMauHH hjih ocymecxBJieHHa 

AeHCXBHH, npeAoexaBJieHHe hjih ocymecxBJienHe Koxopbix He npeuycMOxpeHO 
HOpMaXHBHBIMH HpaBOBBIMH aKXBMH, pCXyjIHpyiOIUHMH OXHOHieHHB, B03HHKaK)IUHe B 
cbb3h c npeuocxaBjieHHeM MyHHUHHajiBHOH ycjiyrH;

2.7.1.2. IlpeACxaBJieHHfl AOKyMenxoB h HH^opMaunn, Koxopbie Haxouaxcji b 
pacnopjnKeHHH apxHBHoro oxueJia, hhbix rocyuapcxBeHHBix opranoB, opranoB 
MecxHoro caMoynpaBJieHHB jih6o noABeuoMCXBeHHBix rocyuapcxBeHHBiM opranaM 
hjih opranaM mccxhoxo caMoynpaBJieHHa opraHHsauHH, ynacxByioiuHX 
npeuocxaBjieHHH MyHHUHHajiBHOH ycjiyrn, b cooxbcxcxbhh c HopMaxHBHBiMH 
HpaBOBBIMH aKXBMH POCCHHCKOH OeACpaUHH, HOpMaXHBHBIMH HpaBOBBIMH aKXBMH 
KpacHouapCKoro Kpaa, MyHHunnajiBHBiMH npaBOBBiMH aKxaMH, sa HCKJHoneHHeM 
AOKyMCHxoB, BKJHoneHHBix b nepeHeHB, onpeuejieHHBiH HaCXBK) 6 cxaxBH 7 

(I)eAepajiBHoro aaKona ox 27 hiojih 2010 roua JVe 210-03 «06 opraHHsauHH 
npeAocxaBjieHHH rocyuapcxBeHHBix h MyHHUHnajiBHBix ycjiyr» (uajiee - 
OeuepajiBHbiH saKOH JV® 210-03). 3a5iBHxejiB BnpaBe npeucxaBHXB yKasaHHBie 
AOKyMeHXBI H HH^OpMaUHK) B apXHBHBIH OXA6JI HO COGCXECHHOH HHHUHBXHBe;

2.7.1.3. OcymecxBJieHHa achcxbhh, b xom hhcjic corjiacoBaHHH, 
HeoOxoflHMBix ajib nojiyneHHB MyHHUHHajiBHOH ycjiyrH h cbbsbhhbix c o6paiueHHeM 
b HHBie rocyAapcxBeHHBie opraHBi, opraHBi mccxhoxo caMoynpaBJieHHB,

B

opraHHaauHH, 3a HCKjHoneHHeM noAyueHHB yc^yr h nojiyneHHB AOKyMenxoB h 
HH(J)opMauHH, npeAOCxaBJiBeMBix b pesyABxaxe npeAoexaBJieHHB xaxnx ycjiyr, 
BKJiioHeHHBix b nepeHHH, yKasaHHBie b uacxH 1 cxaxBH 9 OeAepajiBHoro saKona 

.No 210-03;
2.7.1.4. IIpeACxaBJieHHfl AOKyMenxoB h HH^opMaunn, oxcyxcxBHe h (hjih)

HeAocxoBepnocxB Koxopbix ne yicasBiBajiHCB npn nepBOHanajiBHOM oxicaae b npneMe 
AOKyMCHXOB, Heo6xOAHMBIX A^B HpeAOCXaBJieHHB MyHHUHHajiBHOH ycAyrn, jih6o b 
npeAocxaBJieHHH MyHHUHHajiBHOH ycjiyrn, 3a HCKJHoneHHeM cjieuyioiuHx cJiynaeB:

HSMCHeHHB XpeOOBaHHH HOpMaXHBHBIX HpaBOBBIX aKXOB, KacaioiuHxcB 
npeAocxaBJieHHH MyHHUHHajiBHOH ycjiyrH, nocjie nepBOHanajiBHOH hoabuh 
saaBjieHHB o npeAocxaBJieHHH MyHHUHHajiBHOH yciiyrn;

najiHHHB ohihOok b sa^BjieHHH o npeAocxaBJieHHH MyHHUHHajiBHOH ycjiyrn h
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AOKyMeHxax, no^aHHbix saaBHxeneM nocjie nepBonaHajibHoro OTKasa b npweMe 
^OKyMCHxoB, Heo6xoAHMbix npe^ocxaBjieHHa MyHHiiHnajibHOH ycjiyrH, jih6o b 
npeAoexaBjieHHH MyrnmnnajibHOH ycjiyrn h He BKJHoneHHbix b npe^cxaBJieHHbiH 
panee komajickx ^OKyMeHxos;

HcxeneHHH cpoxa ^encxBHa ^oKyMenxoB hjih HSMeHeHHH HHt^opMai^HH nocjie 
nepBOHanajibHoro oxKasa b npHCMe flOKyMeHXOB, neoSxoAHMbix a-hh 
npe^ocxaBJieHHH MyHHqHnajibHOH ycnyra, jih6o b npe^ocxaBJieHHH MyHHii,nnajibHOH 
ycjiyrn;

BbWBJieHHH AOKyMenxajibHO no^TBepac^eHHoro (Jjaxxa (npHsnaKOB) 
oihhGohhoxo hjih npoxHBonpaBHoro ^chcxbhs (Sea^encxBHa) aoji^chocxhoxo jinua 
jih6o MyHHiiHnajibHoro cjiy^Kamero apxHBHoro ox^ejia, pa6oxHHKa MOU, npn 
nepBOHanajibHOM oxKase b npHCMe AOKyMenxoB, neoGxoAHMbix zijih npeAocxaBjieHHa 
MyHHUHnaubHOH ycnyni, jih6o b npe^ocxaBjiCHHH MyHHiiHnajibHOH ycjiyrn, o hcm b
nHCbMeHHOM BH,ae sa noAnncbio pyKOBOAHxejia apxHBHoro oxaejia, pyKOBO,ziHxeji£ 
MOL( npH nepBOHanajibHOM oxKaae b npHCMe ^OKyMenxoB, neoSxoflHMbix ajdi 
npe^ocxaBJieHHa MynimmiajibHOH ycjiyrH, yBe^oMJiHexcn saaBHxejib, a xaic^ce
npHHOcaxca HSBHHCHHa sa aocxaBJieHHbie Hey^oGcxBa;

npeAocxaBjieHHA Ha 6yMa^cHOM HOCHxejie flOKyMenxoB h HH(J)opMauHH, 
3JieKxpOHHbie o6pa3bi Koxopbix panee Sbijih saBepenbi b cooxbcxcxbhh c nyHKXOM 
7.2 nacxH 1 cxaxbH 16 Qe^epajibHoro saKOHa JVfo 210-03, sa HCKjnoneHHeM cjiynaeB, 
ecjiH HaneceHMe cxmcxor Ha xaime AOKyMenxbi jih6o hx HstaxHe KBJiaexca 
Heo6xo^HMbiM ycjioBHeM npe^ocxaBJieHHa Mynni^majibHOH ycjiyra, h hhbix 
cjiynaeB, ycxanoBjieHHbix ^e^epajibHbiMH saKonaMH.

Iloapas/ieji 2.8. HcnepiibiBaioiiiiiH nepCMdib ocHOBamiH ^jin oxnasa b npiieMe 
flOKyMCHTOB, neoGxoiiHMbix fljiH npe^ocTaBjiBHHH MyHHUHna.iibHOH ycjiyrn

2.8.1. OcHOBaHHaMH fljia oxKaaa b npHeMe ^OKyMeHXOB, Heo6xo^HMbix 
npe^ocxaBjieHHfl MyHHUHnajibHOH yciiyrn, abjihioxcji:

a) npeACxaBjieHHbie saaBHxejieM (npe,acxaBHxejieM saaBHxejia) ^OKyMenxbi 
co^ep^cax hoahhcxkh h HcnpaBJieHHa xeKcxa, ne saBepeHHbie b nopjmice, 
yexaHOBJieHHOM 3aK0H0AaxeJlbCXB0M POCCHHCKOH OeAepailHH;

6) AOKyMenxbi co^epacax noBpejK^eHHa, najiHHHe Koxopbix ne nosBOJiaex b 
hojihom oSteMe HcnojibsoBaxb HH^opMaitHio h CBeAeHHa;

b) aoKyMenxbi yxpaxnjiH CHJiy na momchx oGpau^eHHfl 3a npe^ocxaBjicHHeM 
MyHHi^HnajibHOH ycjiyra;

r) HenojiHoe aanojiHeHHe hojich b (|)opMe aaaBjieHHa na 6yMa^cH0M HOCHxejie, 
b xom hhcjic b HHxepaKXHBHOH (J)opMe saaBJieHHa na Eliry h (hjih) PnFY;

fl) npeAcxasjieH HenoJiHbm komhitckx ^OKyMCHXOB, HeoGxoAHMbix Rjm 
npe^ocxaBjieHHa MyHHU,HnajibHOH ycjiyrn;

e) aanpoc o npe^ocxaBJieHHH MyHHqHnajibHOH ycjiyrH no^an no nonxe, 
3JieKXpOHHOH nonxe B apXHBHblH OXflejI, B nOJIHOMOHHfl KOXOpOXO He BXOflHX 
npe^ocxaBJieHHe MyHHqHnajibHOH ycjiyrn;

)k) no^ana sanpoca o npe^ocxaBJieHHH MyHHijHnajibHOH ycjiyrH h 
jlOKyMenxoB, HeoSxojiHMbix Rim npe/iocxaBJieHHa MyHHUHnajibHOH ycjiyrn b
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3JieKTp0HH0H (jjopMe, c HapymeHHeM ycxaHOBjieHHbix TpeGoBaHHH;
3) HecoSmoASHHe ycxaHOBJieHHBix cxaxtH 11 OeAepauBHoro aaKona N2 63-03 

yCJlOBHH npH3HaHHH AeHCXBHXeJIBHOCXH yCHJICHHOH KBaJIH^HUHpOBaHHOH 

3JieKXpOHHOH nO^nHCH.
2.8.2. B cjiynae bbihbjichhbix ocHOBaHHH oxKaaa b npneMe AOKyMenxoB,

Heo6xoflHMbix AJi5i npe/iocxaBJieHHJi MynnuHnajiBHOH ycjiyrH, npHHaxBix b 
apxHBHOM ox^ene, b MOIJ^ npn jihhhom o6pameHHH, aaaBHxejiio (npe,acxaBHxejno 
aajiBHxejia) BBi^aexca yBe^OMjieHHe 06 oxKaae b npHeMe AOKyMenxoB, 
npe^cxaBJieHHBix saaBHxejieM, corjiacHO npHJio^ceHHio 4 k PerjiaMenxy c yicaaaHHeM 
npHHHH oxxasa b npHCMe ^oKyMeHxoB, Heo6xo^HMBix b npeAoexaBJieHHH 
MyHHiiHnajiBHOH ycjiyrn. j

2.8.3. B cjiynae BBMBjieHHBix ocnoBaHHH oxxasa b npHeMe ^OKyMenxoB, 
HeoSxoflHMBix npe^ocxaBJiCHHa MynHunnajiBHOH ycjiyrH, nojiyHeHHbix no 
nonxe, no ojicxiponnon nonxe, saaBnxejno (npe^cxaBHxejno saaBnxejia) 
HanpaBJiaexca yBe^oMJienne 06 oxxase b npneMe AOKyMenxoB c yKasanneM 
nntJjopMauHH, Heo6xoAHMon Rim ycxpaneHHH npHHnn oxxasa b npneMe AoxyMenxoB.

Hepea Eliry h (hjih) Pliry b aBXOMaxnsHpoBaHHOM pe^cHMe (^opMHpyexca 
penienHe 06 oxxase b npneMe ^oxyMenxoB c yxasanneM HH^opMaunn, 
neoSxo^HMon zina ycxpanenHa npHHHH oxxasa b npneMe ^oxyMenxoB.

2.8.4. Oxxas b npneMe aoxyMenxoB, HeoSxo^HMBix AJia npeAOCxaBJienna 
MyHHAHnajTBHon ycjiyrn, ne npenaxcxByex noBxopnoMy oSpaniennio saaBnxejui 
(npeACxaBHxejifl saaBnxejiH) nocjie ycxpanenna yxasanHBix napyrnennH.

IIoApasAeji 2.9. HcnepnbiBaioiAHH nepenenb ocHOBaHiin 
AJifl npHOCxaHOBJieHHH MyiiHUHnajibiiOH ycjiyrH 

hjih oxKasa b npeAOcxaBJieHHH viyHHiuina.abHon ycjiyrn

2.9.1. OcHOBannK AJia npHocxanoBjieHHJi npeAOCxaBjienna MynnAnnajiBHon 
ycnyrn saxonoAaxejibCXBOM Poccnncxon OeAepaijHH ne npeAycMOXpeHBi.

2.9.2. OcHOBannaMH AJia oxxasa b npeAocxaBJiennn MynnAnnajiBHon ycjiyrn
kbahioxch:

a) AOBepenHoexB, noAxsep^CAaiomaa nojinoMonnH npeAcxaBnxejia saHBnxejni, 
ne cooxBexcxByex no (})opMe n coAep^cannio xpe6oBaHHHM saxonoAaxejiBCXBa 
Poccnncxon OeAepaunn;

6) HeAocxaxoHHO sanpauiHBaeMon HH(J)opMauHH hjih oxcyxcxBne 
AonojinnxejiBHBix CBCACHnn b sanpoce, neoGxoAHMBix Ana ero ncnojinenna;

b) oxcyxcxBne sanpamnBaeMBix AoxyMenxoB b apxnBHOM oxacjic;
r) ecjin oxsex no cymecxBy yxasanHon b sanpoce xcmbi ne Moacex 6bixb Aan 

6es pasrjiameHHH CBeACHnn, cocxaBjiaiomnx xon^HAenAnajiBHyio HH(J)opMaaHK) 
(yxasanHaa nn^opMaunfl Moacex 6bixb npeAOCxaBjiena xojibxo npn HajiHnnn y 
saaBHxejia AOBepennocxH na nojiynenne cbcachkh, coAepncamnx 
xon^HACHunajiBHyio HHtjjopMaumo);

a) ecjin sanpoc xacaexca xcmbi, b oxHomennH xoxopon saaBnxejno 
(npeAcxaBHxejno saaBnxejia) panee MHoroxpaxno AaBajincB nncBMenHBie oxbcxbi no 
cymecxBy, n npn sxom ne npnBOAaxca HOBBie aoboabi hjih oGcxoflxejiBCXBa
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(HaHajibHHK apxHBHoro ox^ejia Bnpase iiphhhtb pemeHHe o SesocHOBaxeubHOCXH 
onepe^Horo sanpoca h npeKpameHHH nepenncKH no flannoMy eonpocy npn 
ycjiosHH, hxo yKasaHHtin sanpoc h panee HanpaBJiaeMbie sanpocbi HanpaBJiKJiHCb b 

O^HH H XOX 7KQ apXHBHblH OX^eJl);
e) ecjin b sanpoce co^epxcaxca HeuenaypHbie jih6o ocKopGnxejibHbie 

Bbipa^cenna, yrposbi hchshh, SAOpOBbio h HMymecxBy ^ojiacnocxHbix Jinn apxHBHoro 

ox^ejia, a xaK)Ke hjichob hx ceMen;
xc) ecjin y npe/jcxaBHxeJifl saaBHxejia oxcyxcxByiox AOBepennocxL, 

noflXBepac^aiomaa ero nojiHOMOHHJi Bbicxynaxb ox hmchh x^exbnx jihii, 
oxHomeHHH Koxopbix cAejian aanpoc (b cjiynae, ccjih ne hcxck cpox orpannHCHHa, 
ycxanoBjieHHbiH nacxbK) 3 cxaxbH 25 OeAepajibHoro saKona JVfe 125-03).

2.9.3. B cjiynae BbiaBJienHbix ocnoBamm oxxosa b npe,aocxaBjieHHH 
MynnunnajibHOH ycjiyrn, npncjianHbix no nonxe, ojieKxponnoH nonxe aaKBHxejno 
(npe^cxaBHxemo saHBHxejia) nanpaBjuiexca MoxnBHpOBaHHbin oxKaa c yKasanneM 
npuHHH oxKasa b npeAOCxaBJieHnn MynHunnaJibHOH ycjiyrn.

^epes Eliry n (hjih) pnry - B aBX0MaxH3Hp0BaHH0M pexcHMe (})opMHpyexcji 
pemenne 06 oxxase b npe^ocxaBjiennH MynniinnajibHon ycjiyrn c yKasanneM 
HH^opMaijHH, HeoSxoAHMon jxjiz ycxpaneHHJi npnHHH oxxasa b npe^ocxaBjieHHH 

Mynm^nnajibHOH ycjiyrn.
2.9.4. Oxxas b npeAOCxaBJiennH MynminnajibHOH ycjiyrn ne npenaxcxsyex 

noBxopnoMy oSpamenmo aa^BHxejia (npe^cxaBnxejia saaBHxenfl) nocne ycxpanenna 

yKaaannbix napyrnennH.

B

XIOApaa^eji 2.10. Pa3Mep iiJiarbi, B3HMaeMoii c sanBHTeJisi 
npn npe^ocxaBJieHHH MynHUHnajibHOii ycjiyrH, h cnocoGbi ee BSHMamifl

2.10.1. FocyAapcxBeHHaH noinjinna hjih HHa^ miaxa sa npeAoexaBJieHHe 
MyHHqHnajibHOH ycjiyrn ne B3HMaexca. npeAoexaBJieHHe MynHunnaJibHOH ycjiyrH 
ocymecxBJiaexca 6ecnjiaxno.

IIoApas/ieji 2.11. TpeOoBaHHH k noMemenunM, b Koxopbix 
npe^ocxaBJiHexcH MynHaHnajibHan ycjiyra

2.11.1. HH<j)opMauH5i o rpa(J)HKe (pencHMe) pa6oxbi apxHBHoro ox/iejia, MOU, 
pasMemaexca npn Bxofle b s^anHe, b KoxopoM b koxopom npe^ocxaBJiaexcH
MyKHUHnajibHaa ycjiyra, na bh^hom Mecxe.

S^aHHe, b KoxopoM npe^ocxaBJi^exca MynHUHnajibHaa ycjiyra, aojdkho 6bixb 
o6opy^OBano oxAejibHbiM bxo/iom AJia CBoOo^Horo Aocxyna aajiBHxejieH b 

noMemeHHe.
Bxoa b a^aHHe ^ojiacen 6bixb oOopyAOBan HH^opMaiiHonnoH xbOjikhkoh 

(BbiBecKofi), coAepacamen HH^opMaiiHio 06 apxHBHOM oxaejie, MOD;, a xaicxce 
oGopy^oBan yAoGnoH jiecxnHijeH c nopynH^MH ajix GecnpenjixcxBeHHoro 

nepeABHxceHHH rpancAan.
IIoMemeHHfl, r^e ocymecxBJiaexca npneM h BbiAana AOKyMenxoB, 

oGopyAyioxca c ynexoM xpeGoBanHH AocxynnocxH AJia hhebjihaob b cooxbcxcxbhh c

i
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/jeiiCTByiomHM saKOHOAaxejiBCTBOM Pocchhckoh Oe^epaupiH o coijHajibHOH samHTe 
HHBajiHflOB, b tom hhcjic o6ecneHHBaK)Tca:

ycjiOBHA Jim Gecnpeim'CTBeHHoro ^ocxyna k oSteKry, he KoxopoM 
opraHHSOBaHO npCAOCxaBJieHHe ycjiyra, k mcctem oxAtixa h npe^ocxaBJineMbiM
ycnyraM;

B03M05KH0CTb CaMOCTOHTCJIbHOrO nepeABH^CCHH^ no TeppHTOpHH oGBCKTa, na 
KoxopoM opranHSOBano npeflocxaBJieHne ycjiyr, Bxo^a b tekoh o&beKT n Bbixo^a ns
nero, nocaAKH b xpancnopTHoe cpeACTBo h bbiceakh H3 Hero, b tom hhcjic c
HCnOJIbSOBEHHeM KpeCJia-KOJIBCKH;

COnpOBO^CACHHe HHBaJIHAOB, HMCIOmHX CTOHKHe paCCTpOHCTBE ^yHKAHH 
spennsi h caMocxoaxejibHoro nepeABH^ceHna, n OKasanHe hm noMon^n he oGneRxe, he 
KoxopoM opraHHSOBEHO npeAocxEBJieHHe ycnyra;

HEAne^caniee pasMemenne o6opyAOBEHHH u HOCHxejien hh^opmeahh, 
Heo6xoAHMbix ajih oGecneneHHfl SecnpenHxcxBeHHoro Aocxyna hhbejihaob k 
o6i>eKTy h npeAocxEBjifleMOH ycjiyre c ynexoM orpaHHHCHHH hx 
5KH3HeAe5ITeJIbH0CTH;

AonycK he oSbckt, he KoxopoM 0praHH30BEH0 npeAocxEBJieHHe ycjiyrn, 
co6aKH-npOBOAHHKa npn hejihhhh AOKyMeHTa, noATBep^cAaio^ero ee cneqHajibHoe 
oGynenne n BbiAEBaeMoro b nopRAKe, ycxaHOBJieHHOM saKOHOAaxejibCTBOM 
Pocchhckoh OeAepauHH;

oKasaHHe paGoxHHKEMH opraHa (ynpexcACHHa), npCAOCTEBJiHioiAero ycjiyry 
HacejieHHK), noMomn hhbejihaem b npeoAOJieHnn GapbepOB, MemaiomHX 
nojiynennK) hmh ycjiyr napaBHe c ApyrnMH opranaMH.

2.14.2. npneM saMBHxejien b MOL( ocymecxBJiHexcfl b cneunajibHO 
o6opyAOBaHHbix noMemeHnax; b apxHBHOM otacjic - b oxBeAeHHbix ajih axoro 
KaGnHexax.

rioMemeHHa, b Koxopbix npeAOCxaBjiaexcH MynminnajibHaH ycjiyra, Mecxa j\m 
sanojineHHB 3aHBjieHnn o npeAocxaBjieHHH MynnAnnajibHOH ycjiyra aoj^khm 
COOTBeXCTBOBETb CaHHTEpHO-rHmeHHneCKHM npaBHJIEM H HOpMETHBEM, npaBHJIEM 
noxcapnoH SesonacHoexH, SesonacnocxH xpyAa, 
npoxHBonoacapHOH cncxeMOH h cpeACTBEMH 
onoBemeHna
KOHAHAHOHHpOBEHHa (0XJIE5KAeHH5I H HarpeBEHH^) BOSAyXE, CpeACTBEMH 
OnOBemeHHB O BOSHHKHOBeHHH HpeSBblHEHHOH CHTyai3,HH. Ha BHAHOM MCCTC 
pacnojiaraiOTCB cxeMbi pa3MemeHH5i cpeACTB noacapoxymeHHa h nyxeM 3BaKyan,HH 
jiioach. npeAycMaxpHBaexcR o6opyAOBaHne Aocxynnoro Mecxa oGmecxBeHHoro 
nojibsoBEHHa (xyajiex).

Ka6HHexbi oGopyAyioxca HH^opMaanoHHbiMH xa6jiHHKaMH, coAep^can^HMH 
HH(})opMauHK) o HOMepe Ka6HHexa h nanpaBJieHHH AeaxejibHocxH cnenHaJiHcxoB 
apxHBHoro OTAena, npcAoexaBJunomero MynHAHnajibnyio ycjiyry.

HH^opMan,HOHHbie cxenAbi aoji^chbi coAepHcaxb cbcachh^, yKasannbie b 
nyHKxe 1.3.4. PerjiaMeHxa h pasMemaxbca na bhahom, AoexynHOM Mecxe.

0(|)OpMJieHHe BH3yaJlbHOH H TeKCTOBOH HH(J)OpMaAHH o nopflAKe 
npeAocxaBjieHHH MyHHAHnajibHOH ycjiyrH aoji^cho cooTBexcTBOBETb onxHMajibHOMy

a xaicace oGopyAOBaxbca 
no5KapOTymeHH5i; chcxcmom 

Hpe3BbinaHHOH cHxyauHH; chcxcmohO B03HHKH0BeHHH
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SpHTCJIbHOMy H CJiyXOBOMy B0CIipH3THI0 HH(j)OpMamiH SaJIBHTeJIHMH.
TTpueM aaaBHxejieH npn npe^ocxaBjiCHHH MyrnmnnajiBHOH ycjiyrH 

ocymecxBJiaexca corjiacno rpa<j)HKy (pe^cHMy) pa6oxsi apxHBHoro ox^ejia, MOLJ.
flxra bosmo^hocxh o$opMJieHHa AOKyMCHXOB, 3aaBHxejiH oSecnenHBaioxca

pyHKaMH, 6jiaHKaMH AOKyMCHXOB.
PaSoHHe Mecxa ^oji^chocxhbix jihu, npeAoexaBJifliomHx MyHHii,nnajiLHyK3 

ycjiyry, oSopyuyexca KOMnbioxepaMH oprxexHHKOH, nosBOJiaiomuMH cBoespeMCHHO 
h b nojiHOM o6,beMe nojiynaxb cnpaBOHHyio HH(J)opMauHK) no sonpocaM 
npe^ocxaBJiCHna MynnunnajibHOH ycjiyrn n opranHSOBaxb npe^ocxaBJieHne 
MyHHqnnajibHon ycjiyrn b hojihom oGBCMe.

IIoApasAeji 2.15. noKasaxejiH AoexynHoexH h Kanecxsa 
MynHunnajibHOH ycjiyrn j

2.15.1. OcnoBHbiMH noKaaaxejiHMH AocxynnocxH n KanecxBa MymnjHnajibHOH 
ycjiyrn aBjiaioxca:

KOJiHHecxBO BsanMOAencxBHH saflBHxejM (npeACxaBHxejia saaBnxejia) c 
AOJDKHOCXHbIMH JIHU.aMH HpH npe^OCXaBJlCHKH MyHHI^HnajIbHOH ycjiyrn H HX 
npo/joji^cHxejibHOCXb;

BosMO^cnocxb noAann aaaBjieHira o npe^ocxaBjieHHH MynnonnajibHOH ycjiyrn, 
npujiaraeMbix ^OKyMenxoB h BbiAann pesyjibxaxa npe^ocxaBJiCHna MynminnajibHon 
ycnyrn saaBHxejniM (npe^cxaBHxejiaM sajiBnxejia) b MOLJ;

B03M0^CH0cxb no^aHH saflBJieHHJi o npeAOCxaBjieHHH MynHunnajibHOH ycjiyrn 
n npnjiaraeMbix ^OKyMenxoB, neoSxoAHMbix npeflOCxaBnenna MynnonnajibHOH 
ycjiyrn, b $opMe ajieicxpoHHoro AOKyMenxa, b xom hhcjic c HcnojibaosaHHeM EriFY
n (hjih) pnry;

B03M03KH0CXb nOJiyHCHH^ HH^)OpMaLI,HH O XORQ npe^OCXaBJICHHa 
MyHHunnajibHOH ycnyrn, b xom hhcjic c ncnojibSOBanneM HH(J)opMai^HOHHO- 
KOMMyHHKaiJHOHHblX xexHOJiomn;

ycxaHOBjicnne n coOmoAenne xpe6oBaHHH k noMemennaM, b Koxopbix 
npeflocxaBJiaexca Mynni^HnajibHan ycnyra;

ycxaHOBjicnne n co6jiio,neHHe cpoxa npe^ocxaBJicHnn MynnannajibHon 
ycnyrn, b xom nncne cpoxa o^cn^aHna b onepeAH npn nonane saaBJicnna n npn 
nonynennH peayjibxaxa npeAOCxaBJienna MynniinnajibHon ycnyrn;

KonnnecxBO saaBnennn, npnnaxbix c ncnonbaoBaHHCM HH^opMaunoHno- 
xeneKOMMyHHKaAHOHHon cexn o6mero nonbaoBanna, b xom nncne nocpeACXBOM
Enrv n (nnn) pnry,

onepaxHBHoexb n AOCxoBepnocxb npeAoexaBnaeMOH HHC^opMaonn;
oxcyxcxBHe o6ocHOBaHHbix acanoG;
Aocxynnocxb HHtJjopMaunoHHbix MaxepnanoB.

Ilonpaanen 2.16. Hnue xpeGoBanHH, b xom hhcjic YHnxbiBaiomHe 
oco6eHHOcxn npeAocxaBJieHHH MyHiiuiinanbHOH ycnyrn b MOI1, 

n ocooeiiiiocrn iipeziocraBJieHiin MynnunnajibHOH ycnyrn 
B 3JieKTpOHHOH (JjOpMC
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2.16.1. fljifl nojiyneHHfl MyrnmnnajibHOH ycjiyra saaBHTejwM 
(npeACTaBHTenaM saaBHiejia) npe^ocxaBjiaexca bosmojkhocxb npe^cxaBHXb 
saHBJieHHe h npHJiaraeMtie ^oKyMeHXbi k HCMy, b xom hhcjic b (JjopMe ajieKipoHHoro
AOKyMenxa:

b apxHBHbm ox^eji (b xom HHCJie nocpeAcxBOM noHxoBoro oxnpaBjieHHH);
nepes MOU,;
nocpeAcxBOM HcnojitsoBaHHa HH(J)opMaaHOHHO-xejieKOMMyHHKaqHOHHi>ix 

XeXHOJIOXHH, BKJIIOHafl HCn0JIb30BaHHe Emy h (hjih) pnry.
2.16.2. npH o6panieHHH b MOtl MyHHUHnajibHaa ycnyra npe^ocxaBJiaexca c 

ynexoM npHHUHna 3KCxeppHxopHajibHOCXH, b cooxBexcxBHH c KOxopbiM saaBHxejib 
BnpaBe Bbi6paxb rjw oSpameHHH sa nojiyneMHeM MyHimHnajibHOHj ycnyra MOIJ, 
pacnono^ceHHbiH na xeppHxopHH KpacnoflapCKoro Kpaa, HeaaBHCHMO ox Mecxa 
peracxpaiiHH sanBHxenn na xeppnxopHH KpacnonapcKoro Kpaa.

2.16.3. MOD, npH o6pameHHH sanBHxejin sa npe^ocxaBJicHHCM 
MyHHUHnajibHOH ycnyra ocymecxBnnex cos^aHHe aneKxpoHHbix oGpaaoB sanBneHHn 
h noKyMCHxoB, npe^cxaBnneMbix sanBHxeneM h Heo6xonnMbix nnn npenocxaBneHHH 
MyHHijHnanbHOH ycnyra b cooxbcxcxbhh c PernaMenxoM, a ax saBepeaae c i;enbK) 
HanpaBneaaH b apxaBHbia ox^en.

Ilpa oxcyxcxBaa xexHaaecKoa B03Moncaocxa MOL1, b xom nacne npa 
oxcyxcxBaa bosmo^chocxh Bbinonaaxb xpeSoBanan k <})opMaxy 4>aana aoxyMeaxa b 
aneKxpoHHOM Ba^e, saaBnenan a aabie ^OKyMeaxbi, Heo6xo^HMbie flnn 
npenocxaBncaan Myaauananbaoa ycnyra, aanpaBnaioxcn MOIJ, b apxaBHbia oxnen 
na 6yMa^cHbix Hocaxennx.

2.16.4. B rtenax npcAocxaBneHan MyHai^ananbHbix ycnyr ycxaHOBnenae
naanocxa sansaxenn Moncex ocymecxsnnxbcn b xone naanoro npaeMa nocpeACXBOM 
npen'bnBneHan nacnopxa rpa^aHHHa PoccaacKoa Oe^epaijaa na6o hhoxo 
noKyMCHxa, ynocxoBepaiomero naanocxb b cooxbcxcxbhh c saKononaxenbcxBOM 
Pocchhckoh OcACpauaH ana nocpeACXBOM aneHxa^HKaqaa a ayxeHxa^HKaqaa b 
apxHBHOM ox^ene, MOLJ c acnonbsoBaHaeM HH^opMaiiaoHHbix xexHonoraa, 
npe^ycMoxpeHHbix aacxbio 18 cxaxba 14.1 OeflepanbHoro saKona ox 27 aionn 
2006 rofla Kq 149-03 «06 aa^opMaqaa, HH(J)opMai;HOHHbix xexHonoranx a o 
samaxe HH4)opMa^aa».

2.16.5. SaaBnenae a noKyMCHXbi, npanaracMbie k HCMy, neoOxoAHMbie rjw 
npe^ocxaBncHaa MynauananbHOH ycnyra, npe^cxasnaeMbie b (})opMe aneKxpOHHbix 
AOKyMCHXOB, no^nacbiBaioxcn c npaMCHCHHCM aneKxpOHHoa no^naca, bha Koxopoa 
^onncen cooxBexcxBOBaxb xpeGoBananM nocxanoBneHan IIpaBaxenbcxBa PoccaacKoa 
OeACpauaa ox 25 hiohh 2012 ro^a JSTs 634 «0 sa^ax sneKxpOHHoa noanaca, 
acnonbsoBaHae Koxopbix nonycKaexcn npa oGpan^CHaa 3a nonyacHacM 
rocy^apcxBCHHbix a MyHauananbHbix ycnyra (n;anee - aneKxpoHHan no^nacb), b 
cooxbcxcxbhh c xpe6oBaHHHMH cxaxeH 21.1 a 21.2 OeAepanbHoro aaKona ox 27 
monn 2010 rona JV2 210-03 «06 opraHasauaa npenocxaBncHan rocynapcxBCHHbix a 
MyHaqananbHbix ycnyra a Oe^epanbHoro saxona ox 6 anpenn 2011 ro^a JVe 63-03 
«06 3neKxpOHHoa noAnaca».

B cnynae HanpaBnenan aansncHaa a AOKyMCHxoB b ancKxpoHHoa $opMe c
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ncnojii>30BaHHeM ETOY sa^BJieHHe h aoicyMeHTbi AOJiacHbi Gbitb no^nHcanbi
yCHJICHHOH KBaJIH(j)HmipOBaHHOH 3JieKTpOHHOH nOAnHCbK).

SaasHTejib, aBjiaiomHHca (^hshhcckhm jihuom, Enpase HcnojibsoBaxb npocxyio 
3JieKxpoHHyio no^nncb b cjiynaax, npe^ycMOXpeHHbix nymcxoM 2(1) npaBHji 
onpe^ejicHHa bh^ob 3jieKxpoHHofl no^nHCH, ncnojib30BaHHe Koxopbix MonycKaexcn 
npH oSpameHHH sa noji^enHCM rocyflapcxBeHHbix h MyHHqnnajibHbix ycnyr, 
yxBep^eHHbix nocxanoBJieHHeM IIpaBHxejibcxBa Pocchhckoh OeAepauHH ox 
25 hiohh 2012 torzl 634 «0 BH^ax sjickxpohhoh no^nHCH, Hcnojib30BaHHe 
Koxopbix ^onycKaexca npH oOpamenHH 3a nojiynenHeM rocy^apcxseHHbix h
MyHHUHnajibHbix ycjiyr».

SasiBjieHHe, no^aBaeMoe b $opMe 3jieKxpoHHoro ^OKyMCHxa, no^nHCbiBaexca 
sa^BHxejieM npocxoil 3jieKxpoHHOH noflimcbio, a npnjiaraeMbie k HCM'y 3JieKxpoHHbie 
^OKyMenxbi aoji^chm 6bixb no^nHcanbi AOJiacHocxHbiMH jinuaMH opranoB 
(opraHH3ai],HH), BbwaBmHx 3xh AOKyMenxbi, ycHjieHHOH KBajim^mj.npoBaHHOH 
3JieKxpoHHOH noflimcbio (ecjiH aaKOHOAaxejibcxBOM Pocchhckoh Oe^epaqHH rjm 
HOJinHCaHHfl XBKHX ^OKyMCHXOB HC yCXaHOBJICH HHOH BHA OJieKXpOHHOH nO^HHCH).

2.16.6. 3ajiBHxejiJiM oSecneHHsaexca bosmohchocxe nojiyneHna HH<j)opMaiiHH o 
npe^ocxaBjuieMOH MyHHUHnajibHOH ycjiyre na EirFY h (hjih) PriFY.

fljui nojiyHCHH^ Aocxyna k bosmohchocxhm EFtEY h (hjih) PirFY hcoOxo^hmo 
BbiOpaxb cyObeKX Pocchhckoh Oe^epaunH h nocjie oxKpbixna cnncKa 
xeppHxopnajibHbix (jjejiepajibHbix opranoB HcnojiHHxejibHOH bjibcxh b oxom cyObeKxe 
Pocchhckoh OeAepauHH, opranoB HcnojiHHxejibHOH bjibcxh cyGbexxa Pocchhckoh 
Oe^epaqHH h opranoB MecxHoro caMoynpaBJieHHH BbiOpaxb aAMHHHCxpaiiHio 
MyHHiiHnajibHoro oOpasoBaHHJi KaneBCKOH panoH c nepenneM OKaabiBaeMbix 
MyHHHHnajibHbix ycjiyr h HH(J)opMaaHeH no Kaxc^OH ycjiyre.

B KapxoHKe Ka^cAOH ycjiyrn coAepncHxcfl onHcanne ycjiyrn, noApoOnaa 
HH^opMaqHa o nopaAKe h cnoco6ax oOpamenHa 3a ycjiyron, nepenenb AOKyMenxoB, 
Heo6xoAHMbix a^i nojiynenHa ycjiyrn, HH^opMaAHa o cpoKax ee HcnojiHeHHa, a 
xaKace 6jiaHKH saaBJieHHH h (J)opM, Koxopwe hcoGxoahmo sanojiHHXb ajia oSpameHHa 
sa ycjiyron.

noAana aaaBHxejieM aaaBjieHHa h hhwx AOKyMCHXOB, HeoSxoAHMbix jjjih 
npcAocxaBjieHHa MynnuHnajibHOH ycjiyrH, h npHeM xbkhx saaBjieHHH h AOKyMenxoB 
ocymecxBjiaioxca b cjicAyiomeM nopaAKe:

noAana 3aaBjieHHa na npeAocxaBjieHHe MyHHijHnajibHOH ycnyrn b 
3JieKxpoHHOM bhac sajiBHxejieM ocymecxBjiaexca nepes jikhkeih KaOnHex na EIIEY h 
(hjih) pnry;

AJiH 0(J)opMJieHHa AOKyMenxoB nocpeACXBOM cexH «HHxepHex» aaaBHxejno 
hcoGxoahmo npoHXH npoACAypy aBxopH3aaHH na EHEY h (hjih) PirFY;

AJia aBxopHsauHH saaBHxejiio hcoOxoahmo bbccxh cxpaxoBOH HOMep 
HHAHBHAyajibHoro JiHAesoro cnexa 3acxpaxoBaHHoro Jinqa, BbiAaHHbiH FlencHOHHbiM 
(^ohaom Pocchhckoh OeAepaijHH (rocyAapcxBCHHbiM ynpeacACHHCM) no 
KpacHOAapcKOMy Kpaio (CHHJIC), h napojib, nojiyneHHbm nocjie perHcxpan,HH na 
Enry h (hjih) pnrY;

3aaBHxejib, BbiOpas MynnuHnajibHyio ycjiyry, xoxobhx naKex AOKyMenxoB
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(KOIIHH B 3JieKTpOHHOM BHfle), HeoSxOflHMBIX CC npe^OCTaBJICHH^, H HanpaBJIflCT 
hx BMecxe c saaBJieHHeM nepes jihhhbih Ka6HHex aaKBHxejui na EmY;

saaBJieHHe BMecxe c ajieKxpoHHtiMH KonnaMH ^OKyMenxoB nona/iaex b 
HH(J)opMaiiHOHHyio CHexeMy ynojiHOMOHeHHoro oprana, OKaabiBaiomero Bbi6paHHyio 
saaBHxejieM ycjiyry, Koxopaa oSecnenHBaex npHCM saaBJieHHH, oGpameHHH h hhbix 
floxyMeaxoB (cbcachhh), nocxynHBiiiHX nepes EFIiy h (hjih) PriFY.

2.16.7. fljia saaBHxejieH o6ecneHHBaexca bo3mo5khocxb ocymecxBjiaxb c 
HcnojibSOBaHHeM EFIFY h (hjih) PFIFY nojiynenHe CBefleHHH o xo^e 
npeAoexaBJieHHa MyHHiiHnajibHOH ycjiyrn.

CBe^eHHa o xo^e h peayjibxaxe BbinojiHeHHa MyHHUHnajibHOH ycjiyrn b 
3jieKxpoHHOM BH^e saflBHxejiio npe^cxaBjunoxca b bh^c yBeAOMjieHHH b jihhhom 
Ka6HHexe saaBHxejia na EriFY h (hjih) PFIFY. !

Pin^opMauHa o xo^e npe^ocxaBjieHHa MyHHUHnajibHOH ycjiyrn HanpaBjiaexca 
saHBHxejiK) ynojiHOMoneHHbiM opranoM b cpox, ne npeBbimaiomHH 1 (o^hoxo) 
paGonero ahs nocjie saBepmenHa BbinojiHeHHa cooxsexcxByiomero achcxekh, na 
aflpec 3jieKxp0HH0H nonxbi hjih c Hcnojib30BaHHeM cpe^cxs EriFY h (hjih) PTIFY, 
no BbiGopy saaBHxejia.

npH npe^ocxaBJieHHH MynnaHnajibHOH ycjiyrH b ojieicxpoHHOH ^opMe 

saaBHxejiio HanpaBJiaexca:
yseAOMJieHHe o npneMe h perHCXpaqHH saaBJienHa h hhhx ^OKyMenxoB, 

neoGxoAHMbix riul npeflocxaBJieHHH Mynni^HnajibHOH ycjiyrn;
yBe^OMJieHHe o nanajie npoi^e^ypbi npeaocxaBJieHHa MyHHUHnajibHOH ycjiyrn; 
yBeAOMjieHHe 06 OKOHnaHHH npe^ocxaBJieHHa MynHi^nnajibHOH ycjiyrH jihGo 

MOXHBHpOBaHHOM OXKBSe B npH6Me SaaBJICHHa H HHbIX AOKyMCHXOB, HeoGxOflHMblX
^jia npeAoexaBjieHHa MynnoHnajibHOH ycjiyrn;

yBeAOMjieHHe o pesyjibxaxax paccMOxpeHHa AOKyMenxoB, HeoGxoAHMbix rivi 
npeAocxaBJieHHa MyHHUHnajibHOH ycjiyrH;

yBeuoMJieHHe o bosmohhocxh nojiynHXb peayjibxax npeuocxaBJieHHa 
MyHHUHnajibHOH ycjiyrn jihGo MOXHBHpOBaHHbiH oxxaa b npeuocxaBJieHHH 
MyHHUHnajibHOH ycjiyra;

yBeuoMJieHHe o MOXHBHpOBaHHOM oxxase b npeuocxaBjieHHH MyHHUHnajibHOH
ycjiyra;

HanpaBJieHHe peayjibxaxa MyHHUHnajibHOH ycjiyrn nocpeucxBOM EmY h
(hjih) pnry.

Pasueji 3. CocxaB, nocjieuoBaxejibHOCTb h cpOKii BbinojiHeHHfl 
auMHHHCxpaxHBHbix npoueuyp, xpeGoBaHHH k nopHUKy hx BbinojiHeHHfl,
B TOM HHCJie OCOGeHHOCTH BbmO.llieilllH aAMHHHCTpaTHBHbIX npoueuyp 

B 3JieKTpOHHOH (|)OpMe, a TaKHvC OCOGeHHOCTH BbinOJHieilHH 

aAMHHHCXpaTHBHbIX HpOUCAyp B MOIJ,
IIoApa3Aeji 3.1. CocxaB h nocjieAOBaxeJibHOCTb auMHHHCxpaxHBHbix npoueuyp

3.1.1. CocxaB auMHHHCxpaxHBHbix npoueuyp BKjnonaex: 
npHeM aanpoca h npHJiaraeMbix AOKyMenxoB k neMy,
nepeuana naxexa AOKyMenxoB H3 M<DL( b apxHBHbm oxacji (npH nouane
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aaflBJiemifl o npe^ocxaBJieHHH MyHHUHnaiibHOH ycjiyrH nepes MOL(); 
nposepKa flOKyMCHTOB, npHjiaraeMbix k aanpocy, 
peracTpauKH aanpoca,
Bbi^any saflBHTejiio pacnncKH b nojiyneHHH saaBJieHHJi h ^OKyMCHTOB, 
anajiHS TeMaxHKH nocxynHBinero sanpoca,
noHCK apxHBHbix flOKyMCHxoB, Heo6xo,aHMbix Rim HcnojiHeHHa sanpoca, 
paccMOXpeHHe apxHBHbix AOKyMenxoB,
npHHAXHe pemeHHa o npe^ocxaBJieHHH MynHunnajibHOH ycjiyrH, 
no^roxoBKa oxsexa sajiBHxejiio (npe^cxaBHxejiio saaBHxejia), ,
Bbi^ana h HanpaBjieHne peayjibxaxoB aa^BHxejiK) (npeACxaBHxejiio saaBHxejia). 
nepe^ana apxHBHbiM ox^cjigm pesyjibxaxa npeAOCxaBjiemia MyrnmnnajibHOH 

ycjiyra b MOLI, (npH nonane saaBjieHHH o npefloexaBjieHHH MyHHumiajibHOH ycjiyrH 
nepes MOU,) fljia Bbi^aHH sa^BHxejiio.

Flo^pas^eji 3.2. OniicaHne BapiiairroB npe^ocxaBJieHHH 
MyiiiiUHiiajibiiori ycjiyrn

3.2.1. OcHosaHHeM nanajia a^MUKHCxpaxHBHOH npoite,aypbi ffBJiaexcfl 
o6pameHHe aaaBHxejia b apxHBHbiH ox^eji (b xom hhcjib b (])opMe noHXOBoro 
oxnpaBJieHHa), nepea MOIJ, nocpe^cxBOM HcnojibaoBaHHa HH(J)opMauHOHHO- 
xejieKOMMyHHKai^HOHHbix xexHOJiorHH, BKJiiOHaa HcnojibsosaHHe Eliry h (hjih) 
Pnry c saKBJieHHCM h ^OKyMeHxaMH, npe/iycMoxpeHHbiMH PerjiaMeHXOM.

3.2.2. ITopJiflOK npneMa AOKyMenxoB npH jihhhom oGpameHHH, a xaioice npH 
o6pameHHH aaaBHxejia (npe^cxaBHxena saaBHxejui) b MOLI.

3.2.2.1. npH npHeMe ^OKyMeHxos npH jihhhom o6pameHHH, a xaioice npH 
oSpameHHH aaflBHxejui (npe^cxaBuxeiui aaHBHxejia) b MOLI pa6oxHHK, 
oxBexcxBeHHbm 3a npHeM flOKyMCHXOB, ycxanaBJiHBaex jihhhocxb saflBHxejia, b xom 
HHCJie npOBepaex flOKyMenx, y^ocxoBepaiomHH jihhhocxb, nposepHex iiojihomohhh 
aaaBHxejiH jih6o hojihomohhh npe^cxaBHxejia aaaBHxejia flencxBOBaxb ox ero hmchh;

npoBepaex Hajinnne bccx Heo6xoAHMbix AOKyMenxoB, ncxo^a H3 
cooxsexcxByiomero nepenna flOKyMenxoB, hcoSxoahmlix npe^ocxaBJieHHa 
MyHHiiHnajibHOH ycnyrn;

npoBepaex cooxBexcxBHe npeAcxasjieHHbix ^OKyMenxoB ycxanoBjieHHbiM 
xpeSoBaimjiM, yAocxoBep^acb, hxo:

flOKyMenxbi b ycxanoBjieHHbix saKOHOAaxejibcxBOM Pocchhckoh Oe^epaiiHH 
cjiynaax HOxapHaubHO y^ocxoBepeHbi, CKpenjienbi nenaxaMH (npH HajiHHHH nenaxH), 
hmciox Haztiie^amwe noflnncn cxopon hjih onpe^ejieHHbix saKOHO^axejibcxBOM 
Pocchhckoh Oe^epaiiHH flOJi^cnocxHbix jihi;;

xeKcxbi ^OKyMCHxoB HanHcanbi paaSopHHBo;
(J)aMHJIHH, HMCHa H OXHCCXBa (J)H3HHeCKHX JIHII, a^pCCB HX MCCX ^CHXCJIbCXBa 

HanHcanbi nojiHocxbio;
b ^OKyMCHxax Hex hoahhcxok, npHHHCOK, aanepKHyxbix cjiob h hhbix hc 

oroBOpeHHbix b hhx HcnpaBJieHHn;
AOKyMCHXbi hc HcnojiHeHbi KapaH^amoM;
^OKyMCHXbi He hmciox cepbeaHbix HOBpeac^eHHH, najiHHHe Koxopbix He
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nosBOJiaei OAHoanaHHO HCTOJiKOBaTb hx coAepacaHne;
cpOK ^eHCTBHA ^oKyMeHTOB He hctck;
flOKyMCHTBi co,aep»caT HH(})opMauHK), Heo6xoAHMyK> js,m npe^ocxaBJieHHa 

MyHHUHnajibHOH ycnyrn, yKaaaHHOH b saaBJieHHn;
AOKyMCHTbi npeACxaBJieHBi b hojihom o6i>eMe;
b cjiynae npe^cxaBjieHHB aoKyMenxoB, npeAycMOxpeHHtix nynKxaMH 1 - 7, 9, 

10, 14, 17 h 18 nacxH 6 cxaxtn 7 cDe^epajitnoro saKona ox 27 hiojiji 2010 ro^a 
JVo 210-03 «06 opraHHaai^HH npeflocxaBjieHHB rocyAapcxseHHbix h
MyHHUHnajibHbix ycjiyr», paOoxHHK MOIJ, ocymecxBjiaex hx OecnnaxHoe 
KcepoKonHpoBaHHe, cnHHaex npe^cxaBJieHHbie saaBHxeneM 3K3eMnji»pbi opHranajiGB 
h Konnii (KcepoKonHH) ^oKyMenxoB (b xom HHCJie HOxapnajibHO yAOCxoBepeHHbie) 
Apyr c ApyroM. Ecjih npeACxasjieHHbie kohhh (KcepoKonHH) ^oKyMenxoB 
HoxapHajibHo He saBepenbi, cjihhhb kohhh ^OKyMenxoB c hx no^JiHHHbiMH 
3K3eMHJIBpaMH, SaBCpHCX CBOCH HOflnHCbK) C yKasaHHCM (JiaMHJIHH H HHHH,HaJIOB H 
cxaBHx nixaMH «Kohhh BepHa» na Kaacaon cxpanHue.

Hpn npHeMe sajiBjieHHH o npe^ocxaBjieHHH MyHHUHnajibHOH ycjiyrn paSoxHHK 
MOIH ycxanaBJiHBaex jihhhocxb aaaBHxejia na ocHOBaHHH nacnopxa rpa^aHHHa 
POCCHHCKOH Oe^epaiJHH H HHbIX AOKyMCHXOB, y^OCXOBepJHOmHX JIHHHOCXb 
3a«BHXeJIH, B COOXBCXCXBHH C 3aKOHOflaxeJIbCXBOM POCCHHCKOH Oe^epaLtHH jih6o 
ycxanaBjiHBaex jihhhocxb saaBHxeji^, npoBo^nx ero H^enxHtJjHKainHio, 
ayxeHXH<j)HKauHio c Hcnojib30BaHHeM HH^opMauHOHHbix chcxcm, yKasaHHbix b 
nacxax 10 h 11 cxaxbH 7 Oe^epajibHoro aaKona ox 27 hiojiji 2010 ro^a 210-03 
«06 opraHH3aqHH npeAoexaBjieHHH rocy^apcxBeHHbix h MyHHUHnajibHbix ycjiyr».

npH oxcyxcxBHH ocHOBaHHH jjm oxxasa b npHCMe ^oKyMenxoB otjjopMJuiex c 
HcnojibsoBaHHeM cncxeMbi 3JieKxpoHHOH onepeflH pacnncKy o npneMe flOKyMenxoB, 
a npH HajiHHHH xbkhx ocHOBaHHH - pacnncKy 06 oxKase b npneMe ^oKyMenxoB.

3aaBHxejib, npe^cxaBHBiiiHH ^OKyMenxbi /yra nojiyneHHa Mynni^HnajibHOH 
ycjiyrH, b o6ji3axejibHOM nopji^Ke HH^opMHpyexca paSoxHHKOM MOD,:

o cpoxe npe^ocxaBJieHHH MynHannajibHOH ycjiyrH;
O B03M05KH0CXH OXKa3a B HpeAOCXaBJieHHH MyHHIJHnajIbHOH ycjiyrn.
3.2.1.2. Ilop^OK npHCMa AOKyMenxoB b MOD (no 3KCxeppHxopHajibHOMy

npHHiiHny).
npH HpeaocxaBJieHHH MyHHiiHnajibHOH ycjiyrH no 3KCxeppHxopHajibHOMy 

npHHnnny paOoxHHK MOD,:
npHHHMaex ox saaBHxena (npe^cxaBHxejia saaBHxejia) sajiBiienne h 

npHjiaraeMbie AOKyMeHXbi;
ocyn^ecxBJiaex KonHpOBanHe (cKanHpoBaHHe) AOKyMenxoB, npe^ycMOxpeHHbix 

nynKxaMH 1 -1,9, 10, 14, 17 h 18 nacxn 6 cxaxsn 7 Oe^epajibnoro saKona ox 
27 hiojiji 2010 ro,aa J'T® 210-03 «06 opranHsanHH npe^ocxaBJieHHH
rocy^apcxBeHHbix h MyHHunnajibHbix ycjiyr» (^ajiee - jjOKyMenxbi jihhhoxo 
xpanenHa) h npe^cxaBJienHbix aaaBHxejieM (npe^cxaBHxejieM aaaBHxejia), b cuynae 
ecjiH saaBHxejib (npeAexaBHxejib aaaBHxejia) caMoexoaxejibHo ne npe^cxaBHii KonHH 
AOKyMeHxoB jihhhoxo xpaneHHa, a b cooxbcxcxbhh c PerjiaMenxoM ^jih ee 
npeAoexaBjieHHH Heo6xoAHMa Konna ^OKyMenxa jihhhoxo xpanenHa (sa
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HCKJIIOHeHHeM CJiynaH, KOr^a B COOTBeTCTBHH C HOpMaXHBHBIM IipaBOBBIM aKXOM flJIJI 
npeAocxaBJieHHA MynHUHnajibHoii ycjiyra hcoGxo^hmo npe^'BHBJieHHe HOxapHajitHO 
y^ocxoBepeHHOH kormh ^OKyMeHxa jikhkoxo xpaHCHH^);

(})opMHpyex 3JieKxpoHHBie AOKyMenxBi h (hjih) 3jieKxpOHHBie o6pa3Bi 
sa^BJiCHH^, ^OKyMCHxoB, npHHHTBix ox saaBHxejiH (npeAcxaBHxejia sajiBHxejui), 
koiihh AOKyMeHxoB jihhhoxo xpaHCHHH, npHHflXBix ox saaBHxejifl (npe^cxaBHxejia 
saflBHxeiw), oGecneHHBaa hx saBepemie 3JieKxp0HH0H no^nHCBio b ycxanoBJieHHOM
nopH^Ke;

C HCn0JIB30BaHHeM HH^OpMailHOHHO-XeJieKOMMyHHKaqHOHHBIX XeXHOJIOXHH 
HanpaBjiaex 3JieKxpOHHBie flOKyMeexsi h (hjih) 3JieKxpOHHbie o6pa3bi flOKyMCHxoB, 
saBepeHHbie ynojiHOMOHeHHbiM ^ojihchocxhbim jihiiom MOL(, b ynojiHOMOHeHHbiH
opran.

3.2.1.3. B cnynae oGpameHHa aaaBHxejia rjui npe^ocxaBjieHHfl 
MyHHii,HnajiBHOH ycjiyrH nepea EEfrY h (hjih) PETY, aaaBJieHHe h CKaHHpOBaHHbie 
koiihh AOKyMCHXOB, npe^ycMoxpeHHBie PerjiaMenxoM, nanpaBjiaioxca b 
ynojiHOMOHeHHbiH opran.

OSpameHHe 3a nojiyncHHeM MyHHijHnajiBHOH ycjiyrn Moacex ocymecxBjiaxbCK 
C HCnOJIBSOBaHHOM 3JieKXpOHHBIX ^OKyMeHXOB, HO^nHCaHHBIX 3JICKXpOHHOH 
HOAnHCBK).

B cjiynae nocxynjieHHa saaBJieHHa h AOKyMenxoB, npe^ycMoxpeHHBix 
PerjiaMenxoM, b 3JieKxp0HH0H (J)opMe c HcnojibaoBaHHCM EriFY h (hjih) PriFY, 
HOflnHCaHHBIX yCHJieHHOH KBaJIH(j)HIJHpOBaHHOH 3JieKXpOHHOH nOflHHCBK), 
AOJi^cHocxHoe jiHito ynojiHOMOHeHHoro oprana npOBepaex ^CHCXBHxejiBHOCXb 
yCHJieHHOH KBaJIH(j)HIIHpOBaHHOH 3JieKXpOHHOH HOAHHCH C HCn0JIB30BaHHeM CpeflCXB 
HHt^opMauHOHHOH CHCxeMbi rojioBHoro yflocxoBepaiomero aenxpa, Koxopaa bxoahx 
b cocxaB HHtjipacxpyKxypbi, oSecneHHBaiomeH HH^opMaijHOHHO-xexHOJiorHHecKoe 
B3aHMO^eHCXBHe ACHCXByiOmHX H COSAaBaeMBIX HH4)OpMaiIHOHHbIX CHCXCM, 
HcnojibsyeMbix riw npe^ocxaBJieHHa ycjiyr.

npH npe^ocxaBjieHHH MyHHiiHnajibHbix ycjiyr b ajieKxpOHHOH 4)0PMe 
HAenxH^HKauHJi h ayxeHXHfJjHKauHa Moryx ocymecxBJiaxBcn rrocpe^cxsoivi:

ECHA HJIH HHBIX XOCyAapCXBeHHBIX HH4)OpMai;HOHHBIX CHCX6M, 6CJIH XaKHe 
rocyaapcxBCHHbie HHtjiopMaijHOHHBie cncxeMbi b ycxaHOBjieHHOM IlpaBHxejiBCXBOM 
Pocchhckoh Oe^epai^HH nopa^Ke oSecneHHBaiox BsaHMO^encxBHe c ECHA, npH 
ycjiOBHH coBna^eHHa CBe^eHHH o (J)H3HHecKOM jiHue b yKaaaHHbix 
HH4)OpMaU,HOHHBIX CHexeMax;

ECHA H e^HHOH HHt^OpMailHOHHOH CHCXCMBI HepCOHaJIBHBIX aaHHBIX, 
o6ecneHHBaiomeH o6pa6oxKy, BKJiiOHaa c6op h xpaHenne, 6HOMexpHHecKHX 
nepconajibHbix ^aHHbix, hx npoBepKy h nepe^any HH^opMaunn o cxeneHH hx 
cooxBexcxBHA npeaocxaBjieHHbiM GnoMexpHnecKHM nepconajiBHBiM ,aaHHBiM 
^HSHHCCKOrO JIHIja.

HcnojiBsoBaHHe BbiuieyKasaHHBix xexnojiorHH npoBo^nxca npH najiHHHH 
XeXHHHCCKOH B03M0^H0CXH.

Ecjih b peayjibxaxe nposepKn KBajiH^Hi^HpoBaHHofi ajieKxpOHHOH ho^hhch 
6y^ex BbisBjieno necoSjnoAeHHe ycxaHOBJieHHbix ycjiOBHH npH3HaHHa ee

/
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AeHCTBHTeJIbHOCTH, ^OJIKHOCTHOC JIHUO ynOJIHOMOHCHHOrO OpraHa B TeHCHHe 3 
(xpex) ^hch co ana saBepmeHna npoBCfleHHH xaKOH npOBepKH npHHHMaex pemeHHe 
06 oxKase b npHCMe k paccMOxpeHHK) aaaBJieHHH sa nojiyneKHeM MynHiiHnajiBHOH 
ycjiyra h nanpaBjiaex saHBHxejiio yBeflOMJieHHe 06 oxom b ojieKxpoHHOH $opMe c 
yKasaHHCM nyHKxoB cxaxtH 11 OeAepaubHoro 3aKOHa ox 6 anpena 2011 ro^a 
JVb 63-03 «06 3JieKxpoHHOH noflnHCH», Koxopbie nocjiyacHJiH ocHOBaHHCM rjix 

yKasaHHoro pememui. Taxoc yBeaoMJienHe
3JICKXpOHHOH

no^nHCbiBaexcH 
AOJdkhocxhoxo JiHqa

npHHaxHa
KBaJIH^JHqHpOBaHHOH 
ynojiHOMOHCHHoro ©prana h HanpaBJiaexca na a^pec ojickxpohhoh nonxbi sa^BHxejia 
jih6o b ero jiHHHbm KaOnnex na Eliry h (hjih) Pliry. ITocjie nojiyncHHa

nOflllHCbK)

yBCAOMjieHHa aa^BHxejib BnpaBe oOpaxHXbca noBTOpno c aaaBJieHHeM o 
npeAoexaBJieHHH MyHHUHnajibHOH ycjiyrn, ycxpaHHB HapymeHHJi, Koxopbie 
nocjiy^cHJiH ocHOBaHHCM oxKaaa b npneivie k paccMOxpeHHK) nepBHHHoro
saaBJieHHa.

OopMHpoBaHHe saaBJieHHa aaaBHxejieM ocymecxBJiaexca nocpe^cxsoM 
sanojiHemra 3jickxpohhoh sa^BJieHHfl na Eliry h (hjih) Pliry 6e3
Heo6xo^HMOcxH AonojiHHxejibHOH hoashh sanpoca b KaKOH-JinSo hhoh (J)opMe.

Ha EHFy h (hjih) pnry paswemaioxca o6pa3Abi aanojiHCHHH sjickxpohhoh
(J)opMbi saaBjieHHa.

C^OpMHpOBaHHOFO
ocymecxBjiaexca aBXOMaxnnecKH nocjie sanojineHHJi aaaBHxejieM KaacAoro hs hojich
3JICKXp0HH0H (J)0pMbI SaflBJICHHJI. HpH BbMBJICHHH HCKOppeKXHO SaHOJIHCHHOrO HOJIfl 
3jieKxpoHHOH 4)0pMbi saHBjieHHa saaBHxejib yBCAOMjmexcji o xapaxxepe BbiaBJieHHOH 
ohih6kh h nopflAKe ee ycxpaHCHHa nocpeACXBOM HHtjiopiviaij.HOHHoro cooGmeHHJi 
HenocpeAcxBCHHo b 3jieKxp0HH0H (J)opMe 3aaBjieHHfl.

HpH (J)opMHpOBaHHH saKBjieHHa saaBHxejiK) o6ecneHHBaexca:

OopMaxHo-JiorHHecKaa sanpocanpOBepKa

B03M0)KH0CXb KOIIHpOBaHHa H COXpaHCHHH 3aaBJieHH« H HHbIX AOKyMCHTOB, 
npeAycMoxpeHHbix PerjiaMenxoM, HeoOxoAHMbix jxnn npeAOCxaBJieHHa 

MyHHUHnajibHOH ycjiyrn;
B03M0HCH0CXB HCMaXH HB SyMaHCHOM HOCHXCJie KOHHH 3JI6KXpOHHOH (J)OpMbI

saHBJieHHa;
coxpaHeHHe panee BBeueHHbix b 3jieKxpoHHyio $opMy saaBJicHHn snaueHHH b 

jik)6oh momchx no ^cejiaHHio nojibaoBaxejia, b xom hhcjic npH B03HHKH0BeHHH 
olqhOok BBOua h B03Bpaxe noBXOpHoro BBOua 3HaneHHH b 3neKxpoHHyio (J)opMy 
3ajiBJieHH5i;

sanojiHCHHe hojich 3jieKxpOHHOH (JiopMbi saaBjieHHJi ao nanajia BBOAa 
CBeAenHH aaflBHxejieM c Hcnojib30BaHHeM cBeAeHHH, pasMemenHbix b <j)eAepajibH0H
rOCyAapCXBCHHOH HH(})0pMaUH0HH0H CHCXCMC «EAHHaa CHCXCMa HACHXH(J)HKaUHH H 
ayxenxH^HKauHH b HH^pacxpykxype, oOecnenHBaioiueH HH(J)0pMauH0HH0- 
xexHOJiorHHecKoe BsaHMOAencxBHe HH<j)opMauHOHHbix chcxcm, ncnojibsyeMbix ajui 
npcAocxaBJieHHH rocyAapcxBCHHbix h MyHHunnajibHbix ycjiyr b 3jieKxpoHHOH 

$opMe» (Aajiee
CBeAenHH, onyOjiHKOBanHbix na EHFy h (hjih) PHEy, b hbcxh, KacaioiueHCJi 
CBeAeHHH, oxcyxcxByioiuHx b cahhoh chcxcmc HAenxH^HKauHH h ayxeHXH(j)HKauHH;

eAHHaK cHCxeMa HAenxH^HKauHH h ayxenxHtjjHKauHH), h
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B03M05KHOCTB BepHyTbCK HB JII060H H3 3X3X108 SailOJIHeHHfl 3JieKTp0HH0H 
^opMfci saaBJieHHH 6e3 noxepH panee BBeflenHOH HH(|)opMau;HH;

Ct^opMHpOBaHHoe h noAnHcaHHoe saaBJieHHe 
npeaycMoxpeHHtie PeniaMeHxoM, HeoSxoj^HMtie 
MyHHqHnajibHOH ycnyrH, nanpaBJiaioxca b ynojiHOMOHeHHtiH opran nocpeACXBOM
Enry h (hjih) pnrv.

YnojiHOMOHGHHBiH opraH o6ecneHHBaex npneM ^oKyMenxoB, HeoGxoflHMbix 
fljifl npeAoexaBJieHHH MynHUHnajibHOH ycjiyrH, h perHCxpauHio saaBJieHHH 6e3 
HeoSxo^HMOcxH noBXopHoro npe^cxaBjieHHH sajiBHxejieM xbkhx aoKyMCHXOB Ha 

GyMa^CHOM nocHxejie. j
CpoK pexHCXpaipm sanpoca - 1 (o^hh) paGoHHH achb. !
IIpe^ocxaBJieHHe MyHHqHnajibHOH ycjiyrH naHHHaexca c MOMenxa npHCMa h 

perHexpauHH ynojiHOMOHeHHbiM opranoM 3jieKxpoHHbix flOKyMenxoB, neoGxoflHMbix 

.zuifl npe^ocxaBjieHHH MyHHUHnajibHOH ycjiyrH.
npH OXHpaBKe SaHBJICHHfl HOCpe^CXBOM Enry H (hjih) pnry aBXOMaXHHCCKH 

ocymecxBJiaexcfl 4,0PMaTH0‘JI0rHliecKa3 npoBepKa c^opMHpoBaHHoro saaBJicHHA 
nocjie aanojiHCHHH aaaBHxejiCM Ka^cfloro hs hojich sjickxpohhoh (J)OpMbi saaBjieHHH.
npH BbiaBJICHHH HCKOppCKXHO SaHOJIHCHHOrO nOJIH 3JICKXpOHHOH <j)OpMBI SaUBJICHH^ 
saaBHxejib yBeAOMJiaexca o xapaicxepe bbiabjichhoh ohihGkh h nopn^Ke ee 
ycxpaHCHHA nocpe^cxBOM HH(^)opMa^HOHHO^o cooGmeHHa Henocpe/jcxBCHHO b 

3JICKXpOHHOH (^OpMC Ba^BJICHHa.
npH ycneuiHOH oxnpaBKe saaBJieHHio npHCBaHBaexca yHHKajibHbm HOMep, no 

KOXOpOMy B JIHHHOM KaGHHCXC SaaBHXCJIfl nOCpe/tCXBOM Enry H (hjih) Pnry 
sajiBHxejiio Gy^ex npe^cxaBjicna HH(J)opMaitHJi o xo^e BbinojiHCHHU MyHHijHnajibHOH 

ycjiyrn.

H HHbie ^OKyMCHXBI, 
fljiii npe^ocxaBJieHHa

nocjie npHHKXHH aaaBJICHHH ynOJIHOMOHCHHblM OpraHOM 3aaBJieHHK> B JIHHHOM 
KaGHHexe sa^BHxejia nocpe^cxsoM Enry h (hjih) Pnry npHCBaHsaexcfl cxaxyc 
«PerHcxpaiiHH sa^BHxejia h npHCM jioKyMeHXOB».

npH nOJiyHCHHH 3aaBJICHHH B 3JICKXpOHHOH (JjOpMC AOJI^CHOCXHBIM JIHUOM, 
ynOJIHOMOHCHHBIM HB HpCAOCXaBJICHHC MyHHU,HnaJIBHOH yCJiyXH, npOBCpaeXCH 
HaJIHHHC OCHOBBHHH #JI5I OXKB3a B npHCMC SaflBJICHHJI, HpeflyCMOXpCHHblX 

PerjIBMCHXOM.
npH HBJIHHHH XOTX GbI OtfROXO H3 OCHOBBHHH AOJI^CHOCXHOC JIHIJO, 

oxBexcxBCHHoe 3a npe^ocxaBjiCHHe MynHi^nnajibHOH ycjiyrH, b cpox, He 
npeBbimaiomHH cpox npeAoexaBJieHHH MyHHUHnajibHOH ycjiyrH, o^opMJi^ex 
yBCAOMjieHHe oG oxKaae b npHCMC jjOKyMenxoB jxml npe^ocxaBjieHHH 

MyHHi^HnajibHOH ycjiyrn.
3.2.1.4. nopH^oK npHCMa AOKyMCHxoB b apxHBHOM ox^ejic:
npH npHeMe aa^BJiCHH^ h npHJiaracMbix k HCMy AOKyMCHXOB paGoxHHK 

apxHBHoro ox^ejia:
ycxanaBjiHBaex jihhhocxb saaBHxejni, b xom hhcjic npoBepJiex /joKyMCHx, 

y^OCXOBCpHIOIUHH JIHHHOCXB, npOBCpHCX nOJIHOMOHH^ SaflBHXCJIfl, B XOM HHCJIC 
nojiHOMOHHa npe^cxaBHxejia sajiBHxejia ^CHCXBOBaxb ox ero hmchh;

npOBCp^CX HBJIHHHC BCCX HCoGxO^HMblX £OKyMCHXOB, HCXOAH H3
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cooTBexcTByiomero nepenna flOKyMCHTOB, Heo6xoAHMBix rjik npeAOCTaBJieHH>[ 
MyHHUHnajibHoii ycjiyrH;

npoBepHCT cooTBexcTBue npe^cxaBJieHHbix ^OKyMenxoB ycxanoBJieHHbiM 

xpe6oBaHH«M, yaocxoBepfljicb, hxo:
flOKyMCHXbi b ycxanoBJieHHbix saKOHOflaxejibcxBOM cjiy^aax noxapHajibHO 

y^ocxoBepenbi, CKpennenbi nenaxaMH (npn najiHHHH nenaxH), hmciox HaAJieHcamHe 
no^nHCH cxopoH hjih onpeACJieHHbix saKOHOflaxejibcxBOM Pocchhckoh Oe^epai^HH 

AOJIXCHOCXHbIX JIHIi;
xeKCXbi ^oKyMCHxoB HanHcaHbi pasSopHHBo;
(^aMHjiHH, HMena h oxnecxBa fymmQCKHX jmu,, a^peca hx mccx acnxejibcxBa 

HanHcaHbi nojiHOCXbio; !
b ^OKyMenxax nex iioahhcxok, npurmcoK, sanepKHyxbix cjiob h hhbix ne 

oroBopeHHbix b hhx HcnpaBJieHHH;
aoKyMCHXbi ne HcnojiHeHbi Kapan^amoM;
AOKyMenxbi ne hmciox cepbeanbix noBpeac^eHHH, HajiHHHe Koxopbix He 

nosBOJiHex 0flH03HaHH0 HexojiKOBaxb hx co^epxcaHHe;
CpOK ^CHCXBH^ AOKyMCHXOB HC HCXCKJ
AOKyMenxbi coAepxcax HH^opMaanio, HeoGxoflHMyio jinn npeAocxaBjieHHx 

MyHHiiHnajibHOH ycjiyrn, yKasanHOH b saaBjieHHH;
^OKyMCHXbi npe^cxaBjieHbi b hojihom o6beMe.
SaaBHxejib, npeflcxaBHBmHH ^oKyMenxbi jinn nojiyneHM MyHHU,HnajibHOH 

ycjiyrn, b oSxsaxejibHOM nopa^Ke HHtJjopMHpyexcH pa6oxHHKOM apxHBHoro ox^ejia:
o cpoxe npeflocxaBjieHHx MyHHUHnajibHOH ycjiyrH;
o bosmo^chocxh oxKasa b npeflocxaBJieHHH MyHHiiHnajibHOH ycjiyrH.
3.2.1.5. PaSoxHHKOM apxHBHoro ox^ejia perHcxpHpyexca aaaBJieHHe, 

aaaBHxejiK) Bbi^aexca pacnHcxa b nojiyneHHH sa^BJieHHH h flOKyMenxoB c yKasaHHCM 
HX HaHMCHOBaHKH, KOJIHHCCXBa, ^aXbl HOJiyHCHKH ^OKyMeHXOB, (J)aMHJIHH, HMCHH, 
oxnecxBa, aojihchocxh h hoahhch pa6oxHHKa (npHJio^ceHHe M 3 k PerjiaMenxy). 
npH HaJIHHHH OCHOBaHHH Jim OXKaSa B npHCMe flOKyMCHXOB pa6oxHHKOM apxHBHoro 
ox^ena o(J)opMjiaexca yBeflOMJieHHe 06 oxKaae b npHewe AOKyMenxoB (npHJioxceHHe 

No 4 k PerjiaMeHxy).
3.2.1.6. Sanpoc h npHJiaraeMbie k neMy flOKyMenxbi Moryx 6bixb HanpaBjieHbi 

b apxHBHbm ox^eji nocpeflcxBOM noHXOBoro oxnpaBJieHHa.
3.2.1.7. CpoK aAMHHHCxpaxHBHOH npoueAypbi no npneMy sa^BiienHa h 

npHJiaraeMbix k neMy AOKyMenxoB, perncxpaiiHH saaBJieHHH h BHAane aaaBHxejno 
pacnHCKH b nojiyneHHH saaBjieHHa h ^OKyMenxoB - 1 (oahh) pa6oHHH ^enb.

3.2.1.8. PesyjibxaxoM a^MHHHexpaxHBHOH npoi^e^ypbi HEjmexca npneM h 
perncxpaiiHa aaflBjieHHa h npHJiaraeMbix k neMy ^OKyMenxoB jih6o yBe^oMJieHHe 06 
oxxaae b npneMe ^OKyMenxoB.

3.2.2. rtepe^ana naKexa AOKyMeHXOB hs MOU, b apxHBHbm ox^eji (npH nonane 
aa^BjieHHH o npeflocxaBJieHHH MyHHUHnajibHOH ycjiyrH nepea

3.2.2.1. OcHOBaHHeM nm Hanajia a/i,MHHHCxpaxHBHOH npoijeflypM aBJiaexcx 
npHCM aaaBJieHHa h npHJiaraeMoro naxexa ztoKyMenxoB b MOL(.

3.2.2.2. M<DLI, HanpaBjiaex ojieKxpOHHbie ^oKyMenxbi h (hjih) ojieKxponHbie
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o6pa3bi aoKyivreHTOB, saBepeHHLie b ycxaHOBJieHHOM nopa^Ke ajieKTpoHHOH 
no^nHCbio ynojiHOMOHCHHoro flOJimiocTHoro JiHua b ynojiHOMOHeHHbiH
opran, ecjiH hhoc ne npe^ycMOTpeno (Je^epajitHHM saKOHO^aTejibCTBOM h 
saKOHOAaxejibCTBOM KpacHO^apcKoro Kpaa, perjiaMCHTHpyiomHM npeAocxaBjieHHe 
MyHHqHnajitHOH ycxryrH.

IIpH OTCyTCTBHH XeXHHHeCKOH B03MOMCHOCXH M<X>U(, B XOM HHCJIC npH 
OXCyXCTBHH B03M05KH0CXH BBIIIOJIHHXb Xpe60BaHH3 K (^OpMaxy (J)aHJia flOKyMCHXa B 
3JieKXpOHHOM BH^e, SaaBJICHHil H HHBie AOKyMCHXBI, HeoGxO^HMBie flJlH 
npe^ocxaBJieHHH ^aHHOH MyHHu,miajiBHOH ycnyra, nanpaBjiaroxca MOU| b 
apxHBHBm ox^eji na 6yMa)KHBix HOCHxejiax.

V nOJlHOMOHCHHBIH OpraH HpH npe^OCXaBJlGHHH MyHHqHnajIBHOH ycjiyrn 
oGeenCHHBaeX npHCM 3JieKXpOHHBIX AOKyMCHXOB H (HJIH) 3JieKXpOHHBIX o6pa30B 
^OKyMeHxoB, hcoGxoahmbix tfjia npe^ocxaBJieHHa MyHHqHnajiBHOH ycnyra, h hx 
perHcxpauHio 6e3 HeoSxoAHMocxH noExopnoro npe^cxaBJieHHJi aaaBHxejieM hjih 
MOtJ xaKHx tfOKyMenxoB na 6yMa^cHOM Hocnxejie, ecjiH hhoc He ycxaHOBiieno 
^e^epajiBHBiM saKono^axejiBCXBOM h aaKOHOAaxejiBcxBOM KpacnoflapcKoro Kpaa, 
perjiaMenxHpyioinHM npeAOcxaBjieHHe MyHHii.HnajiBHOH ycjiyra.

3.2.2.3. npH nepe^ane AOKyMenxoB na 6yMa)KHBix HOCHxejiax nepeflana 
^OKyMeHXOB H3 MOL], b apxHBHBiH ot^cji ocymecxBiwexca He noa^nee cjieAyiomero 
AHa nocne npHHflXHa saaBjieHHa h naKexa ^OKyMeHxoB na ocHOBaHHH peecxpa, 
KoxopBiH cocxaBJiKexcfl b AByx 3K3eMHJiapax h co^ep^cHx ^axy h BpeMa nepe^ann.

npH nepe^ane naKexa ^OKyMenxoB paGoxHHK apXHBHoro ox^ejia, 
npHHHMaiOmHH HX, HpOBepHCX B HpHCyXCXBHH KypBCpa COOXBCXCXBHe H KOJIHHeCXBO
.HOKyMeHxoB c AaHHBiMH, yKaaaHHbiMH b peecxpe, npocxaBjiaex flaxy, BpeMa 
nojiyneHHH flOKyMenxoB h noflnHCB. IlepBBiH 3K3eMnjiflp peecxpa ocxaexca y 
pa6oxHHKa apxHBHoro oxflejia, BxopOH - nofljie^cHX B03Bpaxy KypBepy.

3.2.2.4. CpoK BBinojiHeHHa aflMHHHexpaxHBHOH npofleflypBi cocxaBJiaex 
1 (OflHH) KaJICHflapHBIH flCHB.

3.2.2.5. PesyjiBxaxoM aflMHHHexpaxHBHOH npofleflypBi KBJiaexca nepeflana 
naKexa flOKyMenxoB H3 MOI^ b apxHBHBm oxacji.

3.2.3. PaccMOxpeHHe aaaBJieHHa h npHjiaraeMBix k neMy flOKyMeHxoB 
apxHBHBiM oxflejioM h 4)opMHpOBaHHe peayjiBxaxa npeflocxaBjieHHK MyHHflHnajiBHOH 
ycjiyrH b cooxbcxcxbhh c saaBjieHHeM jih6o npHHHXHe pemeHHa 06 oxKase b 
npeflocxaBjieHHH MynHflHnajiBHOH ycjiyrn.

3.2.3.1. OcHOBaHHeM fljni Hanajia aflMHHHexpaxHBHOH npoueflypBi aBJiaexca 
nocxynjieHHe b apxHBHBiH oxfleji aaaBjieHHH h npHjiaraeMoro k neMy nojinoro 
naKexa flOKyMenxoB, npeflycMoxpenHBix noflpa3flejioM 2.6 paaflejia 2 PerjiaMenxa.

3.2.3.2. PaSoxHHK apxHBHoro oxflejia b xenenne 1 (oflHoro) flna nocjie 
nocxynjieHHa flOKyMenxoB b apxHBHBiH oxfleji ocymecxBJiaex npoBepKy nojiHOXBi h 
floexoBepHoexK flOKyMenxoB.

3.2.3.3. npH HaJIHHHH OCHOBaHHH flJIH OXKa3a B npeflocxaBjieHHH 
MyHHqHnajiBHOH ycnyra pa6oxHHK apxHBHoro oxflejia b xeneHHe 5 (naxn) 
KajienflapHBix ahch co aha BBiaBJieHHa xaKHx ocHOBaHHH xoxobhx npoexx 

MoxHBHpoBaHHoro oxBexa, yBeflOMjiKK)mero 06 oxKaae b npeflocxaBjieHHH
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MyHHUHnajibHOH ycjiyrH, h nepe^aeT ero AJifl noAnHcaHHK HanajibHHKy apxHBHoro 
oxAejia ynpaBJieHHH AenaMH aAMHHHCTpaijHH MyHHAHnaubHoro o6pa30BaHHfl 
KaHCBCKOH paHOH.

PaccMOTpeHHe h noAiiHcaHHe MOTHEMposaHHoro OTBexa, yBCAOMiwiomero 06 
oxKase b npeAoexaBjieHHH MyntmunajibHOH ycjiyrH, ocymecxBjuiexcH b xenenHe 2 

(AByx) KajieHAapHbix ahch.
VBeAOMjieHHe 06 oxKaae b npeAocxaBjienHH MyHHunnajibHOH ycnyra aoji^cho 

coAepHcaxb ocnoBaHHa oxKaaa c oSasaxejibHOH ccbijikoh na napymeHHH, 
npeAycMOxpeHHbie nyHKxoM 2.9.2. PerjiaMenxa. j

3.2.3.4. B cjiynae o6pameHH5i saaBHxejia sa nojiynenHeM MymmmiajibHOH 
ycjiyrH nepes Eliry h (hjih) PriFY npOBCAenHe paccMoxpeHHa saHBJieHHa h 
AOKyMCHxoB, npHHHXHe pemeHHH o npeAocxaBjieHHH (06 oxxase b npeAocxaBjieHHn) 
MyHHUHnajibHOH ycjiyrH, (J)opMHpoBaHHe pesyjibxaxa npeAoexaBjieHHH 
MyHmjHnajibHOH ycjiyrH apxHBHbiM oxacjigm ocymecxBJiaioxca b xom ace nopHAKe, 
hxo h npH oSpameHHH saaBHxejia sa nojiyneHneM MynHUHnajibHOH ycjiyrH 
HenocpeACXBeHHO b apxHBHbm oxacji huh nepes MOU,.

3.2.3.5. CpoK BbinojiHCHHa aAMHHHcxpaxHBHOH npoueAypbi cocxaBjisex 28 
(ABaAAaxb BOceMb) KajieHAapHbix ahch.

3.2.3.6. PesyjibxaxoM aAMHHHcxpaxHBHOH npouieAypbi jrajuiexca apxHBHaa 
cnpaBKa, apxHBHaa BbinHCKa, kohhji apxHBHoro AOKyMenxa hjih HHCbMeHHbm 
MOXHBHpoBaHHbiH oxkbb b npeAocxaBJieHHH MyHHAHnajibHOH ycjiyrH.

3.2.4. riepcAana apxHBHbiM oxacjigm pesyjibxaxa npeAocxaBJieHHH 
MyHHUHnajibHOH ycjiyra b MOIJ (npH noAane saaBJieHHa o npeAocxaBJieHHH 
MyHHAHnajibHOH ycjiyra nepes MOI^) jxsm BbiAanH saHBHxejiio.

3.2.4.1. OcHQBaHHeM AJia nanajia aAMHHHcxpaxHBHOH npOACAypti HBJiaexca 
noAroxoBJieHHbiH jxjik BbiAann apxHBHbiM oxacjigm pesyjibxax npeAocxaBJieHHH 
MyHHUHnajibHOH ycjiyrH, ccjih saHBJieHHe 6buio noAaHO nepes MOLl.

3.2.4.2. IlepcAana AOKyMenxoB H3 apxHBHoro oxAejia b ocymecxBJiHexcn
nocjie perHcxpauHH apxHBHbix cnpaBOK, apxHBHbix BbinncoK, kohhh apxHBHbix 
AOKyMenxoB, jih6o HHCbMCHHoro MOXHBHpOBaHHoro oxKasa b npeAocxaBJieHHH 
MyHHAHnajibHGH ycjiyrH na GCHOBaHHH peecxpa (IIpHjioaceHHe 5 k PernaMeHxy), 
Koxopbm cocxaBjiaexcH b 2 (AByx) GKseMnjinpax h coAepacHx Aaxy nepeAanH.

3.2.4.3. IlpH nepeAane naKexa AOKyMenxoB paSoxHHK npHHHMaiomHH
hx, npOBepnex b npncyxcxBHH pa6oxHHKa apxHBHoro oxacjia cooxBexcxBHe h 
KOJiHHecxBO AOKyMenxoB c AaHHbiMH, yKasaHHbiMH b peecxpe, npocxaBJinex Aaxy, 
BpeMH nojiyneHHH AOKyMCHxoB h noAnncb. IlepBbiH GKseMnjiap peecxpa ocxaexca y 
paGoxHHKa MOU,, BxopGH - noAJieacHx BOSBpaxy pa6oxHHKy apxHBHoro oxacjib. 
HH^opMaiiHH o nojiyneHHH AOKyMenxoB sanocHxcH b GjieKxpOHHyio 6asy

3.2.4.4. PesynbxaxoM aAMHHHcxpaxHBHOH nponeAypbi hbjihcxch nojiyneHHe 
MOU, pesyjibxaxa npeAocxaBJieHHH MynnininajibHOH ycjiyrH, o^opMJieHHoro b 
ycxaHOBJieHHOM nopHAKe, AJia ero BbiAann sanBHxejno.

3.2.4.5. CpOK BbinOJlHCHHH aAMHHHcxpaxHBHOH npOACAypbl COCXaBJIHCX 
1 (OAHH) KaJICHAapHblH AOHb.

3.2.5. BbiAana (nanpaBjiCHHe nocpeACXBOM nonxoBoro oxnpaBJieHHn)
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3aaBnxejno pesyjiKraxa npeAOCxaBJieHHH MyHHqHnajibHOH ycjiyrH.
3.2.5.1. OcHosaHHeM fljia nanajia aAMHHHCxpaxHBHOH npoueayPH ^BJiaexca 

HajiHHue pesyjitxaxa npeaocxaBJieHHa MyrnmnnanbHOH ycayra, o(J)opMJieHHoro b 

ycxaHOBjieHHOM nopflAKe.
B cjiynae o6pameHHK aaaBHxena 3a noxryHeHHeM MyHHqHnajibHOH ycnyra 

Hepes A-aa nojiynenHa peayjitxaxa npeAoexaBJieHHa MyrnmnnajibHOH ycnyrH
saaBHxejib npuSbiBaex b MOL[ jihhho c AOKyMenxoM, yAoexoBepafomHM 
(AOKyMeHXOM, nOATBep^CAaiOIAHM nOJIHOMOHHfl).

IIpH BbiAane AOKyMCHXOB pa6oxHHK MOl^:
ycxaHaBJiHBaex jihhhocxb saaBHxejia, npOBepnex najiHHHe pacriHCKH (b cjiynae 

yxepH aaaBHxejieM pacnncKH pacnenaxbiBaex c HcnojibsoBaHneM nporpaMMHoro 
3JieKxpoHHoro KOMiuieicca oahh 3K3eMnjiap pacnHCKH, na oGpaxHOH cxopone 
Koxopofi AeJiaex HaAnwcb «opHrHHaji pacnncKH yxepjiH», cxaBHX Aaxy h noAHHCb);

SHaKOMHX C COAep^CaHHCM AOKyMCHXOB H BblAaeX HX.
3.2.5.2. B cjiynae nojiyneKHa MyHHAHnajibHOH ycjiyra nepes apxHBHbm oxacji 

AJia nojiyneHHa pesyjibxaxa npeAoexaBJieHHa MyHHAHnajibHOH ycnyrH saHBHxenb 
npwGbiBaex b apXHBHbiH oxagh jihhho c AOKyMenxoM, yAOCxoBepaioiAHM jihhhocxb 

(AOKyMCHXOM, IIOATBepJKAaiOmHM nOJIHOMOHHa).
IIpH BbiAane AOKyMenxoB pa6oxHHK apxHBHoro oxAejia:
ycxanaBjiHBaex jihhhocxb saaBHxejia;
3HaKOMHX C COAep^CaHHCM AOKyMeHXOB H BblAaeX HX.
3.2.5.3. IIpH noAane sa^BJieHHH b 3jieKxpoHHOM bhac nepes Eliry h (hjih) 

PTIFY Rim nonyHeHHH opHrHHana pesyjibxaxa npeAocxasjieHHa MyHHAHnajibHOH 
ycnyrH sa^BHxejib npnGbiBaex b apXHBHbiH oxacji jihhho c AOKyMeHxoM, 
yAOCxoBepaiomHM jiHHHoexb (AOKyMenxoM, noATBep^cAaiomHM hojthomohhh).

CKaHHpOBaHHaa kohhh pesyjibxaxa npeAoexaBjieHHa MyHHUHnajibHOH ycjiyrn 
AonojiHHxejibHO HanpaBJiaexca saaBHxejno nepes EUfy h (hjih) Pliry.

3.2.5.4. HH<j)opMaAH5i o npoxo^KAeHHH AOKyMenxoB, a xaioKe o npHHaxbix 
pemennax oxpa^caexca b chcxcmc 3JieKxpoHHoro AOKyMenxooGopoxa b achb 
npHHAXHa cooxBexcxByioiAHx pemeHHH.

3.2.5.5. PesyjibxaxoM aAMHHHCxpaxHBHOH npoACAypH flBjiaexcfl nojiyncHHe 
saaBHxejieM pesyjibxaxa npeAoexaBjieHHa MyHHAHnajibHOH ycjiyrn, cxjiopMjieHHoro b 

ycxaHOBjieHHOM nopaAKe.
3.2.5.6. CpoK BbinojiHeHHa aAMHHHCxpaxHBHOH npoAeAypbi cocxaBJuiex 

1 (oahh) KajieHAapHbiH achb.

JIHHHOCXb

IIoApa3Aeji 3.3. IIopHAOK HcnpaejieHHH Aonymenubix onenaTOK 
h (hjih) oiuhGok b Bbi/iamibix b pesyjibxaxe npeAOcraBJieHHH 

MyHHUHHBJIbHOH yCJiyXH AOKyMCHXBX

3.3.1. B caynae BbiflBJieHHa saaBHxeAeM b BbiAaHHbix b peayjibxaxe 
npeAoexaBjieHHa MyHHUHnajibHOH ycjiyrn AOKyMenxax onenaxoK h (hah) oihh6ok, 
AOnymeHHbIX apXHBHbIM OXACAOM, AOAACHOCXHbIM AHI),OM Ah6o MyHHUHIiajIbHblM 
cny^caiAHM apxHBHoro oxacab, MOI1,, paGoxHHKOM MOIlj, aaaBHxeAb npeAcxaBAaex
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b apxHBHtiH oTfleji, MOU, saflBjieHHe 06 ncnpaBJieHHH tbkhx oneqaxoK h (hjih) 
ouihSok.

3.3.2. OcHOBaHHeM ajih nanajia aAMHHHCTpaxHBHOH npoiie^ypti HBJiaexca 
o6pameHne saKBHxejia b apxHBHtiH ox^eji b cbhsh c BtiflBjieHHLiMH onenaxKaMH h 
(hjih) oniHGKaMH, ^onymenHBiMH b BtmaHHbix b peayjitxaxe npeAOCxaBJieHHa 
MyHHi^HnajiBHOH ycjiyra ^OKyMenxax.

3.3.3. OxsexcxBeHHbiH cneunajiHcx apxHBHoro oxACJia b cpox, ne 
npeBBimaiomHH 3 (xpex) paGoHHX ahch co nocxynjieHHH cootBexcxByiomero 
saflBjieHHa, npOBO^HX npOBepKy yKaaaHHbix b saaBJieHHH CBCAeHHH. ;

KpHxepHeM npHHaxHH pemeHHH bejibcxch najiHHHe hjih oxcyxcxsHe xbkhx 
onenaxoK h (hjih) oihh6ok. |

3.3.4. B cjiynae noAXBep^caeHHH ^axxa HajiHHHa onenaxoK h (hjih) oihh6ok b 
BbmaHHbix b pesyjibxaxe npeaocxaBjieHHB MyHHiiHnajiBHOH yciiyrn flOKyMenxax 
oxBexcxBeHHBiH cneiiHajiHcx apxHBHoro ox^ejia ocymecxBJiaex hx saMeiiy b cpoK, He 
npeBBimaiomHH 10 (^ccaxh) paOonHX ^hch co aha nocxynjieHHH cooxBexcxByiomero 
3aHBJieHHH.

B cjiynae He noATBepactfeHHH (Jjaxxa naJiHHHH onenaxoK h (hjih) omnOoK b 
BBmanHBix b pesyjiBxaxe npcAocxaBjiCHHa MyHHHHnajiBHOH ycjiyra flOKyMenxax 
oxBexcxBenHBiH cneunajiHcx apxHBHoro ox^ejia xoxobhx yBe^oMJieHHH 06 oxKase 
saHBHxejno b ncnpaBJieHHH onenaxoK h (hjih) omnSoK b cpox, He npeBBimaiomHH 5 
(hhxh) paOoHHx ahch co ^hh nocxynjieHHH cooxBexcxByiomero aaHBJieHHH, h nocjie 
ero no^nHcaHKH HanajiBHHKOM apxHBHoro ox^ejia nanpaBJinex aaHBHxejno b cpox, He 
npeBBimaiomHH 2 (flByx) paOonHX /men co ahh no^nncaHHH h peracxpaqHH 

yBeaoMJieHHfl.
3.3.5. PeayjibxaxoM BBinojiHCHHH a^MHHHCxpaxHBHOH npoiie^ypti HBjinexcH 

BBmana (nanpaBJieHHe) saHBHxejno HcnpaBjieHHoro BsaMen panee BBmaHHoro 
aoKyMeHxa, HBJiHiomerocH peayjibxaxoM npejjocxaBJieHHH MyHHiiHnajiBHOH ycjiyrH, 
hjih MOXHBHpoBaHHoro oxsexa 06 oxcyxcxBHH xbkhx onenaxoK h (hjih) omnSoK.

PaaACJi 4. <DopMbi kohtpojih 3a npeAOCTaBjiemieM 
MyHHUHnajibHOH ycjiyrw

IloApasAeji 4.1. IIophaok ocymecxBJieHHH xeKymero KonxpojiH 3a co6jifOAeHiieM
H HCnOJIHCHHeM OTBeiCTBeHHblMH AOJ12KHOCXHbIMH JIHI^aMH HOJIOHCeHHH 

PerjiaMCHxa h hhbix HOpMaxHBHbix npasoBbix aKxoB, ycxanaBJiHBaiomiix 
xpeGoBanHH k npeAocxaBJieHHio M\Hnmina.ibiiOH ycjiym, 

a raKHve npHHHxueM hmh pemeiiHH

4.1.1. flojiHCHOCxHBie JiHija, ynacxByiomHe b npeAoexaBJieHHH MyHHn,HnajiBHOH 
ycjiyrn, pyKOBOACXByioxcH nojionceHHHMH PerjiaMenxa.

IIpH npeAocxaBjieHHH MyHHiiHnajiBHOH ycjiyrn rpanmannHy rapanxHpyexcH 

npaso na nojiyneHHe HH(J)opMaij,HH o cbohx npasax, oSHsaHHOCXHX h ycjioBHnx 
OKasaHHH MyHHAHnajiBHOH ycjiyrn; 3aiimxy CBeAOHHH o nepconajiBHBix AaHHBix; 
yBancHxejibHoe oxHomeHHe co cxopoHBi aojihchocxhbix jihij.

4.1.2. TeKymHH kohtpojib h ko op ah h aijHH nocjieAOBaxejibHOCXH achcxbhh,
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onpe^eneHHBix a^MHHHCTpaTHBHBiMH npoae^ypaMH, no npeflocxaBJieHHio 
MynHunnajibHOH ycjiyrn ^oji^chocxhbimh jimiaMH apxuBHoro ox^ejia 
ocymecxBjniexcH docxoahho Henocpe^cxBeHHO HanajibHHKOM apxHBHoro ox^ejia 
nyxeM npOBeflenna npoBepox.

4.1.3. IlpoBepKa nojiHOXbi h Kanecxsa npe^ocxaBJicnna Mynm^nnajitHOH 
ycjiyrn BKJiioHaiox b ce6a npoBeAenne npoBepox, BBiHBjieHne h ycxpaneHne 
HapymeHHH npae sajiBHxejien, paccMOTpenne, npHHaxne pemennH; h no^roxoBKy 
oxsexoB na oGpamennfl aaaBHxejien, coflepacamne 5Kajio6Bi na achcxbh^ 
(Ses^encxBHe) h pemenHA ^oji^chocxhbix jihm apxHBHoro ox^ejia, oxBexcxBCHHBix 3a 
npe^ocxaBjieHHe MynnuHnajiBHOH ycjiyrn.

Xloapas^eji 4.2. IIopn^OK h nepnoaHHHOcrb ocymecxBJieHHH njianoBbix 
h BHenjianoBbix nposepOK itojthotm h KanecTBa npe/iocTaBJicmtH 

Myiiimiina.ibHOH ycjiyrn, b tom hhcjic nopa^OK h (JjopMbi kohtpojih 
3a noJiHOToif n KanecrBOM npe^ocxaBjieHHn MyHHminajibiiOM ycjiyrn

4.2.1 KonxpojiB sa nojinoTon n KanecxBOM npe^ocxaBJieHHa Mynm^nnajiBHOH 
ycjiyrn BKjnoHaex b ce6a npOBeflenne njianoBbix h BHenjianoBbix nposepOK.

4.2.2. npOBe^enne njianoBbix npoBepox hojihoxb! h KanecxBa npeAOCxaBjieHna 
MyHMjHnajiBHOH ycjiyrn ocymecTBJiaexca b cootbcxctbuh c yxBep^menHBiM 
rpat^HKOM.

4.2.3. BnenjiaHOBBie npOBepKH npOBO^uaxca no o6pan];eHHaM lopHAHnecKnx n 
(Jjhshhcckhx jihij c ^Kajio6aMH na Hapyrnenne nx npaB n aaKOHH&ix nnxepecoB b xo^e 
npe^ocxaBjieHHa MymmnnajiBHon ycjiyrn, a xaK^ce na ocHOBanmi ^OKyMenxoB n 
CBeAeHHH, yKasbmaiomHX na napyrneime HcnojiHenna PerjiaMenxa.

4.2.4. B xo^e njianoBbix h BHenjianoBbix npoBepoK:
npoBepjiexca SHanne oxBexcxBenHBiMH JinuaMH xpeGoBannH PerjiaMeHxa, 

HopMaxHBHBix npaBOBBix aKXOB, ycxanaBjiHBaiomHX TpeCoBanna k npeaocxaBJieHHK) 
Mynni^nnajiBHOH ycjiyrn;

npoBepaexca coGjnoaenHe cpoxoB n nocjie^oBaxejiBHOCXH HcnojmeHHa
aAMHHHCxpaxHBHBix npoueflyp;

BBiaBjiaioTCK HapymeHHJi npaB aaHBHxejien, neAoexaxKH, ^onyineHHBie b xo^e 
npe^ocxaBjieHHa Mynm^nnajiBHOH ycnyrn.

Il0/|pa3AejI 4.3. OTBeXCTBCHHOCTb AOJIHCHOCXHblX J1H4 
jih6o MyimuHna.ribHbix cjiy^camax apxiiBiioi o ox^ejia 3a peiuenuH n ^eiicxBHH 
(6e3AeilcTBHe), npiiHiiMaeMbie (ocymecxBJifleMbie) hmh b xo^e npe^ocxaBjieHHH

MyniiuMnajibHOH ycjiyrH

llo peayjibxaxaM npOBeflenna npoBepox, b cjiynae BbmBJieHHa 
HapymeHHJi nopa^xa npeAOCxaBjieHHJi Mynm^HnajiBHOH ycjiyrn, npaB saaBHxejieH, 
BHHOBHBie JlHI^a npHBJieKaKJXCJI K OTBeXCTBCHHOCXH
saKOHOAaxejiBCXBOM Pocchhckoh OeflepaqHH h npHHHMaioxcfl MepBi no ycTpanenHio 
HapymeHHH.

4.3.1.

B COOXBeXCXBHH C

4.3.2. flojmHocTHBie jiHi^a jih6o MyHHUHnajiBHBie cjiyacamne, ynacTByiomHe b
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npeAOCxaBJieHHH MynmimiajiBHOH ycjiyrn, necyx nepcoHajiBHyio oTBexcTBenHOCiB 

sa npHHHXHe pemeHHH 
MyHHUHnajiBHOH ycjiyrH.

4.3.3. IlepcoHajiBHaa oxBexcxBeHHoexB ycxanaBjiHBaexcH b ^oji^chocxhbix 
HHCXpyKUHflX B COOXBCXCXBHH C TpeGOBaHHaMH ^eflCTByK) 111,6X0 3aK0H0^axeJIBCXBa
Pocchhckoh OeAepaaHH.

h fleftcxBHH (6e3^eHcxBHe) npn npeAoexaBjieHHH

Iloflpasfleji 4.4. IIojioiKeHHn, xapaKxepHsyiomHe Tpe6oBaHHH 
k nopH/iKy h (JjopMaM KOHTpoJia 3a npeaocxaBjieHHCM MyHHiiiinajibHOH ycjiyrH, 

B XOM HHCJie CO CXOpOHbl XpaHC^aH, HX oSbe^HHCHHH H 0praHH3a4HH

4.4.1. Kohxpojib 3a npeAoexaBjieHHeM MyHHipmajiBHOH ycjiyrH
ocymecxBJiaexca b (^opMe npOBepKH coSmoACHna nocjieAOBaxejiBHOcxH achcxbhh,

npoueAypaMH no HcnojinenHio 
pemenHH aoji^chocxhbimh jinuaMH, 

jiHiiaMH apxHBHoro oxAena

aAMHHHCXpaXHBHBIMH
ycnyra, npHHAXHeM
HCnOJIHCHHa AOJIXCHOCXHBIMH

onpeAejieHHBix 
MyHHUHHaJIBHOH 
coGmoAeHHfl h
HOpMaxHBHBix npaBOBBix bkxob Pocchhckoh OeAepaiiHH, KpaCHOAapCKOXO KpaH, a 

xaioice nojioHceHHH PerjiaMenxa.
4.4.2. riopaAOK H (J)OpMBI KOHTpOJIH 3a HpeAOCXaBJieHHCM MyHHAHnajIBHOH

ycjiyrH CO CXOpOHBI ynOJlHOMOHCHHBIX AOJDKHOCXHBIX JIHU aAMHHHCXpailHH AOJI^CCH 

6BIXB HOCXOHHHBIM, BCeCXOpOHHHM, oGbeKXHBHBIM H 34>4)eKTHBHtIM-
4.4.3. flojmHOCTHBie Jinua, ocymecxBjiaiomHe kohxpojib 3a npeAoexaBjieHHeM 

MyHHnHnajiBHOH ycjiyrH, aoji^chbi npHHHMaxB MepBi no npeAOXBpan^eHHio 
Kon^)jiHKxa HHxepecoB npn npeAoexaBjieHHH MyHHnnnajiBHOH ycjiyrH.

4.4.4. Kohxpojib sa HcnojiHCHHCM PerjiaMCHxa co cxopOHBi rpa^cAan, hx 
o6BCAHHeHHH H OpXaHHSaiJHH aBJIHCXCH CaMOCXOHXeJIBHOH (J)OpMOH KOHXpOJW H 
ocymecxBJiaexcH nyxeM HanpaBJieHHa o6pameHHH b aAMHHHexpanHK) h nojiyneHHa 
nHCBMCHHOH H yCXHOH HH(|»0pMa0HH 0 pCSyjIBXaxaX npOBCACHHBIX npOBepOK H 

npHHHXBix no peayjiBxaxaM nposepoK Mepax.

PasAeji 5. flocyAeSHbiH (BHecyAeGnbiH) nopn/ioK o6»cajiOBaHH$i 
pemeHHH h achcxbhh (6e3ACHCXBHH) oprana, npeflOCxaBJimomero 
MyHHOHnajibHyio ycjiyry, MOI|, a xaioice hx aojihchocxhmx jih^ 

MyHHpnnajibHbix cjiyacaiunx, paooxHHKOB M^>^

IIoApasAeji 5.1. IlH(|)opMauHH nun sanBHxejiH o ero npase no^axh sKajioSy 
na pemeHHH h (hjih) aghcxbhh (6e3AeHCXBHe) oprana, npeflocxaBJifliomero 

MyHHUHnajibHyio ycjiyry, MOI(, a xaKHce hx aojihchocxhmx jihu, 
MyHHiiHnajibHbix cjiy^Kamnx, pa6oxHHKOB npn npeflOcxaBJieHHH

MyHHUHnajibHOH ycjiyrH

5.1.1. SaHBHxejiB HMeex npaso na AOcyAeSnoe (BHecyAeGnoe) oS^cajiOBanHe 
pemeHHH h achcxbhh (6e3AeHCXBHJi), npHHHXBix (ocyniecxBJiaeMBix) apxHBHBiM 
oxacjiom, aoji^chocxhbim jihliom jih6o MyHHUHnajiBHBiM cjiyacan^HM apXHBHOXO 
ox^ejia, MOLI,, pa6oxHHKOM MOIJ, b xo^e npeAocxaBJicHHH MyHHOHnajiBHOH ycjiyrH
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(.ijajiee - ^ocyfleSHoe (BHecyfle6Hoe) o6>KajiOBaHHe).

Ilo^pas^eji 5.2. npe^Mex »cajio6bi

5.2.1. npe^MeTOM AOcy,ae6Horo (BHecyAeSnoro) oG^cajiOBaHHH saKBHxejieM 
pemeHHH h ^chctbhh (Sea^eiicTBHH) apxHBHoro ox^ejia aoji^chocxhoxo Jinua jih6o 
MyHHijHnajibHoro cuy^camero apxHBHoro ox^ejia, paGoxHmca MOL( HBJiaexca
KOHKpexHoe pemeHHe hjih aeHCXBHe (GesfleHCXBHe), npHHJixoe hjih ocymecxBjienHoe 
hmh b xo^e npe^ocxaBjicHHa MyrnujunajibHOH ycjiyra, b pesyjitxaxe Koxopbix 
HapymeHbi npasa saaBHxejia na nojiyneMHe MyrnmnnajibHOH ycjiyra, coa^anbi 
npenaxcxBHK k npeflOCxaBJieHHK) eMy MyrnmnnajibHOH ycjiyrH. j

3a5iBHxejib MO^cex oSpaxHXbca c ^cajioSoM, b xom hhcjic b cjieAyiomHx
cjiynaflx:

HapymeHHa cpoxa perHcxpauHH saaBjieHHa o npeflOCxaBJieHHH 

MyHHUHnajibHOH ycnyrn;
HapymeHHe cpoxa npe^ocxaBJieHHa MyHHUHnajibHOH ycjiyrH apxHBHbiM

ox^enoM;
xpe6oBaHHA y sa^BHxejia flOKyMenxoB hjih HH(j)opMaijHH jihGo ocymecxBjieHHa 

Achcxbhh, npe^cxaBjiCHHe hjih ocymecxBJieHHe Koxopbix hc npeaycMOxpeHO 
HOpMaXHBHbIMH HpaBOBblMH aKXBMH POCCHHCKOH Oe^CpaUHH, HOpMaXHBHbIMH 
npaBOBbiMH axxaMH KpacHOAapcKoro Kpaa, MyHHijHnajibHbiMH npaBOBbiMH axxaMH 
AJia npe^ocxaBJieHHa MynHiinnajibHOH ycnyrn;

oxKaaa b npneMe AOKyMeHXOB, npe^cxaBJiCHHe Koxopbix npeAycMOXpeno 
HOpMaXHBHbIMH HpaBOBblMH aKXBMH POCCHHCKOH Oe^epaUHH, HOpMaXHBHbIMH 
npaBOBbiMH axxaMH KpacHO^apcxoro Kpaa, MyHHi^HnajibHbiMH npaBOBbiMH axxaMH 
AJia npeAoexaBjieHHa MyHHUiHnajibHOH ycayrn;

oxxasa b npeAocxaBJieHHH MyHHijHnajibHOH ycnyra, ccjih ocnoBaHHa oxnasa 
hc npeAycMOxpenbi ^eAepajibHbiMH saKonaMH h npHHaxbiMH b cooxbcxcxbhh c hhmh 
HHbIMH HOpMaXHBHbIMH HpaBOBblMH aKXBMH POCCHHCKOH OCACpail.HH, SaKOHaMH H 
HHbIMH HOpMaXHBHbIMH HpaBOBblMH aKXBMH KpaCHOAapCKOXO Kpaa, 
MyHHUHHaJIbHblMH HpaBOBblMH aKXBMHJ

xpe6oBaHHa ox saaBHxejia npH npeAoexaBJieHHH MyHHqHnajibHOH ycjiyrH 
HJiaXbl, He HpeAyCMOXpeHHOH HOpMaXHBHbIMH HpaBOBblMH aKXaMH POCCHHCKOH 
OeACpaUHH, HOpMaXHBHbIMH HpaBOBblMH BKXBMH KpacHOAapcKoro Kpaa, 
MyHHHHnajibHbiMH npaBOBbiMH axxaMH;

oxxaaa apxHBHoro ox^cjia, AoaacHoexHoro Jinya jih6o MyHHUHnajibHoro 
cjiyacamero apxHBHoro ox^ejia b HcnpaBjienHH AonymeHHbix hmh onenaxoK h (hjih) 
oiuh6ok b BbiAaHHbix b pesyjibxaxe npeAocxaBjieHHa MyHHAHnajibHOH ycjiyrH 
AOKyMCHxax jih6o HapymeHHa ycxaHOBJieHHoro cpoxa xbkhx HcnpaBjieHHHj

HapymeHHa cpoxa hjih nopa^xa BHAann AoxyMenxoB no pesyjibxaxaM 
npeAocxasjieHHa MyHHUHnajibHOH ycjiyra;

npHocxaHOBJieHHa apxHBHbiM oxacjiom npeAOCxaBJieHHa MyHmiHnajibHOH 
ycjiyrH, ccjih ocnoBaHHa npHoexaHOBaenna He npeAycMOxpeHbi (JjeAepajibHbiMH 
aaXOHaMH H npHHaxbiMH B COOXBCXCXBHH C HHMH HHbIMH HOpMaXHBHbIMH 
HpaBOBblMH aXXBMH POCCHHCKOH OeACpaiJHH, 3aKOHaMH H HHbIMH HOpMaXHBHbIMH
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npaBOBbiMH aKxaMH KpacHo^apcKoro Kpaa, MyHHijHnajibHbiMH npaBOBHMH aKxaMn; 
xpeGoBaHHH y saHBHxejia npH npeAocxaBjieHHH MyHHqHnajibHOH ycnyrn

AOKyMCHXOB HJIH HH(})OpMai;HH, OTCyXCXBHC H (hJIH) HCAOCXOBepHOCXL KOXOpbIX HC 
yKasbiBajiHCb npH nepBOHanajibHOM oxKase b npaeMe AOKyMenxoB, Heo6xo,aHMbix 
fljui npe^ocTaBJieHHK MyHHU,nnajibHOH ycjiyra, jih6o b npe^ocxaBjieHHH 
MyHHiiHnajibHOH ycjiyrH, sa HCKjnoneHHeM cnynaeB, npeAycMoxpeHHbix nymcxoM 
2.8.1. PerjiaMeHxa.

IIo^pa3Aeji 5.3. Opran, npc'iocTaBanioiuiiM MynnuHnajibHyio ycjiyry, MOU,, 
a xaioKe hx 40Ji>Kiioci iibie jiHi^a, MyHHiuinajibHbie cjiy>Kamne, paSorHUKii 

ii ynojiHOMoneHHbie na paccMOTpeime Hcajio6bi ^ojiHCHOCTHbie jimia, 
KOxopbiM Moacex 6birb HanpaBjiena acajio6a

5.3.1. )Kajio6a na pemeHHH h AencxBHa (6e3,zjeHCXBHe) ^oji^chocxhmx jihu 
jih6o MyHHqnnajibHbix cny^camHx apxHBHoro ox^ejia noAaexca sa^BHxejieM b 
apxHBHbm ot^cji, na hmji pyKOBOAnxejifl apxHBHoro ox^ejia.

5.3.2. B cjiynae, ecjiH o6^cajiyioxca pemenHa h ^eiicxBHa (6e3fleiicxBHe) 
pyKOBO^Hxejia apxHBHoro ox^ena, 5Kajio6a no^aexc^ na umk 3aMecxHxejia rjiaBbi 
MyHHUHnajibHoro oGpasoBaHHH KaneBCKOH paiiOH, icoop/jHHHpyiomero paGoxy 
apxHBHoro ox^ejia.

5.3.3. 5Kaj3o6bi Ha pemeHHfl h .aeiicxBHa (Ses^eiicxBHe) pa6oxHHKa MOU, 
no^aioxca pyKOBOAHxejno MOB,. )Kajio6bi na pemeHHH h aeHCXBHK (SesAeilcxBHe) 
MOB noziaioxcfl yHpe^Hxejno MOB h™ ^ojiKHOCXHOMy Jinuy, ynojiHOMOHCHHOMy 
HOpMaXHBHbIM HpaBOBblM aKTOM KpacHo^apCKoro xpaa.

5.3.4. Oco6eHHocxH no^aHH h paccMoxpeHH^ 5Kajio6 na pemenHH h /leHCXBHa 
(Sea^eHcxBHe) apxHBHoro ox^ejia, ero AOJiacHocxHbix jihu; jih6o MyHHiiHnajibHbix 
cjiyacamHX, MOB) pa6oxHHKOB MOB ycxaHaBJiHBaioxca IIpaBHJiaMH noflanH h 
paccMoxpeHHJi ^cajioG na pemeHHH h ^.chcxbhh (GeaAeScxBHe) 4»e,aepajibHbix opranoB 
HcnojiHHxejibHOH BjiacxH h hx AOJixcHoexHbix jihu, ^e^cpajibHbix rocyAapcxBeHHbix 
cjiyxcanjHx, ^oji^cHocxHbix smu, rocy,napcxBeHHbix BHe6iOfl»cexHbix (^ohaob 
Pocchhckoh OeAepaijHH, rocyAapcxBeHHbix Kopnopau;HH, Ha^ejieHHbix b
COOXBCXCXBHH C (^e^CpaJIbHblMH 3aKOHaMH HOJIHOMOHH3MH HO HpeAOCXaBJieHHK)
rocy^apcxBeHHbix ycjiyr b ycxaHOBJieHHOH ct^epe AeHxejibHocxn, h hx aojdkhocxhlix 
jihu, opraHH3an;HH, npe^ycMoxpeHHbix nacxbio 1.1 cxaxbH 16 Oe^epajibHoro saKona 
«06 opraHHsauHH npeAocxaBJieHHJi rocy^apcxseHHbix h MyHHqHnaubHbix ycjiyr», h 
hx paSoxHHKOB, a xaKHce MHoro^yHKUHOHajibHbix aenxpOB npe^ocxaBJieHHH 
rocyaapcxBeHHbix n MyHHHHnaubHbix ycjiyr h hx pa6oxHHKOB, yxBepjK^eHHbiMH 
nocxaHOBJieHHCM IIpaBHxejibcxBa PO ox 16 asrycxa 2012 r. JV® 840 (aajiee - 
IIpaBHjia), TIopa^KOM no^ann h paccMOxpeHHa >Kajio6 na pemeHHa h ^chcxbhh 
(OesaeHcxsHe)
KpacHO^apcKoro xpaa h hx aojhkhocxhmx jihh, rocyAapcxBCHHbix rpa^cAancKHx 
cjiy^camnx KpacHOAapCKoro Kpan, yxBepiKAeHHbiM nocxaHOBJieHHCM rjiaBbi 
aAMHHHCxpaijHH (ryGepnaxopa) KpacHOAapcKoro xpan ox 11 ^eBpajia 2013 r. 100 
«06 yxBep^cAeHHH IIopjiAKa no^aHH h paccMOxpeHHa »cajio6 na pemenHa h

rocyAapcxBeHHOHHCnOJIHHXeJIbHbIX opranoB BJiaCXH
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^eHCTBHfl (6e3AeHCTBHe) HcnojiHHxejibHBix opranoB rocy^apcTBeHHOH BJiacra 
KpacHOAapCKoro Kpaa h hx aoji^chocxhmx jihi;, rocy^apcxBeHHbix rpa^^ancKHX 
cnyxcamHX KpacHOAapcKoro Kpaa h o BHeceHHH HSMeneHHH b oxACJibHBie 
nocxaHOBjieHHA rjiaBbi a^MHHHCxpaqHM (ryGepnaxopa) KpacHo^apCKoro Kpaa» 
(^ajiee - IIopHflOK).

ITo^pas^eji 5.4. IJopfl^OK noziaHH h paccMOTpeHiia »cajio6bi

5.4.1. OcHOBaHHeM ajik Hanana npoae^ypbi AOcyAeSnoro (BHecyAe6Horo) 

oS^KajioBaHHH HBji^excH nocxynjieHHe xcajioGbi, noAaHHOH b nHCbMCHHOH ^opM6 Ha 
6yMa^cHOM nocHxejie, b ajieKxpOHHOH (J)opMe, b opran, ynojiHOMOHeHHbm Ha 
paccMOxpeHne »cajio6bi.

5.4.2. ^Cajio6a Ha pemeHHa h a^hcxbh^i (6e3Ae0cTBHe) apxHBnoro ox/jejia, 
Aojihchocxhoxo jiHqa jih6o MyHHqHnajibHoro cjiyacamero apxHBnoro oxaejia, 
pyKOBOAHxejia apxHBnoro ox^ejia, mo^ccx 6bixb nanpaBJieHa no nonxe, nepes MOU,, 
C HCHOJIbSOBaHHeM HH(J)OpManHOHHO-XeJieKOMMyHHKaaHOHHOH cexn «HHxepHex», 
o(|)HUHajibHoro caHxa ynojiHOMOHCHHoro oprana, npeAocxaBimiomero 
MyHHUHnajibHyio ycjiyry, EnPY h (hjih) PTiry, a xaioxe mojkcx 6bixb npHHaxa npH
JIHHHOM npHCMC saaBHxejiil.

5.4.3. 3aKBHxejno oGecneHHBaexcs BOSMoacnocxb HanpaBjienHK ^cajioSbi na 
pemeHHfl h AewcxBHa (6e3AeHCXBHe) apxHBnoro ox^ejia, aoji^chocxhoxo nmia jih6o 
MyHHAHnajibHoro cjiy^amero apxHBnoro ox^ejia b cooxBexcxBHH co cxaxben 11.2 
OeAepaubHoro aaKona ox 27 hiojia 2010 ro^a 210-03 «06 opraHHsauHH
npeAocxaBjieHHa rocyAapcxBeHHbix h MyHHiiHnaubHbix ycjiyr» c HcnojibsoBaHHeM
nopxajia (})eAepajibHOH rocyAapcxBOHHOH HH^opMaqHOHHOH cHCxeMbi, 
oOecnenHBaiomeH npOAecc AOcyAeOnoro (BnecyAeOHoro) oG^cajiOBaHHH pemeHHH h 
Aohcxbhh (6e3AeHCXBHfl), coBepmeHHbix npn npeAocxaBjieHHH MyHHiinnajibHbix 
ycnyr opranaMH, npeAOCxasjiHiomHMH MyHHAHnajibHbie ycnyrH, hx aojdkhocthbimh 
JIHIiaMH, XOCyAapCXBeHHblMH H MyHHUHnaJIbHbIMH CJiyacaiAHMH C HCnOJIbSOBaHHCM 
HH^opMaiiHOHHO-xejieKOMMyHHKaAHOHHOH cexn «HHxepHex» (flajiee - cncxeMa 
AocyAeOnoro oO^canoBaHHK).

5.4.4. KajioGa na pemeHHH h achcxekh (6e3AeHCTBHe) MOLl, paOoxnHKa 
MOL[ MOHcex 6bixb HanpaBjiena no nonxe, c HcnojibsoBaHHeM HH^opMaAHOHHO- 
xejieKOMMyHHKanHOHHOH cexn «HHxepHex», o^HAnajibHoro canxa MOIJ„ EnTY h 
(hjih) PriFY, a xaioxe mohccx 6bixb npHnaxa npn jihhhom npneMe saHBHxena.

5.4.5. ^CajioOa, nocxynHBmaa b apxHBHbm oxacji, noAJiencHx perHCxpaijHH ne 
nosAHee cjieAyiomero paOonero ahh co ahh ee nocxynjieHHH.

B cjiynae noAanH saaBHxejieM 5Kajio6bi nepes MOIJ^, MOD, oOecnenHBaex 
nepeAany ncajioObi b apxHBHbiH oxacji, b nopHAKe h cpOKH, Koxopbie ycxanoBjiCHbi 
corjiameHHeM o BsaHMOAencxBHH MeHCAy MOD; h ynojmoMOHeHHbiM opranoM, 
npeAOCxasjiHiomHM MyHHUHnajibHyio ycjiyry, ho ne nosAHee cjieAyiomero paSonero 
aha co ahh nocxynneHHH HcajioGbi.

5.4.6. ^Kajio6a aojihchb coAepxcaxb:
HaHMenoBaHHe apxHBnoro oxAejia, aojixchocxhoxo JiHAa jih6o
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MyrnujunajiBHoro cjiy^caiaero apxHBHoro OTACJia, MOD,, ero pyKOBO^Hiejifl h (hjih) 
pa6oxHHKa, pemeHHa h achcxbhh (SesAeHCXBHe) Koxoptix o6acajiyioxca;

4)aMHjiHK), hma, oxnecxBO (nocueAHee - npH HanHHHH), CBe,aeHHa o Mecxe 
»(HxejiBCXBa aaaBHxejia - (jmsHHecicoro jiHqa jih6o HaHMeHosaHHe, cBeAenHa o 
MecxoHaxo^KAeHHH sasBHxejia - lopH^HHecKoro Jinua, a xaK^ce HOMep KOHxaKXHoro 
xejietJJOHa, a^pec 3jieKxpOHHOH nonxBi (npw najiHHHH) h nonxoBBm aapec, no 
KOxopBiM AOJDKen 6bixb nanpaBJieH oxbcx saaBnxejno;

CBe^eHHJi 06 oSacajiyeMBix pemennax n AencxEnax (Ses^encxBHH) apxHBHoro 
ox^ejia, ^ojnKHocxHoro jini^a jih6o MynnuHnajiBHoro cnyacamero apxHBHoro ox^ejia, 
MOD, paGoxHHKa MOD; j

^obo^bi, na ocHOBaHHH KoxopBix saaBHxejiB He corjiacen c pemeHneM h 
^eHCXBHCM (6e3,aeHcxBHeM) apxHBHoro ox^ena, ^ojikhocxhoxo jihiib jih6o 
MyHHUHnajiBHoro cjiyacamero apxHBHoro ox^ejia, MOD, pa6oxHHKa MOD- 
SaaBHxejieM Moryx 6bixb npe^cxaBjicHBi ^oKyMenxBi (npH HajiHHHn), 
noAXBepac^aiOHiHe ^obo^bi saaBHxejia, jih6o hx kodhu.

IIozipa3^eji 5.5. CpoKH paccMOTpeHiin >Kajio6bi

5.5.1. ^anoGa, nocxynnBuiaa b apxHBHBm ox^cji, MOD, ynpe^nxeiiio MOD, 
jih6o BBimecxoamHH opran (npH ero HajiHHHH), no^neacHX paccMOXpeHmo b xeneHHe 
15 (naxHa^uaxH) paSonHx ahch co ^ha ee perHcxpaunn, a b cjiynae oSacajioBaHHa 
oxKaaa apxHBHoro ox^ejia, MOD B npHeMe ^OKyMeHXOB y saaBHxejia jih6o b 
HcnpaBJieHHH ^onymeHHBix onenaxoK n (hjih) ohihSok hjih b cnynae o6acajiOBaHHa 
HapymeHHa ycxaHOBjieHHoro cpona xbkhx HcnpaBJieHHH - b xenenne 5 (naxH) 
paSoHHx ^hch co ^hk ee penicxpaijHH.

no^pas^eji 5.6. nepenenb ocHOBamiH ^jih npHocraHOBJicimH 
paCCMOTpCHHH >Ka.lOf)bl B CJiyHae, eCJTII B03M0>KH0CTb 

npHOCTaHOBJICHHH npCJIVCMOTpeHa iak’OHO/iaTeJIbCTBOM 
Pocchhckoh OcaepaUHH

5.6.1. OcHOBaHHa rjw npHocxaHOBJicnna paccMoxpeHHa acajio6bi 
oxcyxcxByiox.

Iloflpaafleji 5.7. PesyjibTar paccMOTpeHim acajicGbi

5.7.1. Do pesyjibxaxaM paccMOxpeHHa acajioGbi npHHHMaexca o^ho hs 
cjie^yiomHX pemeHHH:

acajio6a yAOBjiexBopaexca, b xom hhcjic b (JiopMe oxmchbi npHHaxoro 
pemeHHa, HcnpaBJieHHa zionymeHHBix onenaxoK h oiiih6ok b BBmaHHBix b 
pesyjibxaxe npeAOCxaBjieHHfl Mynni^HnajiBHOH ycjiyrn jioKyMCHxax, B03Bpaxa 

saaBHxejiio AeneacHBix cpe^cxB, B3HMaHHe KoxopBix ne npeaycMCxpeHO 
HOpMaXHBHBIMH HpaBOBBIMH aKXBMH POCCHHCKOH OeflepapHH, HOpMaXHBHBIMH 
npaBOBBiMH axxaMH Kpacno^apcKoro Kpaa, MyHHii,HnajiBHBiMH npaBOBBiMH erxemh; 

b yflOBjiexBopeHHH acajio6bi oxKaabiBaexca.
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5.7.2. ApxHBHBm oxneji, npeaocxaBjifliomHH MynnuHnajiBHyio ycjiyry,
OTKaSBIBaCT B y^OBJieXBOpCHHH acaJI06l>I B COOXBeXCXBHH C OCHOBaHHJIMH, 
npe^yCMOXpeHHBIMH npaBHJiaMH H nOpa^KOM.

5.7.3. M<DIJ oxKasBiBaex b y^oBJiexBOpeHHH acanoGBi b cooxbcxcxbhh c 
OCHOBaHHflMH, npe^yCMOXpCHHBIMH npaBHJiaMH H nOpHflKOM.

5.7.4. Apxhbhbih oxfleji, npeAOCxaBJiaiomHH MyHHqHnajiBHyio ycjiyry,
ocxaBJiaex acajio6y 6e3 oxsexa b cooxbcxcxbhh c ocnoBaHHaMH, npeAycMOxpeHHBiMH 
npaBHJiaMH h nopa^KOM.

5.7.5. MOLl ocxaBJiaex acajio6y 6e3 oxsexa b cooxBexcxBHH g ocnoBaHHaMH, 
npeflycMOxpeHHBiMH npaBHJiaMH h nopa^KOM.

5.7.6. B cjiynae npH3HaHHa acajio6Bi noAJieacameH yAOBJiexBOpenHio b oxsexe 
saaBHxejno, yicasaHHOM b nyHKxe 5.8.1. no^paa^ejia 5.8 pas^ejia 5 PerjiaMCHxa, 
flaexca HH(J)opMaijHa o ^encxBHax, ocymecxBJiaeMBix apxHBHBiM ox^cjigm h (hjih) 
MOIt, b uejiax HesaMeAJiHxejiBHoro ycxpaHGHHa BBiaBJieHHBix HapymeHHH npH 
OKasaHHH MyHHiiHnajiBHOH ycjiyra, xaicace npHHoeaxca HSBHHeHHa sa AOCxasjieHHBie 
Hey^oScxEa, h yKasBiBaexca HH^opMauna o ^ajitHeHniHX AencxBHax, KOxopBie 
hgoSxo^hmo GOBepniHXB saaBHxejiio b i^enax nojiynenHa MyHHiiHnajiBHOH ycjiyrn.

5.7.7. B cjiynae npH3HaHHa acajioSBi ne no^JieacameH y^oBJiexBOpeHHio b 
oxBexe saaBHxejiio, yKasaHHOM b nyHKxe 5.8.1. noAp^ejia 5.8 paa^ejia 5 
PerjiaMCHxa, aaioxcs apryMeHXHpOBaHHBie pa3BacHeHHa o npuHHHax npHHaxoro 
pemeHHa, a xaxace HHt^opMauHa o nopa^Ke o6acajioBaHHa npHHaxoro peuienHa.

5.7.8. B cjiynae ycxaHOBJieHHa b xo^e hjih no peayjiBxaxaM paccMorpenna 
acajioSBi npH3HaK0B cocxaBa a^MHHHCxpaxHBHoro npaBOHapymeHHa hjih 
npecxynjieHHa AOJiacnocxHoe anito, paSoxHHK, na^ejieHHBie nojiHOMOHHaMH no 
paccMOXpeHmo acajioS, HesaMe^JinxeaBHO nanpaBJiaex HMeiomneca MaxepHajiBi b 

opraHBi npOKypaxypBi.

IXo/ipaafleji 5.8. IlopsmoK HH(|)opMHpoBaHHfl aaflBHTejin o pesyjibxaxax
paccMOxpeHHn /Ka.io6bi

5.8.1. He noa^Hee ^na, cjieAyiomero 3a ahcm npHnaxna pemeHHa, yKaaaHHoro 
b nyHKxe 5.7.1. no^pas^ejia 5.7. pas^ejia 5 PerjiaMenxa, aaaBHxeaio b nHCBMeHHOH 
(J)opMe h no acejiaHHio saaBHxejia b 3JieKxpoHHOH $opMe nanpaBJiaexca 
MOXHBHpoBaHHBiii oxbcx o pesyjiBxaxax paccMoxpeHHa acajioSbi.

5.8.2. B cjiynae ecnn acajio6a Ssina HanpaBjiena b 3jieKxp0HH0M BH^e
AOcyAeGnoro oGacaaoBaHHa c Hcnojib30BaHHeMCHCXeMbInocpeACXBOM

HH(^OpMai;HOHHO-XeJieKOMMyHHKaAHOHHOH CGXH «HHXepHeX», OXBCX SaaBHXCJIK) 
nanpaBjiaexca nocpeACXBOM cncxeMbi AOcyAeGnoro o6acaJioBaHHa.

IIoApa3Aeji 5.9. IIopJiAOK oGacajioBaHHH penienufl no »cajio6e

5.9.1. SaaBHxejiH hmciox npaso o6acajiOBaxb pemeHHa h AencxBHa 
(GesAencxBHe), npHnaxbie (ocymecxBJiaeMbie) apxHBHbiM oxAeaoM, AOJDKHoexHbiM 
jihuom jih6o MyHHijHnajibHbiM cjiyacamnM apxHBHoro ox^ejia b xoag
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npeAOCTasjieHHfl MynmimiajibHOH ycjiyrH, MOIH, paSoxHHKOM MOU, b cyA b 
nopazjKe h cpOKH, ycxaHOBJieHHBie saKOHOAaxejibcxBOM Pocchhckoh OeAepaiiHH.

IIoApa3Aeji 5.10. IIpaBO saHBHxejin na nojiyncHHe HH^opMauHH h AOKyMCHTOB, 
HeoOxOAHMbIX JlJin oGoCHOBaHHH H paCCMOTpeHMH »cajio6bi

5.10.1. SaaBHxejiH hmciox npaso oOpaxHXbca b apxHBHbm oxacji, MOLl sa 
nOJiyHCHHeM HH^OpMailHH h AOKyMenxoB, HeoOxoAHMbix rjw oSocHosaHHa H 
paccMoxpeHHH 5Kajio6bi b nHCbMCHHOH $opMe no nonxe, c HCnojibsoBaHneM 
HH^opMaAHOHHO-xejieKOMMyHHKauHOHHOH ccxh «HHxepHex», o(J)HAHajibHoro caflxa 
ynojiHOMoneHHoro oprana, o^mjnajibHoro canxa MOLJ, Enry h (hjih) PriFY, a 
xaoKe npn jihhhom npneMe aa^Bnxejifl.

IIoApasAeji 5.11. CnocoOu HH^opMHpOBanHB laHBiixejiCH 
o nopflAKe noAami h paccMorpeHHH HcajioObi

5.11.1. Hn^opMaAmo o nopaAKe ncAann n paccMOTpenna ^cajioObi saaBnxejm 
Moryx nojrynHXb na HHtJjopMaijHOHHbix cxenAax, pacnojio^ceHHbix b Mecxax 
npeAoexaBjieHHil MynnunnajibHOH ycjiyrn HenpcpeACXBenHo b apXHBHOM oxAejie, na 
o^HunajibHOM canxe ynojiHOMoneHHoro oprana, b MOIJ,, na EITrY h (hjih) PriFY.

HcnojmnomiiH oOjisaHHOCXH 
saMecxHxejiH rjiaBbi 
MyHHAnnajibHoro oOpaaoBanHa, ; 
ynpaBJunomero AeJiaMH aAMHHHCxpan,HH 
MynnunnajiBHoro oOpasoBanna 
KaneBCKon panon B.B. KaCBAHCHKO
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IIpHJI05KeHHe 1
k a^MHHHCTpaxHBHOMy peniaMeHTy 
npetfocxaBjieHHfl apxHBHBiM otaciiom 
ynpaBJieHHa ^ejiaMH a^MHHHCTpauHH 
MyHHUHnajiBHoro oSpaaoBaHH^
KaneBCKOH paHOH MyHHUHiiajiBHOH ycnyrH 
«npeAOCTaBJieHHe apxHBHMx cnpaBOK, 
apXHBHBIX BBIIIHCOK H KOIIHH apXHBHBIX 
^OKyMeHTOB»

OopMa saHBJieHHH na BBi^any apxHBHOH cnpaBKH o cxa^ce pa6oxBi, sapnjiaxe
hjih peopraHHsaaHH npeAnpnaxHH

HanajiBHHKy apxHBHoro ox^ejia 
ynpaBjieHHa ^e^aMH a^MHHHCxpaiiHH 
MyHHUHnajiBHoro oSpasoBaHHa 
KaneBCKOH paHOH

SaHBjieHHe

OaMHJIHH, HMH, OTHeCTBO SaflBHTeJIfl 
(yKaaaxb see (JjaMHjiHH,
Koxopbie HOCHJi(a) 3aaBHxejib(HHua)

jihu, aanpauiHBaiomHx apxHBHyK) 
cnpaBKy o .npyroM jihuc:
<t)aMHJiHfl, hmh, oxqecxBO JiHua, 
sanpauiHBaiomero apxHBHyio cnpaBKy; 
oxHomeHne k Jinuy, o koxopom 
sanpaniHBaexca apxHBnaa cnpaBKa; 
jOBepeHHocxb na nojiyneHMe flOKyMCHXOB:
IlacnopxHbie ^aHHbie: cepna____

K6M Bbi^aH
HOMCp

Aaxa Bbiflann

^axa po^enna:

Mecxo ^Hxejibcxsa / 3JieKxpoHHbin a^pec:

KoHxaKXHbin xene^on:
Bha aanpoca:
o cxaxce, sapnjraxe hjih peopraHtmuHH:
Mecxo sanpaniHBaeMOH pa6oxbi:

Epnraaa, ^epMa, yqacxoK, otjcji, nex
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h apyrae noApasAeJieHHJi 
no MecTy 3anpamHBaeMOH paSoxu:
^oji^choctb no Mecxy 
sanpamnBaeMOH paSoru:
^axa npneMa no Mecxy 
aanpainHBaeMOH pa6oxbi:
JJaxa yBOJibHenna no Mecxy 
aanpaniHBaeMOH paSoxbi:

KaKon uejin aanpaniHBaexca 
apxHBnaa cnpasKa:
Anpec, no KoxopoMy nanpaBnxb 
apxHBHyio cnpaBKy:_________________ _
^onojiHHxejibHbie CBeflenna fljwi xceninnH: 
jaxa po>KjeHHa pe6eHKa______________

(^axa)(noAnucb)

nojiyneHo:
(Aaxa)(pacuiH(J)pOBKa)(noflnncb)

»
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IlpHJKWKeHHe 2
k aAMHHHCxpaxHBHOMy perjiaMeHxy 
npeAoexaBJieHHfl apxHBHWM oxacjigm 
ynpaBJieHHa flenaMH aAMHHHCXpai^HH 

MyHHiiHnajiBHoro oGpaaoBaHHK 
KaneBCKOH paHOH MyHHUHriajiBHOH ycjtyXH 
«npeA0cxaBJieHHe apxHBHBix cnpaBOK, 
apXHBHBIX BBIBHCOK H KOIIHH apXHBHBIX 
^OKyMeHXOB»

OopMa saaBjieHHa Ha BBi^any apxHBHOH cnpaBKH (bbihhckh, kohhh)

HanajiBHHKy apxHBHoro ox^ejia 
ynpaBjieHHa ^ejiaMH a^MHHHCxpaiiHH 
MyHHijHiiajiBHoro oGpasoBaHHJi 
KaHCBCKOH paHOH

HMa, OTHCCTBO SOHEHTeJIfl nOJIHOCTtK))

npoxcHBaK>mero(eH) no aApecy:

(a^pec npo>KHBaHHH),

xcji.:
(homcp xejie{J)OHa)

BanBJieHne.

Ilpomy npe^ocxaBHXB apxHBHyio cnpaBKy (apxHBHyio BBinHCKy, kodhio 
apxHBHoro AOKyMenxa)__________________________ ____________]_____________

B 3K3.

(Aaxa)(noiinHCb)

nojiyneHo:
(flaxa)(pacuiH^poBKa)(noAnnci.)

npHMenaHHe: B cjiynae aanpoca CBe^eHHH o flpyroM co6cxB6HHHKe b aaKBnenHH 
yKaaBiBaioxcH ero (J)aMHjiHa, hmk, oxhcoxbo hjth HaHMenoBaHHe.

i
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npHiiOHcemie 3
k a^MHHHCTpaxHBHOMy perjiaMCHTy 
npeAOcraBjieHHH apxHBHtiM ox^cjigm 
ynpaBJieHHH ^ejiaMH aAMHHHCxpaijHH 
MyHHUHnajiLHoro oGpasoBaHHH 
KaneBCKOH pafioH MynnaHnajiBHOH ycjiyrH 
«npeflocxaBJieHHe apxHBHtix cnpaBOK, 
apXHBHBIX BbinHCOK H KOIIHH apXHBHBIX 
^OKyMeHXOB»

PacimcKa (
B nOJiyHCHHH ^OKyMCHTOB, npeflCTaBJICHHblX SaiHBHTejieM

HacxoHmHM yAOCxoBepaexcK, hxo saaBHxejib
HMH, OTHCCTBO nOJIHOCTblo)

npeflcxaBHJi(a) cjieAyioiUHe ^oKyMCHXbi (c yKasanneM KOJiHHecxBa h ^opM 
npe^cxaBJieHHbix AOKyMenxoB):

saflBJieHHe
ji.Komifl nacnopxa
ji.KonHK AOBepeHHocxH, noflTBepjKaaiomafl npaso npe^cxaBJiaxb 

HHxepecbi saaBHxejia___________________ _______________
Konn^ AOKyMeHxa, noAxsepH/iaiomero ^axx cMepxn jiHi^a, 
b oxHomeHHH Koxoporo BanpauiHsaioxca cbcachh5i

ji.

ji.KonHfl AQKyMeHxoB, noflXBepTOaiomHx npaso HacjiejiOBaHHa
ji.KOHHX AOKyMCHXOB, nOJIXBep^CAaiOmHX pOACXBO C JimiOM,

b oxHomeHHH Koxoporo sanparnHsaioxcii cBejeHHa
KOIIHH 3anOJIHeHHbIX CXpaHHII XpyAOBOH KHH^CKH JI.

Bbi/iaji pacnncKy

(O.H.O., aoh5khocti>, nojinHCb jiHua, npHHHBmero AOKyMeHibi)

20 r.« »

floKyMenxbi Bbmaji:

(O.H.O., flOJi^cHocib, noAHHCb JiHua, BbijjaBinero AOKyMCHibi)

^OKyMenxbi nojiyHHji:

(O.H.O., noflimcb JiHua, noJiyHHBmero jiOKyMeHTbi)
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20 r.« »

npHJioaceHHe 4
k aAMHHHcrpaxHBHOMy perjiaMeHTy 
npeAOCxaBjieHHK apxHBHtiM oxaejiOM 
ynpaBiienna AexraMH aAMHHHCxpaipm 
MyHHUHnajiBHoro o6pa30BaHH«
KaneBCKOH paHOH MyHimmiajibHOH ycjiyrn 
«IIpeA0cxaBjieHHe apxHBHBix cnpaBOK, 
apXHBHHX BbinHCOK H KOIIHH apXHBHbIX 

,n,0KyMeHX0B»

yBe,aoMJieHHe
06 OTKaae b npHCMe aoKyMCHTOB, npeacxaBJieHHbix 3aHBHxejieM

HacxoainHM yaocxoBepflexca, hxo aaaBHxejiK)
((faMHJIHH, OTHCCTBO nOJIHOCTbK))

oxKasano b npHeMe aoKyMenxoB, HeoSxoflHMbix jxm 
MyKHunnajibHOH ycayrH «npea,ocxaBJieHHe apXHBHHX cnpaBOK, apxHBHbix bbiiihcok 
h kohhh apxHBHbix ^0KyMeHX0B», no GJieAyiomHM ocHOBannaM:

npeaocxaBJieHHa

Bbi^aji yBe^OMiienHe
(O.H.O., AOJDKHocxb, no^nHCb Jinua, BbiAaBmero yBeaoMJieHHe)

20 r.« »

i
/
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IlpHjioKeHHe 5
k aAMHHHcxpaxHBHOMy perjiaMeHTy 
npe^ocxaBjieHHfl apxHBHbiM oxacjiom 
ynpaBjieHHa ^ejiaMH aflMHHHCxpauHH 
MyHHUHnajitHoro oSpasoBaHHK 
KaneBCKOH pafioH MymmmiajibHOH ycjiyrH 
«npeA0cxaBjieHHe apxHBHBix cnpaBOK, 
apXHBHBIX BBII3HCOK H KOIIHH apXHBHBIX 
^OKyMeHXOB»

Apxhbhbih ox^eji ynpaBJicHHa /jejiaMH a^MHHHcxpauHH 
MyHHUHnajiBHoro oGpaaoBaHHa KaneBCKOH paHOH

PacnucKa
b nojiyneHHH flOKyMCHTOB

t
HacxoamHM y^ocxoBepaexca, hxo npe^cxaBHxejiB 4)HJinajia FAY KK «MOLl 

KK» b KaneBCKOM paHone, o4)hc b cx-ije KaneBCKOH_______________ i__________
HMH, OTHCCTBO nOJTHOCTBK))

\

nojiyHHji(a) ^OKyMenxBi b cooxBexcxBHH c peecxpOM npneMa-nepe^aHH JVo

20ox« » r.: nanexoB J1HCXOB

JSpKyuQHTbi BBmaji:

flOJDKHOCTb, noanncL jinua, BbmaBiuero ^OKyMeHTbi)

floKyMenxBi nojiyHHji:

(O.M.O., nozaiHCb JiHua, nojiyHHBinero AOKyMeHTbi)

20« » r.

>


