AIMHUHHUCTPAIIASA MYHI/IIII/II\]’YAJIBVHOI"O OBPA3OBAHUA
KAHEBCKOMY PAHOH

IMNOCTAHOBJIEHUME
or ,;/ /517’ /zfyg/ Cf Ne /j///

cr-ua Kanesckas

O BHecenun uimenenuii B NOCTAHOB/ICHHE AAMHHHCTPANMH
MYyHHOMNAJbHOro o0pasosanus KaneBckoii paion ot 29 aBrycra 2012 roga
Ne 1308 «O6 yrepxaennn AJMHHHCTPATHBHOIO PerjiaMeHTa No
NPEROCTABICHUIO aDXHBHLIM OTIE/IOM YUpaBJieHHst JeJIAMH aAMHHUCTPALHH
MYyHHUHNIAABHOrO 00pa3oBanus KaneBckoii paiion MYHHIHIANbHOI YCIAyrua
«IIpesocraBienne apxuBubIX CIIPABOK, aPXHBHBIX BBIMHCOK
H apXHBHBIX KOMUI»

B nensx mnpusenenus HOPMAaTMBHOTO NIPaBOBOrO aKTa  aJMUHMCTPAUHH
MYHULMTIATBHOTO 00pa3oBanus Kanepckoii PalHOH B COOTBETCTBHE C AeHCTBYHOIIUM
3aKOHOJATENBCTBOM, T O CTAH O B 1 5 1O°

1. Buectn m3Menenus B nocranomnenme AAMHHHCTPANUN MYHHUUIATBHOIO
ob6pazoBanus Kanesckoii paioH ot 29 aBrycra 2012 roma Ne 1308 «O6 YTBEPXJIeHUN
AAMUHUCTPATHBHOTO  pEerfaMeHTa MO  IIPeloCTABIICHHUIO apXMBHBIM  OTHEIOM
YUDABNCHUSA JeNaMM aJMUHUCTPAIUM MYyHHLMIATHHOIO obpasoBanus KaHeBckoii
PalioH MyHUUHMIANBHOH yciayru «IIpenocraBnenue apxuBHBIX CHPABOK, apXHBHBIX
BBITMCOK M apXUBHBIX KOIUMY, U3JIOMKUB NPHIOKEHHE B HOBOI penakuum (cornacHo
IPHIIOKECHIIO K HACTOSALIEMY MOCTAHOBICHHIO).

2. Otaeny no cBs3aM co CMU wu o06uIeCTBEHHOCTHIO aMUHHCTpALNH
MYHUIIUNANBHOrO oOpasosanus KaneBckoii paiion (3acnmaBckast) OmyGIMKOBaTH
HaCTOsMIee MOCTAHOB/IEHNE B CPENCTBAX MACCOBOM HHOOPMALUK U PasMeCTUTh Ha
obunmanbHoM  caiire MYHHIIMTIANBHOIO  oOpaszoBanusi  Kanesckoi palioH B
HHﬁpopMaumHHo-TeneKOMMyHHKauHoHHoﬁ cetu «Mutepuer».

3. Ilocranosnenue BCTyllaeT B culy co JgHA ero  oQHIHMATLHOIO
OnyOIMKOBaHuUS. :

I'maBa MyHnnunansnoro o6pasosanis

Kanesckoii paiion A.B. I'epacumenko




IPHMJIOXEHHWE
K ITOCTaHOBJICHUIO aIMUHUCTPAIIHH
MYHHUIHUITAIEHOTO 00pa30BaHus
Kanesckoii paiion

ot 2L (7 LifiNe /37

«ITPUJIOKEHUE

VYTBEPXJIEH
IIOCTAHOBJICHUEM aIMHHUCTPAIINH
MYHUIUTIATIBHOTO 00pa30BaHus

KaneBckoii pation
oT 29 aBrycra 2012 roga Ne 1308
(B pelakLiM{ TIOCTAHOBIICHHUS
aAMUHUCTpalUy MyHUIIUIAIBHOTO
oOpazoBanust KaneBckoii paiion

oT /X {;‘7 ,ﬁjf}f; (ff\rg /{JJ//

AJIMUHUCTPATHUBHBIV PETJIAMEHT
I10 IIPENOCTABICHHUIO APXUBHBIM OTAEJIOM YIIPaBICHUS AeIaMU
aIMUHHCTPALMU MyHHULIUIIAIEHOTO 00pa3zoBanusi KaneBckoll paitoH
MyHULIUNAIBHON yeiayru «lIpenocraBineHne apxUBHBIX CIIPAaBOK, ApXUBHBIX
BBIITMCOK U apPXUBHBIX KO

1. O061mue noJyoXKeHUs

1.1. TIlpenverom perymupoBaHHS HACTOSIIEr0  aJIMHHHCTPATHBHOIO
pernamenTa (najiee — AIMHUHUCTPATHBHBIA PErIaMEHT) SIBJSIETCS ONpEeIeNeHHe
CTaHzapTa W TOpsnKa MNPeAOCTaBleHHs  MYHHLUINAIBHOM  yCiIyrm IO
MIPEIOCTABICHUIO APXUBHBIX CIPABOK, APXMBHBIX BBITACOK W apXWBHBIX KOIUH
(manee — MyHULIMIIANbHAS YCIYTA).

1.2. Kpyr 3asBureineii:

3asgBUTENIMH Ha IONy4YeHHEe MYyHHLMIIAIBHOM YCIYyrH B COOTBETCTBHM C
HACTOSIIMM ~AIMWHHCTPATUBHEIM PErJIAaMEHTOM SIBJSIFOTCS  (PU3MUYECKUE WK
opunMdeckie Juna (manee — 3asBuTeNb). OT HMEHH  BBILIEYIOMSHYTBIX
QU3MHEeCKNX WM IOPUIUYECKUX JIMI[ C 3asdBJICHHEM O IIPENOCTABICHUU
MYHULIMNATBHOH YCIIyTH UMEIOT IPaBo 00paTUTHCS UX 3aKOHHBIE NIPEJCTABUTENHN C
Hazexarne 0hOpPMICHHBIMU TTOTHOMOYUXSIMH.

1.3. MudopmupoBanue o npenocTaBIeHUN MYHULMIIAIBHON YCIYTd, B TOM
gypclie O MeCTe HaxXxOXJIeHWs W Tpaduke paboThl OpraHa, IpeloCTaBJISIOIIErO
MYHHLIHATIAILHYIO YCIYTY:

MyHHULUIaTbHas ycuyra IIpeT0CTaBIIseTCS aZIMUHUCTpanuei
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MYHULMIIANEHOTO 0obOpasoBaHusa KaHeBckoii paiion (nanee — agMUHHCTpalus),
ropuandeckuit anpec: 353730, cranuua Kanesckas, yn. I'opekoro, 60. Tenedorn
IIPUEMHOM TJIaBbl MyHULMINIANbHOTO obOpazoBaHmsi KaneBckoil paiion: 8(861-64)
7-03-07.

OduumaneHpll  caliT aAMUHHCTPAlMHd MYyHHLHMIAIHHOTO 00pa3oBaHUA
KaneBckoii paiion: www.kanevskadm.ru.

I'paduk (pexuMm) paboOTH AAMHHUACTPALMY MYHHULMIIAJFHOI0 00pa3zoBaHUs
KaneBckoi#t paifoH: exenHeBHO, KpoMme cyOOOTBI, BOCKpECEHbs H Hepabodmx
mpa3aHAYHEX IHel, ¢ 8.00 mo 17.00 gacos (mepepriB ¢ 12.00 mo 13.00 ugacos),
HakaHyHe Hepaboumx npa3aHudHbx qHeH ¢ 8.00 no 16.00 gacos.

1.3.1. HemnocpeacTBeHHO MyHHULHINANBHAA YCIyra IIPelOCTaBlIsICTCs
apXMBHBIM OTHEJIOM YIPaBJeHHA JelNaMH aJMHHMCTpaliyd MYyHHIWIIAIBHOTO
obpasosanus KaneBckoit palioH (anee — apXUBHBLI OTAET).

MecToHaxoXIeHHue  apxMBHOro otnmena: craHuna Kadesckas, —yiI.
Yunuruuckas, 134, 2 atax.

Tenedous! apxusHOro orena: 8(861-64)7-11-07, 8(861-64)7-42-07,

8(861-64)7-44-37.

Oduiuanbuell  caliT aAMHHHECTpAlMH MYyHMIHIANBHOTO  00pasOBaHHA
Kanesckoii pation: www.kanevskadm.ru.

Afipec NeKTpoHHOM TouTh apxuBHOTO oT/ena: arhiv@kanevskadm.ru.

I'paduk (pesxnmM) paGoThl apXUBHOIO OTHENA: eXKEeIHEBHO, KpoMe CyOOOTEL,
BOCKpeCeHbs ¥ HepaGounx mpasfHmdHbix gHed, ¢ 8.00 jo 17.00 yacos (mepepsIB ¢
12.00 mo 13.00 uacoB), HakaHyHe Hepaboumx Mpa3faHUYHEIX nHel ¢ 8.00 no 16.00
JacoB.

1.3.2. B ®wmwmane 'AY KK «M®II KK» B KaneBckoM paiione (nanee —
MHOTO(QYHKIIMOHAIBHBIN LEHTD).

MecToHaxOXKIeHIe MHOrohyHKIHOHaIbHOTO eHTpa Kanesckoro paiioHa»:
cranmnua Kanesckas, yi. ['opbkoro, 58.

TenedoHB! MHOTO(YHKIMOHAIBHOTO [eHTpa: 8(861-64)4-51-88,

8(861-64)4-51-91.

Od¢urmanbHbIi caliT MEHOrOQYHKIIMOHAIBHOTO LEHTPA!

www.e-mfc.ru

AJpec eKTPOHHOM ITOYTHI MHOTOQYHKIMOHABHOrO HEHTPa:

mfc@ mfc krasnodar.ru.

I'paduk (pexum) paboThl MHOrOQyHKI[HOHATBHOTO IEHTPa:

INouenenpHUK 08.00-18.30
Bropuuk 08.00-18.30
Cpena 08.00-20.00
YetBepr 08.00-18.30
ITaTHHDA 08.00-18.30
Cy066ota 08.00-14.00
Bocxkpecenne BBIXONHOU

133. HudopmupopaHve  3asBUTENedl O BONPOCaM  TIPEHOCTaBIICHMA
MyHHUIAIANBHON  YCIyTH  OCYLIECTBISITCs B MHOrOQYHKIMOHAIBHOM — LEHTPE
CTIEAYIOIIME CTIOCO0aMH:
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B YCTHOU (popMe TIPH JIMIHOM OOIICHUY;

nocpezictsoM MHTepHET-Calita www.e-mfc.ru;

110 TeneoHam ropsueit maHd 8(861-64)4-51-88, 8(861-64)4-51-91;

TIOCPEICTBOM pazMelleHNsl TH)OPMaLMOHHBIX CTEH/IOB.

1.34. HWudopmupoBanume  3asBUTENied IO BOIpOcaM — IIPENOCTABIICHUS
MYHULITIATBHON YCITYTH OCYIIECTRISIETCS. B ADXUBHOM OT/IENe CIEAYFOIIMY CIIOCOOaMEHL:

TI0 ITUCHEMEHHBIM OOpAILICHHUSIM;

110 TerneoHam;

B YCTHOH (popMe TP JIMIHOM OOLIICHUY;

TIOCPEJICTBOM pa3MellieHHs MHGpopMalmy Ha oduimansioM urepHer-roprarie
aJIMUHHCTPALAH MYyHHIHITATGHOTO 00pasoBaHysl KaHeBckol palioH B MHPOPMALOHHO-
Tene-KOMMYHUKALMOHHOM cetr «uTepHe™ www.kanevskadm.ru;

TIOCPEZICTBOM ~ pasMellieHrst  HH(pOpMalMi B (elepambHOM  roCyapCTBeHHON
rHpOpMAIHOHHON cricTeMe «EIMHBIA opTaj rocyIapCTBEHHBIX X MY HULMITAILHBIX YCITyT
(KA )»;

TIOCPEICTBOM pa3MelleH s HH(OPMALIMOHHBIX CTCHIIOB.

1.4. Tlpy uHQOPMUPOBAHWH 110 IMCHMEHHBIM OOpAllleHMsM OTBET B IPOCTOH,
YeTKoU ¥ TIOHATHOM (opMe ¢ ykazaHueM (amuIiy, HMEHH, OTIecTBa, HoMepa TeedoHa
ycronHuTeNs B Tederve 10 mAHel co JHs perucTpaiiy oOpallleH s HaIpaBiIseTcs B BULE
TIOYTOBOTO OTIIPABJICHIS HA a[(PEC 3aIBUTEIISL.

TIpy KOHCYJETHPOBAHHF TIO TeNle(hOHy JOIDKHOCTHOE JILO TIOAPOOHO CO CChUTKAMM
HA COOTBETCTBYIOIIME HOPMATHBHBIE TIPABOBBIE aKTHI HH(MOPMUPYET OOPATHBIIMXCA 110
MHTepecyIomM ux BorpocaM. OTBeT Ha TeNe(OHHBLI 3BOHOK JIOIDKEH COICPXKATh
pHpopMaLpio O (AMITAY, WMEHH, OTYECTBE W JOJDKHOCTH JOJDKHOCTHOIO JIMII,
TIPUHSABIIETO Tejle()OHHBIA 3BOHOK. B cilyuae, ecil CrieLaicT He MOXET OTBETUTh Ha
BOIIPOC 3asBHUTEIS CAMOCTOSITENBHO, IGO0 TIOATOTOBKA OTBETa TPeDyeT NPONIOJDKUTENBHOTO
BpEMEHH, OH MOXET IPEIOXHTh 3asSBUTEF0 00PaTUTACS MHCBMEHHO, b0 Ha3HAYMUTH
Apyroe ymoOHOe UT 3aHHTEPECOBAHHOTO JIMIA BpeMs JUIA MOJy-CHUA rH(OOPMAlH.
PexomMeHIyeMoe BpeMs 1isl Tele(pOHHOro pasrosopa He Goee 10 MuHYT.

IIpy KOHCYJIBTHpOBAHMM B ()OpMe OTBETOB IO OIEKTPOHHOM TO9TEe OTBET HA
oBpallieHye HAMPABIETCS 110 SIEKTPOHHOHN TMOYTe Ha SMEKTPOHHBIA aj[peC 3asBUTeNT B
CPOK, He MpeBbIIafonTiii 10 pabouix fHed ¢ MOMEHTA IOCTYTUICHHS oOparueHusl.

[Ipy uHQOPMUPOBAHWUH IOCPEACTBOM JIHYHOIO OOpAlleHHs COTPYAHHKHU
00si3aHBl  NPHUHSITH 3asABUTENS B  COOTBETCTBUHM  C rpaduxoM  pabOTHL.
PexoMeHTyeMoe BpeMsl JIMGHOTO YCTHOTO HHPOPMUPOBAHUS — HE Gonee 20 MUHYT.

1.5. KoHCyasTHpOBaHHE IO BONPOCAM IPeAOCTABIECHUS MYHHULUATIAIBHOR
YCIIyT'¥ OCYILECTBIIsAETCs OeCIUIaTHo.

" 1.6. Tlopsinoxk, hopma B MeCTO pasMellienns HH(GOPMALMK O TIPENOCTABICHHH
MYHULUIIATIBHON YCIIYTH.

1.6.1. B oamexTporHOM (opMe Ha OQHUUMATLHOM CaHTe aJIMUHUCTpaLUH
MyHHULEIaTpHOro — oOpasoBanms — Kamesckoil — paiioH B UHOOPMALLOHHO-
TemeKoMMYHUKaIHOHHO#H cetn «HTepHeT» www.kanevskadm.ru.

1.6.2. Ha wun)OpMaNMOHHBIX CTEHAaX B MeCTaXx TIPEAOCTABICHUS
MYyHULUTATGHON YCIyTH B 3aHUH, T7Ie Pa3sMELIaeTCsa ApXVBHBIN OTHEN, & TaKXKe B
37JaHUM pasMelleHHs MHOIMOQYHKIMOHAIBHOTO IEHTPA.
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1.6.3. B cdenepanpHOil rocynapcTBeHHON MHGOPMALMOHHON CHCTEME
«Enuuptit mopTan rocy1apCTBEHHBIX U MYHULUNATBHBIX YCIYT ((QyHKIMH)».

1.6.4. Ha 6ymaxHOM HOCHTENE — B ODUUHAILHOM IEPHOANIECKOM IIEYATHOM
M3JJAaHHW  aAMHMHUCTPAallMKd MYHHLUIIAIBHOrO o0pazopaHus KaneBckoit pation
«BeCcTHUK OpraHoB MECTHOTO CcaMOYIpPAaBIE€HUS MYyHULUNAILHOTO 06pa3OBaHUS
Kanesckoli paiiom».

1.7. MindopmanyioHHble CTEHIbI, pa3sMelleHHble B MHOrO(QYHKIMOHAILHOM
LEHTPE ¥ ApXUBHOM OTJEJIe NO/DKHBI COepXKaTh:

1.7.1. Pexxum paboTel, agpeca MHOrOQYHKIIHOHATBHOTO [EHTPA, apXUBHOTO
oTzena. '

1.7.2.  Anmpec  odunmamssoro  MHrepHeT-moprama aIMUHUCTpALUU
MyHHIHIIANEHOTO obOpasoBanus KaneBckoil paiton www.kanevskadm.ru, ampec
3IIEKTPOHHOM  TOYTHl  apxuBHOro otaena  arhiv@kanevskadm.ru, ampec
3JIEKTPOHHON IOYTHI MHOTOGYHKIIMOHANBHOTO LeHTpa mfc@ mfc.krasnodar.ru.

1.7.3. TTouroBele anpeca, TenedoHsl, (HaMUIUN PYKOBOIOUTENEH apXUBHOTO
oThena U MHOTOQYHKIIMOHATIBHOTO IIEHTpA.

1.7.4. llopsmox  momy4deHUs] — KOHCYyJbTaliii O  IIPEeAOCTaBICHUHU
MYHUIIUTIATBHON YCIIYTH.

1.7.5. ITopsanox ¥ cpoKH IpeoCTaBIeHus MyHHIUIIAIbHON YCIIyTH.

1.7.6. OOpasupl 3asgBIeHUN O MpefOCTaBICHUN MYHHULMIIANIBHOW YCIYTH H
o0pasibl 3aM0THEHUS TaKUX 3asBICHUAH.

1.7.7. TlepedeHp HOKYMEHTOB, HEOOXONHUMBIX MUI1 IPEeNOCTaBICHUS
MYHHLUIATBHON YCIYTH.

1.7.8. OcHOBaHue Ui OTKa3za B IMpUeMe JOKYMEHTOB O IpEeNOCTaBICHHH
MYHULIHATIAIbHON YCIIyTH.

1.7.9. OcHoBanue [JIsl OTKa3a B IPEAOCTaBICHAN My HHIIMIAILHON YCIyTH.

1.7.10. docyneOubiii (BHecyneOHBIN) MOPSNOK OOXAaNOBAaHWA PEUICHHUH U
neficteui (Oe3HeiCTBUA) OpraHa, IPeloCTaBIAIOIIEr0 My HUIMITAIBHYIO YCIIyTy, a
TaKKe ero JOJKHOCTHBIX JIML U MyHULMNATIBHBIX CITY KalluX.

1.7.11.  HWuyro  uHdopMamuio,  HEOOXOIMMYIO A  TOJy4YeHUs
MYHUIUTIATbHOU YCIIYTH.

1.8. B ciyuae M3MeHEHUs! BBILIEYKa3aHHOTO I'paduKa, a TaK)Ke KOHTAKTHBIX
Tee()OHOB W  DNEKTPOHHBIX aIpecoB, B HACTOAUMKA AJIMHHHCTPATHBHBIN
pEerNaMeHT BHOCSATCSA COOTBETCTBYOLIME H3MCHEHUS, HHbOpMaIHsa 00 U3MEHEHHUSIX
pasMeriaercs ~ Ha  opunuaneHoM  MHTepHeT-mopTaiie  aAMUHHCTPALUH
MyHULUIATEHOr0 obpasoBanus KaHeBckoil paifoH, a Takxke B (enepaibHON
rocyIapcTBEHHON MH(MOPMaIMOHHOM cucTeMe «EAMHBIA ITOPTaNl rOCY AapCTBEHHBIX
1 MyHHIIUTIAIBHBIX YCIIyT ((QyHKIUN )».

1.9. TIlopsmoxk mosyueHHs MHGOpPMALUU 3asBHUTENIEM II0  BOIPOCaM
MPEeNOCTaBICHUS] MYHHULMINANBHOH yCIyrd M YCIyr, KOTOpbIE  SBIAIOTCA
HeoOXOIMMBLIMU H 00s3aTeIbHBIMU TS TIPEJOCTABICHUS MyHALMIIAILHON YCIIyTH,
CBEIEHUH O XOJEe NPeNOCTaBlIeHHs yKa3saHHBIX YCIYT, pa3MelleH B (elepanbHON
rocyIapCTBeHHON HH(POPMAIMOHHON cucTeMe « EIUHBIA NOPTalT rocy AapCTBEHHBIX
Y MyHHLHATATBHBIX YCIYT (QYHKIMH)».

2. CraHzmapt IpeoCTaBIeHHs My HULIUIIANLHON YCIyTH




2.1. HanmeHoBaHue MyHULIMIIANBHOU yermyru — «lIpegocTaBieHue apXuBHBIX
CIIPaBOK, apPXHUBHBIX BBIITMCOK U apXUBHBIX KOIIHAN».

2.2. OprasoM, MpeNOCTABJSIOIMM MYHULHNAIBHYIO YCIYTY, SBISETCS
apXUBHBIA OTHEN YIpaBlIeHUs JAelaMd  aIMHHMCTPaLUUK MYHHIHUIAIEHOTO
obpaszoBanusi KaHeBCcKOH paiioH.

3amnpeieHo TpeOOBaTh OT 3asIBUTENS OCYILECTBICHHE NEHCTBUM, B TOM YHUCIe
corynacoBaHuii, HEOOXOMUMBIX ISl TONYYCHHs MYHHLMIIAJIBHONW YCIYyTH U
CBA3aHHBIX ¢ oOpallleHHeM B HWHBIe roCyNapCTBEHHbIE OPraHbl W OpraHM3allvy, 32
ACKJIIOYEHHEM IIOJYYSHHUs YCIYyr, BKIIOYEHHBIX B IE€PEYEHb YCIyr, KOTOpBIE
ABILIIOTCST  HEOOXOOUMBIMU ¥ 0OA3aTENBHBIMM  JUIS  TIPEAOCTaBIICHUs
MYHULIANATBHBIX YCIYT, YTBep)KHEHHBIX pemienneM (CoBeTa MyHHIUIIATBEHOTO
obpazoBanus KaHeBCKOM paioH.

2.3. Pe3ynpTaroM MpedOCTaBICHHWA MYHMLMIIAIBHONW YCIYTH SBIAIOTCSA
TIOATOTOBJIEHHBIE aPXUBHBIM OTIEJIOM apXWBHBIE CIIPABKH, apXWBHBIC BBINKCKH U
APXHBHBIC KOIMM ¥ HANpPABICHUE WX 3asBHTENIO (MIM €ro JOBEPEHHOMY JIHIY),
760 TIFICEMO 00 OTKa3e B IPeOCTaBICHIH MyHUIUIIATBHON yCITyT .

2.4. Cpok TpefoCTaBlIeHns MyHALMIAIBHON yCIyTH COCTaBisieT He Oonee
30 xaleHIapHEIX JHEH ¢ MOMEHTA PerHCTpalliy 3asiBJICHUS Ha PUHATHC PELICHNA
0 TIOATOTOBKE apXUBHEIX CTIPABOK, APXMBHBIX BEIIICOK M ApPXUBHBIX KOTIHH.

2.5. IlpaBoBBIe OCHOBAHU IS IPEAOCTABIEHUS MYHULMIIJIBHON YCIyTH:

Kouctutynus Poccuiickoit @enepanuu ot 12 nexadbpsa 1993 rona;

®enepanbHEIH 3aK0H 0T 22 oxTsiOps 2004 roma Ne 125-@3 «0O0 apXWBHOM
nene B Poccuiickoil @enepanun»;

[MToctanopienue IlpasutensctBa Poccuiickolt Denepanuy OT 22 nexadps
2012 roma Ne 1376 «O0 yreepxmeHuu llpaBui opraHusaluu AEATEIbHOCTH
MHOTOQYHKIIMOHATBHBIX ~LEHTPOB IMPENOCTaBIeHHA  TOCYAapCTBCHHBIX %4
MYHULUIAIBHBIX YCIYT»;

Bakon KpacHomapckoro kpas or 6 jmekabps 2005 roma Ne 958-K3 «O6
apx¥BHOM zene B KpacHOIapCKoM Kpaey;

3akon Kpacmomapckoro kpas or 28 mons 2007 roma Ne 1270-K3 «O
ONONHUTEBHBIX TapaHTHSIX peanu3aldy [IpaBa TPaXIaH Ha oOpalleHHe B
KpacHoznapcKkoM Kpaey;

ITpuka3 MHUHUCTEPCTBA KYJIBTYyPBl H MAacCCOBBIX KOMMyHHUKaIwi Poccuiickoi
®enepamn or 18 smBaps 2007 roma Ne 19 «O6 yrepxnenun  IIpaBui
OpraHU3alUK XPaHEHHs, KOMIUIEKTOBAHHS, y4eTa U HCIOJB30BaHUA JOKyMEHTOB
Apxusnoro (ouna Poccuiicko# Qenepauun ¥ Apyrux apXUBHBIX JIOKyMEHTOB B
roCy[apcTBEHHBIX U MYHMIMNAJBHBIX —apXuBaX, Mysesx H oubnuoTeKax,
opranuzanusx Poccuickoi akageMun HayK»;

DenepanbHEIil 3aKoH 0T 6 okTabpa 2003 roma Ne 131-®3 «O6 obmux
NPUHLAIIAX OPTaHU3ALMK MECTHOTO CAaMOYIIPABICHISD);

®enepanbHbii 3akoH oT 27 urong 2006 roxa Ne 149-03 «O06 uHpOpMALIHH,
MHGOPMATIMOHHBIX TEXHOTIOTHAX ¥ O 3alllUTe HHPOPMALIHK»;

denepanbHBIA 3aKOH OT 27 HIONA 2010 roga Ne 210-®@3 «O6 opranusanuu
TIpelOCTABIEHHS FOCY JAPCTBEHHBIX U MyHHILMIIATLHBIX YCIyT»;
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ITocranornenue IlpaButenscrBa Poccuiickoit ®enepanuu ot 16 mas 2011
roga Ne 373 «O pa3paOoTke U yTBEpXKASHUHN aIMUHUCTPATHUBHBIX PEIJIaMEHTOB
UCIIONIHEHUsl TOCYJapCTBEHHBIX (YHKIUM ¥ aIMUHUCTPAaTHBHBIX PErllaMEHTOB
[IPENOCTABICHUS [OCYIapCTBEHHBIX YCIYI»;

¥YcraB MyHULIMIIAIBEHOTO 00pa3oBanus KaneBckol palioH;

[Tonoxenne 00 apXUBHOM OTHENEe YyIpaBieHUsA [elaMH aJIMHUHUCTPalliU
MYHHIUIIATEHOTO 00pazoBanus Kanesckoil paiioH;

HACTOSIIIMY AIMUHUCTPATUBHBIN perIaMenT.

2.6. VHcueprnblBaromuii — mepedeHb  JOKYMEHTOB, HEOOXOIMMEIX B
COOTBETCTBHU C 3aKOHOAATEIABHBIMHM HJIM WHBIMH HOPMATHBHBIMH IIPaBOBBIMU
aKTaMH JUIsS  TPEeNOCTaBICHUS MYHHMLMIIAILHONW YCIYTH C pas/ieJiecHHeM Ha
JOKYMEHTBl ¥ HMH(OpMaluIo, KOTOphIE 3asBUTENb JODKEH IPEACTaBUTEH
CaMOCTOSTENIbHO, W HOKYMEHTBI, KOTOpBIE 3asBUTENIb BIIPaBe MPEACTAaBHTH II0
cOOCTBEHHON WHHIMATHBE, TaK KaK OHHU IOJeXaT NPEeACTaBlICHHIO B paMKax
MEXBEJOMCTBEHHOTO HH(POPMAI[HOHHOTO B3aMOIEHCTBHU.

2.6.1. 3asgBuTens MmojaeT B apXUBHBIM OTHAEN IMCBMEHHOE 3asBIEHHE O
IPEIOCTABICHHN €My apXMBHOH CIPaBKH, apXMBHOH BBIITHCKH, WX apXUBHOU
KOIIUU.

2.6.2. K 3as9BlIeHHIO 3asIBUTEIIb IPHKIIAIBIBACT!

ODUTHHAJI ¥ KOIHIO JOKyMEHTa, YHOCTOBCPAIOLIEro €ro JMYHOCTE U
JMYHOCTL TIpeicTaBuTeNs (B CIOydasX, ecjiy 3asBJIeHUE TOAAcT TPEINCTaBUTEIb
3aABUTENIS 110 JJOBEPEHHOCTH ), OPUTHHAI IIOCNE CBEPKHU C KOIIMEeH BO3BPAIIACTCH,

KOMMIO JOKYMEHTa, MMOJTBepIKaaroniero GpakT CMepTH JKNad, B OTHOIICHUH
KOTOPOTO 3aIIpalliiBalOTCs CBEJCHUS,

KOTIMU JOKYMEHTOB, MOATBEP>KAAIOLIMX POJACTBO C JIMIIOM, B OTHOIICHHH
KOTOPOTO 3alIpalliMBalOTCs CBEACHUS;

KOIUH JOKYMEHTOB, OATBEPKAAIOIINX MPaBO HACICNOBAHUS, C YKa3aHUEM
Ha COOTBETCTBYIOIIHUH HOCTYN K aPXUBHBIM JTOKYMEHTAM,

3aBEPEHHYIO JIOBEPEHHOCTD, BBIZJaHHYIO B YCTAHOBIEHHOM
3aKOHONATENECTBOM MOPSJIKe, TOATBEPKAAIOIIYIO ITPaBo MPEACTaBIIATE HHTEPECH
3asIBUTEIS,

OpUTHHAN W KOIMH 3allONHEHHBIX CTPaHHUI| TPYAOBOM KHMXKH, OPHUIMHAI
HI0CJIe CBEPKU ¢ KOMMEH BO3BpallaeTCsl.

2.6.3. KomnupoBanuve ¥ CKaHAPOBaHWE [TOKYMEHTOB OCYIICCTBIACTCHA
pabOTHUKAMI MHOTO(QYHKIHOHANBPHOTO HEHTpa HIH pabOTHHKAaMH apXHUBHOTO
otnena OecruiaTHo.

2.6.4. Ot 3asBUTENs 3ampeiiaeTcs TpeOoBaTh:

IpencTaBAeHusl NOKYMEHTOB M UHQOpMalM{ WM OCYMIECTBICHNA
NeHCTBUH, NPEICTABIeHIe WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMH TIPABOBBIMU ~ aKTaMy JUIS TIPEAOCTABICHUA MYHHUIITATIBHOM
YCIIyTH;

TIpelOCTaBlIeH s JOKYMEHTOB U MH(POPMALIH, KOTOPbIE B COOTBETCTBUM €
HOPMATHBHBIMY [IPaBOBBIMK aKTaMHM POCCHHACKOH denepanyy, HOPMaTUBHBIMA
npaBoBEIME akTamMu KpacHomapckoro kpas ¥ MyHULMIAIBHBIMU ITPABOBBIMU
aKTAMA aIMHHHUCTPAlldM MYHHLMIIATBHOrO 00pa3soBaHus KaneBckoil pation




HaxXOJATCs B PAacHOPSDKEHWU TOCYHAApCTBEHHBIX OpraHoB, NPENOCTABIAIOMIMX
roCyJapCTBEHHYIO YCIIYTY, UHBIX TOCYJapCTBEHHBIX OPTraHOB, OPraHOB MECTHOIO
CaMOYTIpaBJICHUS ~ MYHMIUIAIBHOTO  oOpa3oBanusi KaHeBckod palioH U
NOABEIOMCTBEHHBIM  I'OCYJapCTBEHHBIM OpraHaM M opraHaM  MECTHOTO
caMOyTIpaBleHHUsT — MyHHIMOanpHOro  oOpasoBaHus  KaHeBckod — palioH
OpraHuM3alluii, y4acTBYIOIIMX B  IIPEJOCTaBIEHHUU  TIOCYJAapCTBEHHBIX U
MYHHIUIATBHBIX YCIYT, 32 HCKIIOUCHHWEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6
crateu 7 ®epepanbHoro zakona or 27 wmions 2010 roma Ne 210-®3 «O6
OpraHu3alrH IPeOCTABICHNU TOCY JapCTBEHHBIX U MYyHULIUITATBHBIX YCIIyT.

2.7. OcHOBaHWEM [JIs OTKa3a B IIPHEME JIOKYMEHTOB, HEOOXOMUMBIX IS
[pEeIOCTaBICHHUS MyHULIUIIANBHON YCIYTH, ABJISETCS NPEIOCTaBICHNE 3asBUTEIIEM
3asBlIeHHs, OQOPMIIEHHOTO He o (opMe, IpH HalW4IUU HCIIPaBICHHH, CePhe3HBIX
HOBPEXKIeHNH, He MO3BOIAIOIIUX OJHO3HAYHO HMCTOJIKOBBIBATE UX CONEPKAHHE,
OTCYTCTBHE 0OPATHOTO ajpeca, OTCYTCTBUE ITOAHUCH.

O HanTW4YAHA OCHOBAHHS [JIf OTKa3a B IpHEMEe [TOKYMEHTOB 3asiBHUTEII
HHPOPMUPYET pabOTHUK MHOTOQYHKLUMOHANBHOTO LEHTPa WM apXUBHOTO
OTHeNa, OTBETCTBEHHBIH 3a IPUEM JOKYMEHTOB, OOBSICHSET 3aABHTEIIO
cofep)KaHWe BBIIBIEHHBIX HENOCTATKOB B IIPEICTABICHHBIX AOKYMEHTaX H
npejUiaraeT IPUHATh MEPHI [T0 UX YCTPaHEHHIO.

3asgBUTeNb BIOpaBe OTO3BaTh CBOe 3asBIeHHE Ha JIOOOH cTaguu
PacCMOTPEHUs WK TIOATOTOBKU [IOKYMEHTa apXUBHBIM OTICTIOM, oOpaTHBILIKCH C
COOTBETCTBYIOLINAM 3aABJICHHEM B MHOTOQYHKIHOHAIBHBIH LIEHTP WK apXUBHBIN
oTne.

He wMoxeT OBITH OTKa3aHO 3asBATENIO B IpUeMe JOIIOJTHUTEIbHBIX
JOKYMEHTOB [IPY HAJIMYUK HaMEPEHHs UX CAATh.

2.8. OcHoBaHusl JUI1 TPHOCTAHOBJIEHHS MYyHHIMIIANBHOH  yCIyIH
3aKOHOAATeNbCcTBOM Poccutickoll @epepaliun He IPELyCMOTPEHBL.

2.9. McuepnpiBarolyii IepeueHb OCHOBAaHUH JUlsl OTKa3a B NPENOCTaBICHIH
MYHUIUIATBbHON YCIYTH: '

2.9.1. HecooTBeTCTBHE 3asBUTENS TpeOOBaHUAM, YCTAHOBIICHHBIM IIYHKTOM
1.2. pazzena | HaCTOAINETO AJIMUHUCTPATHBHOTO PETIaMEHTa;

2.9.2. OGpallleHre 3asBUTENs O NPeJOCTABICHAH MyHUIUIAIBHOH YCIyTH,
OKa3aHUe KOTOPOU He OCYIIECTBIISETCS apXUBHBIM OTAEIIOM;

2.9.3. HecoorBeTcTBUE ITOKYMEHTOB, IIPEHOCTaBJICHHBIX 3aiBUTCIICM I
OKa3aHUs MYHHIMITAIBHON YCIyTH TPeOOBaHMSM, YCTAHOBIICHHBIM IOMIYHKTOM
2.6.2. myHKTa 2.6. paszmena 2 HacTosmero AIMUHUCTPATUBHOIO pernaMeHTa.

2.9.4. Ycmyru, KOTOpbIE SBISIOTCS HeoOXOOUMBIMI ¥ 00s3aTeNIbHBIMA IS
IIpelOCTaBNIeH)s] MyHUIUIANBHOR yCIyry, B TOM 4YHCJEe CBEACHUA O NOKyMCHTC
BBIJIaBAEMOM OpraHu3aLUIMH, YUaCTBYHOIIMMHU B MPeIOCTaBICHUH
MYHHUIAIIATBHOM YCIIyTH, OTCYTCTBYIOT.

2.10. B coorserctari ¢ PenepanbHbM 3akoHOM 0T 27.07.2010 Ne 210-®3
«O6 opraHu3anyy MPelOCTaBIeH s ToCy JapCTBEHHBIX M MY HUIHIAIBHBIX yCIyI»
IpefOCTABIEHNE MyHUIMITAIBHON YCIIyTH OCYIIECTBIACTCA OecraTHO.

2.11. Tlpuem 3asgBieHHMs M BbIIada pe3ynbraTa MYHHUIUIIANBHOM YCITyTH
OCYILECTBIISETCS. B MHOTOQYHKIIMOHAIBHOM IIEHTPE ¥ apXUBHOM OTZEJIC.

i
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MaxkcuMamnbHbIH CPOK OXUJAHUS B OYepenHd IIpU IOJaye 3asBIEHHSI O
[peOCTaBICHUN MYHHIIUTIATBHON YCIyTy He MOXeT IIPEBBIIIATE 15 MUHYT, BpeMs
OXUJaHWS B~ O4Yepend TpH  TIOJNY4YeHHHM  pe3yJbrara — IPeNoCTaBIEHUs
MYHHIHITATEHON YCIYTd He MOXET NPeBBIIaTh 15 MUHYT.

2.12. Cpox perucTpanyi 3asBJIeHHS O TPEIOCTaBIECHUH MyHUIUNAILHON
YCIYTH HE MOXKET IIPEeBBIIAaTh 15 MUHYT.

2.13. TpebGoBaHug K TOMEIIEHHUSIM, B KOTOPBIX IIPENOCTABISICTCH
MyHUIMNATbHAA yCIyra, K 3aly OKUJIaHHSI, MeCTaM 3alo/IHeHHs 3asBICHHH O
IpeNOCTABIEHHH MYHHIMIATPHON yCIyrH, MH(QOPMAUMOHHBIM CTEHAAM ¢
o6pasaMu MX 3allONHEHHs M IepedyHeM JOKYMEHTOB, HEOOXOMMMBIX A
IpeIOCTABICHUS KaXKIOH MyHULIUTIAIBHOR YCIYTHU.

2.13.1. IToMenienus, B KOTOPBIX NPeNOCTaBIsgeTCsd MyHUIMIIAIbHAA yCIIyra,
TOJDKHBI COOTBETCTBOBATh CAHUTAPHO-THTMEHMYECKUM TpaBWiaM ¥ HOpMaTUBaM,
mpaBunIaM  OXapHoOil - GesomacHocTH, 0e€30IaCHOCTH  TPYZR. IToMenmenus
06GOPYAYIOTCS CHCTEMaMH KOHIUITMOHHPOBAaHUs (OXJaXICeHUA H HArpeBaHMs) U
BEHTH/JMPOBAHUS ~ BO3[yXa, CpEICTBAMH  OIIOBELIEHHd O  BO3HMKHOBEHHH
upe3BbIYaiinol cuTyanuu. Ha BHAHOM MeCTe pa3MENIaroTes CXEMbl pasMelleHH
CPEelCTB IIOKAPOTYIIEHHsI W IyTeH 5BaKyalny mopei. IlpenycmartpuBaercs
o6opyHoBaHKe JOCTYITHOTO MeCTa O0IIIeCTBEHHOIO MONB30BaHMU (Tyasert).

2.13.2. Jlna oXuIOaHWS 3aABUTENAMM IpuéMa, 3aIloJHCHHS HEOOXOIUMBIX
IS TONydYeHHWsl MyHMIMIANBGHOM YCIyTH JIOKyMEHTOB OTBOJATCA — MECTa,
060pyIOBAHHBIE CTYJIBSIMH, CTONAMH (CTORKaMM) A7 BOSMOKHOCTH ohopMmIIeHHUS
JOKYMEHTOB, OOECIIEYUBAIOTCA pyYKamH, OJaHKaMH JTOKYMEHTOB. Konuuectso
MECT OKUIAHUS OTIPelNeIIeTCsS UCXOIS U3 (hakTHIeCKOM Harpy3Ku U BO3MOXHOCTH
UX pasMeIIeHUs B IOMEIIEHUH.

2.13.3. Ilmomans  IOMEIIEHWs, B  KOTOPOM  IPENOCTABIIACTCA
MYHHIHIaTbHas —yciyra, ofecrieunBaeT —BO3MOXHOCTH  CAMOCTOATENILHOTO
epe BIKEHHs WHBAINIOB N0 TEPPUTOPUU MOMEIIEHHs, BXOAa B HETO M BBIXO/A
W3 Hero, B TOM YHCJIE ¢ TTOMOINBIO CHEHMATUCTOB OPraHa, MpeRoCTaB/IAIOIICTO
MYHHLATANBHYIO YCIIYTY.

Ha TeppuTOpHM HMEIOTCS MECTa CTOSHKHM TPaHCIOPTHOIO  CpencTBa,
[IPeJOCTABNSIONME BO3MOXKHOCT CaMOCTOSTEIBHON MOCAAKU B TPAHCIOPTHOC
CPeJICTBO M BBICAJKU U3 HETO, B TOM YHCNE C MOMOIIBIO CICNHATUCTOB OpraHd,
TIpeIOCTABILSIIOIIETO My HULIMIIATBHYO YCIYTY.

CrenyaaucT OpraHa, IPefOCTABIIONIEro  MYHMIHIAIBHYIO  yCIYTY,
OKa3hIBAET I[IOMOLIs WHBAJIHAAM B IIpeofoieHHM 0apbepoB, MEIIAIOMIIX
[TONYUEHHEO UMH MyHHILHIAIBHOH yCIyT HapaBHe ¢ APYTUMH JIMLIAMHE.

C TIOMOILBIO CIIEHHATMCTOB OpraHa, NPeAOCTaBIIOIEro MyHHUIUIAIBHYIO
YCIIyTy, OCYIIECTBIAETCS CONPOBOXKICHWE HMHBANKMIOB, HMEIOMHX cTOMKHE
paccTpoiicTBa QYHKIUK 3PEHUs U CAMOCTOATEIBHOTO repeIBUKEHUS, ¥ OKa3aHHUEe
JM T[IOMOIIM B TOMELICHHSX, B KOTOPBIX IPEIOCTAaBJIAETCS MYyHHUHMIAIbHAS
ycIyTa.

B noMmemeHMAX HMeeTcs o00opydoBaHWE W HOCHUTCIH rHGhOpPMALIH,
HeoGxXoMMBle [UIsL obecriedenus OecIpersTCTBEHHOrO JOCTyna HHBAIMIOB K
06beKTaM, B KOTOPBIX TIpeIOCTaB/IsgeTcs My HULMIIANbHAs yCIyTa.
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B rmomelneHMH HMMEIOTCS MecTa OXHAAHMUSA, MecTa Ui 3allOoHEHHs
3aIpocoB, MMeercs obopynoBaHue ¢ AyONMpOBaHMEM HEOOXOOMMON  JUis
MHBAIMIOB 3BYKOBOM M 3pHTENBHOM WH(QOPMAlLlUH, a TAKKEe HaIHCEH, 3HAKOB U
MHOM TeKcTOBOH W rpadudeckodl mHGOpMAIUK, HEOOXOAMMOH UL IOJIy4YeHUS
MYHHIHIATLHOM — YCIyrd — 3HaKaMH, BBIIOJHEHHBIMH  PeIbe(HO-TOUCUHBIM
upudTom bpaiis.

B rmomelneHue, B KOTOPOM OKasblBaeTCs MyHHIMIIANbHAs —YCIyra,
JIOTyCKAETCsS Cyp/ONEPEBOIUMK ¥ THU(IOCYPAONEPEBOIUMK, COOaKa-IIPOBOIHUK
TIpH HAJMYHH JOKYMEHTa, TIOATBEPKAAIOLIEro ee CennanbHoe o0ydeHue.

[pu HeoOGXOAMMOCTH MyHHUIMIANbHAA yCIyra MpefOCTaBIACTICS MO MECTy
JKITeIbCTBA UHBATMIA WIM B JMCTAHIMOHHOM pexuMe. Bce BBIE3Ibl K JaHHON
KATETOPHM ~ TP@KAAH  OCYIUECTBISIIOTCA Ha  0e3BO3ME3JHOW  OCHOBE IO
TIpeaBapUTENHLHON 3aIIUCH, KOTOPYKO MOXHO OCYIIECTBUTH AUCTaHIUOHHO IIO
tene(ony. Ecnu ke y 3asBHTENS C OrPaHHYCHHBIMH BO3MOMKHOCTAMHU BCE-TaKd
BO3HHMKAET HeOOGXOMUMOCTh IIOCETHTh JIMYHO O(HCH MpHeMa H  BbIIAYTH
JOKYMEHTOB, TO CIICLHAJKMCT OpraHa, IpeJOCTABIAIOMEro MyHHIHNIAIBHYO
yCIyTy, OKasbiBaeT IIOMOIIb MHBAIMIY B IOTYYCHHH MYyHHUUIANBHBIX YCIYT,
BKJIFOYAst IX COIIPOBOXKIECHHE.

2.13.4. VindopManmoHHBIe CTEHIBI Pa3MEINAIOTCA Ha BHIHOM, AOCTYIHOM
MecTe.

OdopmieHne MHPOPMAIMOHHBIX JIUCTOB OCYIIECTBIIACTCA yIOOHBIM IS
grenus mpudrom — Times New Roman, popmar aucra A4; TekcT — IPONKUCHBIC
6ykBEI, pazmep mpH(Ta Ne 16 — OOBIMHBIN; HAMMEHOBAHNE — 3aIJIABHBIC OyKBBI,
pazmep mpudra Ne 16 — sxupHBIH, oMt — 1 cM BKPYToByIo. TekcThl MaTepuaioB
JOIDKHBI ObITH HaledaTaHbl 0e3 MCIpaBleHHH, HanOosee BaKHAL uHopMaLUs
BRUIENISIETCS. KUPHBIM mpudroM. B cimyuae odopmnenus nHGOPMALIMOHHBIX
MaTepuagoB B BUIe 00pasloB 3asBICHHUI Ha IOJIy4CHHE MYHULIUNAIBHON YCIYyTH,
06pa31oB 3asBIIEHHUH, TepevHell TOKyMEHTOB TpeGoBanus K pasMepy mpuQra u
dopMary NHCTa MOTYT ObITH CHUKEHBI.

2.14. [MokazaTeny JOCTYIIHOCTH U KayeCTBa MyHUIUIIATBHBIX yCIYT.

Omenka KauecTBa M JOCTYIHOCTH MYHHIMIAIBHOW YCIyrd [NODKHA
OCYIIECTBIIATHCS 11O CHEMYIOIIMM NTOKA3aTEeIsIM!

2.14.1. CreneHb HHPOPMUAPOBAHHOCTH IPaXaH O MOPsAKe NPpEAOCTaBICHUS
MYHHIUIIATBHOM yCIyTH (JOCTyIHOCTh MHGOPMALNK O MyHHUIIUIIAIBHON YCIyTE,
BO3MOYKHOCTb BEIOOPa CII0c06a MOy eHu s HEPOPMAaLlih);

2.14.2. Bo3MOXHOCTE BbIbOpa 3asBuTeieM (opmbl OOpamIeHus 3a
IIpefOCTaBICHIHeM MYyHHIUNATIBHOR yCIyId (TM9HO, MOCPENCTBOM IOYTOBOH
cBssu, B (OpPMe OJIEKTPOHHOTO TOKYMEHTOOOOpOTa Hepe3 Enunplii  HopTal
rocyIapCTBEHHBIX M MYHHIIIATBHBIX yCIyT (pysKLIHL);

2.14.3. CBOEBpPEMEHHOCTH TPEAOCTABICHHUS MYHHULUNAIBHOW yCIyrd B
COOTBETCTBUK CO CTAHIAPTOM €& IMPENOCTABIEHHs, YCTAaHOBICHHBIM HACTOAIIMM
AJZIMUHUCTPATUBHBIM PETTaMEeHTOM.
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2.15. Vmble TpeboBaHMs, B TOM 4YHCIE YUYHUTHIBAIOIIHE OCOOEHHOCTH
NPENOCTaBIeHUs MYHULUIIANBHOW YCIYTH B MHOTO(YHKIHOHAIBHOM LIEHTPE M
0COOEHHOCTH MPEIOCTABICHUS MyHUIIUNATLHON YCIIYTH B 9JIEKTPOHHOH (opMe.

2.15.1. Ilpenocrasnenue MYHHIUTTATBHON YCILyTH B
MHOTO(YHKIIMOHAJIBHOM LEHTpe, HMH(QOPMUPOBAHUE 3asBUTENCH O IOPSIKe
NpeNOCTaBIeHNs MYHHUIAIIAIBHON yCIyTH B MHOTOQYHKIMOHANBHOM ILIEHTpE, O
XOZl€ BBIIONHEHUS 3asBICHHH O TPEeJOCTaBICHHH MYHHUUMIAIBHOH YCIyTH, a
TaKKe IO MHBIM BOMNPOCaM, CBSI3aHHBIM C IIPEAOCTaBICHMEM MYyHHIHITAIBHON
YCIYTW  OCYLIeCTBISETCS  MHOTOQYHKLIHOHAIBHOM — LEHTpe B  paMKax
3aKJIIOUEHHOrO COTVIAIICHMS ¢ aJMHUHHMCTpandell MyHHUIIMIIAIBHOTO 00pa3soBaHUs
KaneBckoii pailioH, a TaKke B COOTBeTCTBHM C pasieioM 3 HaCTOAIIEro
AIIMHHHACTPaTHBHOIO PEraMeHTa.

2.15.2. OG6paiienue 3a IONYy4YeHHEM MYHHUIMIIANBHON YCIYTH MOXET
OCYIIECTBJIATECSA C HCIOJIB30BAHMEM 3JIEKTPOHHBIX NOKYMEHTOB, MOATMCAHHBIX
3JIEKTPOHHON MOIKCHIO, B COOTBETCTBHH ¢ TpeGoBanusmu DesiepanbHbIX 38KOHOB
or 6 ampens 2011 roga Ne 63-@3 «O6 >IeKTPOHHON HOAMUCH» ¥ OT 27 urond
2010 roga Ne 210-®3 «O06 opraHusalMd IPENOCTaBJIeHUs TOCYIApPCTBCHHBIX H
MYHHLIHATANBHBIX YCIIyT».

3. CoctaB, MOCIEN0BATEILHOCTD U CPOKY BBIMOJHEHHA aAMUHUCTPATUBHBIX
nporenyp, TpeGOBaHUA K MOPAIKY UX BBIIOTHEHHUS, B TOM HHCIIC
0COBGEHHOCTH BHITOJHEHHS aIMUHUCTPATHBHEIX POLIEAYP B IEKTPOHHOHU (popme,
a Tax)Ke 0COOEHHOCTH BBITOTHEHUS aAMUAHUCTPATHBHBIX IIPOLICYD
B MHOTO(YHKIIMOHAJILHOM LICHTPE

3.1. MyHuUUnanpHas yciyra IIpefoCTaBiseTCss IYTEM — BBHIIOTHEHHS
aJIMAHACTPATUBHBIX IIPOLEIYD.

B cocTaB afMHHHCTPATUBHBIX NIPOLIENYP BXOIAT:

3.1.1. Tlpuém 3asBIeHUs U NPUIAaraeMblX K HEMY HOKyMEHTOB, I€pejata
HaKeTa JOKYMEHTOB U3 MHOTOQYHKI[MOHAIBHOI'O LIEHTPA B ApXUBHBIHN OTHEI,

3.1.2. PaccMoTpeHue 3asBICHUA M MpUIaraeMeix K HEMy NOKYMEHTOB B
apXUBHOM OTzete, QOpMUPOBaHKe U HAIIPABICHAE MEKBEJOMCTBCHHBIX 3aIIPOCOB,
IpHHSTHE PeLIeHHs O NPEIOCTaBICHUN 3aABUTCIIIO ApXUBHOM CIIPaBKH, apXUBHOU
BEIITECKY ¥ aPXUBHOW KOIHH, IN60 00 0TKa3e B IPEeNOCTaBICHUH MYHHLIUATIANBHOR
YCITYTH.

3.1.3. TToATOTOBKA ¥ BEIIOJHEHNE apXUBHBIX CIPAaBOK, 8pXUBHBIX BBIIHCOK
¥ apX¥WBHBEIX KOIHMH, I[IOJTOTOBKA IMChMa 06 oTkaze B IPeAOCTaBICHUN
MYHUIIUIIAILHOHN YCITYTH.

3.1.4. Tlepenaya apxuBHBIX CIPABOK, APXUBHBIX BBIMUCOK H apXMBHBIX
KOMMI WUTH IHMChMa o0 OTKase B NIPeJOCTABIEHUM MYHHIWIIANBHOM YCIYTH W3
apX@WBHOTO OT[EeNa B MHOro(Q)YHKIFOHAABHBIM I1I€HTp, BbIIaua 3asABUTCIIO
ApPXUBHOM CIPaBKH, apXWUBHOM BBIIUCKH U apXMBHOM KOMMH, JNKOO IHCHEMa 00
OTKa3e B TPENOCTABICHHUN MYyHHIMNAIBHOH YCIYTH B MHOTO(YHKIIMOHATEHOM
LEHTpe WK B apXUBHOM OTJIeNe.

3.2. TlpuéM 3asBieHHs W IPUIAraeMbIX K HEMy IOKYMEHTOB, Ieperatia
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rmaKeTa JOKYMEHTOB M3 MHOTO(YHKIIMOHAIBHOTO LIEHTPA B ApXUBHBIM OTIEI.

3.2.1. OcHoBaHHeM i Haudaja aJIMHUHUCTPATUBHON IPOLENYPHl SBISETCS
obpailieHue 3asBUTENS B MHOTO(QYHKIMOHANBHBIH [EHTP WX apXUBHBIA OTHEN ¢
3asgBJI€HNEM M TPWIOKEHHBIMH K HEeMy JOKyMEHTaMH, IIpedyCMOTPEHHBIMU
HACTOSAIIIM AJMUHUCTPATUBHBIM PErVIAMEHTOM.

3.2.2. Tlpn mnpuéme 3agBiIeHHs ¥ TIpUIaraeMplx K HeMy JIOKyMEHTOB
pabOTHUK MHOTO(YHKIIMOHAILHOIO LIEHTPa WJIH apXHWBHOTO OTAETIA!

yCTaHABIUBAeT JIUIHOCTH 3asBHTENS, B TOM YHC/IEe NPOBEPSET NOKYMEHT,
YIOCTOBEPSIOMMN JIMYHOCTD, MPOBEPACT IIOJIHOMOYUS 3asBUTEIS, B TOM HHUCIE
[IOJIHOMOYHS ITPEeACTaBUTENS NeACTBOBATE OT €0 UMCHH;

npoBepsieT HAJIMYHMEe BCEX HEOOXOMMMBIX —[OKYMEHTOB HCXOHA M3
COOTBETCTBYIOIIETO TEPEYHs [OKyMEHTOB, HEOOXONMMBIX U IPEeNOCTaBICHHS
MYHULHNAIBHON YCIyTH,

IpoBepsieT COOTBETCTBHE MNPEICTABICHHBIX JOKYMEHTOB YCTaHOBICHHBIM
TpeGoBaHMIM, YAOCTOBEPAACH, UTO!

JTOKYMEHTBI B YCTAQHOBIECHHBIX 3aKOHOAATEIBCTBOM CIy9asX HOTApUaIbHO
YIIOCTOBEPEHBI, CKPEIIeHB! TeYaTAMH, MMEIOT HaUIeXalue MOAIUCH CTOPOH M1
onpeenEHHbIX 3aKOHOIATENbCTBOM JODKHOCTHBIX JIMILE

TeKCThl TOKYMEHTOB HamKcaHbl pa30opunBo;

dbaMuInK, IMeHa B 0T4ecTBa (GU3MIECKUX JIHILI, apeca UX MOCT KUTEILCTBE
HAIIKMCaHbl MTOJIHOCTEIO,

B JTOKyMEHTAax HET IOJYHCTOK, MPUIKCOK, 3aU€PKHYTBIX CJIOB M MHBIX HE
OTOBOPEHHBIX B HUX MCIIPABJICHHUH;

JOKYMEHTBI He MCIIOIHEHB! KapaHAalloM;

JIOKYMEHTEl HE WMEIOT CEPhE3HBIX ITOBPEX/CHUH, Hanu4ie KOTOPBIX HE
N03BOJNAET OMHO3HAYHO UCTOJIKOBATE UX CONEPIKAHME;

CPOK IeHCTBHS JOKYMEHTOB He HCTEK;

JIOKYMEHTHI cofieparT HHGOPMAIUIo, HEOOXOAMMYIO Ul NPEAOCTABICHI
MyHHLMNATLHOH YCIyTH, YKa3aHHOH B 3aABICHNN;

JOKYMEHTHI TIPEJICTABIICHB] B IIOJHOM 00BEME;

B Clydae IMpeNOCTaBIEeHHS JIOKYMEHTOB, NPEIyCMOTPEHHBIX HacThio 6
crateu 7 ®enepanbHoro 3akoxa or 27.07.2010 Ne 210-®3 «O06 opraHuzanyun
[IpeI0CTaBeH s TOCY/IaPCTBEHHBIX U MyHUIMIAILHBIX YCIyT», OCYINECTBIACT X
GecryiaTHOE KONHPOBAaHWE WM CKAaHMPOBAHME, CJIMYACT MPEACTaBJICHHBIC
3agBHUTEEM 3K3EMILIAPHl OPUTHHANIOB M KOMUH JOKyMEHTOB (B TOM HucCie
HOTAPUAILHO YAOCTOBEPEHHbIE) IPYr € APYIOM. Ecnu mpezcTaBlieHHbIe KOIUH
JIOKyMEHTOB HOTAPHANBHO HE 3aBEPEHBI, CIMYMB KOIHMH IOKyMEHTOB C HX
OUTMHHBIMYI SK3EMILISPaMIL, 3aBepsAEeT CBOEH ITOIHCHIO C yKa3aHUeM bamuIuy u
MHUIIAAIOB U CTABUT IITAMII KKOIIHS BEPHAN;

TIp¥ OTCYTCTBUM OCHOBAHUH JJist OTKa3a B IPUEME JIOKYMCHTOB odopMmIIsIET €
MCTIONb3OBAHMEM  CHCTEMBI OJIEKTPOHHOHW Oduepeid PpAacIiCKy O Tpueme
JOKYMEHTOB.

[TocTynupinee 3asiBleHHE PaOOTHUK MHOTO(GYHKLIHMOHAIBHOTO HEHTpa WK
apXWBHOTO OTAena oQOopMiIsSeT C HCIONB30BaHHEM —CHCTEMBI 3JIEKTPOHHOM
ouepesin, BbIIAaET PACIUCKy O IpHEMe TOKYMEHTOB I10 yCTaHOBJIEHHOM popme B 2

i
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sK3eMILIApax. B pacnucke ykasplBaroTCs:

naTa NpelCcTaBIeHUs JOKYMEHTOB;

®.1.0. 3agBures (JIUL IO TOBEPEHHOCTH);

azpec NEKTPOHHOMU IIOYTHI,

aapec oObeKTa;

nepeveHb JOKYMEHTOB C YKa3aHHEM MX HaNMEHOBAHUS, PEKBU3UTOB;

KOJIMYECTBO OK3EMIUISIPOB KaXXIOro U3 MPeICTaBIeHHBIX NOKYMEHTOB
(TIOTHHHBIX 3K3EMIIIIPOB U MX KOMIHMH);

MaKCHMAaIbHbIH CPOK OKa3aHUs MyHUIANIAIbHON yCIyTH,;

GamMunnsg U MHUOKANB paGOTHHKA, MPUHABIIETO JOKYMEHTBI, & TaKKe ero
MOAIHNCH;

HHbIE JaHHEIE.

Jlanee paGOTHHK MHOTOMYHKIHMOHAIBLHOTO LIEHTPA MM apXUBHOTO OTAC/IA
nepefaéT 3asBUTENIO IE€PBbINA 9K3SMIULAD PACTIUCKH, BTOpPO# — IIOMEIAeT B IaKeT
MIPUHSTHIX JOKYMEHTOB.

3asBUTENb, IIPEICTABUBIINM JTOKYMEHTBI IJIA IOJy4CHU MYyHULATTAIBHON
ycmyrd, B 00s3aTeNbHOM  MOPANKE uHpopMmupyeTcss  pabOTHHKOM
MHOro(YHKLHOHAIBHOIO [EHTpa WK apXUBHOTO OTACIA.

0 cpoKe TPEIOCTABICHHA MyHHUIIUITAIBHON YCITyTH;

0 BO3MOYKHOCTH OTKa3a B IIPeJ0CTABICHIH MyHUIIUIIANIBHON YCITYTH.

Bpigaua 3asSBHTENIO PACIUCKU IOATBEpXKAaeT (akT mpuéma pabOTHHUKOM
MHOrO(YHKIHOHAJIBHOTO [EHTPA WM apXUBHOTO OT/IENd  KOMIUICKTA IOKyMEHTOB
OT 3asiBUTEIISI.

3.2.3. Ilopsimox mnepenadd KyphepoM MHOTOQYHKIMOHAIBHOIO IEHTpa
makeTa JOKyMEHTOB B apXUBHBINM OTHEN.

B nesp npuéMa 3asBIeHHs TaKeT JOKYMEHTOB BMECTE C pECCTPOM npuéma-
mepenavn JOKYMEHTOB mepenacres B apXWBHBIA OTHe] Ha OCHOBAHHH peectpa,
KOTOPBIH COCTABIIISTCA B 2 SK3eMIULIPAX U COEPXKHUT NaTy ¥ BpeMA NEPeati.

Ilpu rmepepave I1aKeTa JOKYMEHTOB pabOTHHUK apXMBHOTO OTHEINa,
MPUHUMAIOIINI UX, TTPOBEPsieT B NPHUCYTCTBUN Kypbepa MHOTOGYHKIIHOHAIBHOTO
[IEHTpa COOTBETCTBHE H KOJIMYECTBO JOKYMEHTOB C JaHHBIMU, yKa3aHHBIMHA B
peecTpe, NPOCTABJIAET AATy, BpeMs IOJNy4eHHs JOKyMCHTOB 1 nouck. [lepBblii
SK3eMIIp peecTpa ocTtagres y pabOTHMKA apXHUBHOTO OTIE]a, BTOpOH —
MOIJIEXHUT BO3BPATY Kypbepy MHOrO(YHKIHOHAILHOTO LEHTPA. HNudopmarys o
TN0Iy4eHUH JOKYMEHTOB 38HOCUTCS B DJIEKTPOHHYIO 6azy.

3.2.4. Pe3ynbTaToM aIMHHMCTPATUBHOM IPONENYPBI ABIACTCA MpuéM
3asBIEHUs 1 [PHIAraeMbIx K HEMY JNOKyMEHTOB U Tepe/iata HaKeTa NTOKyMEHTOB
113 MHOTO(YHKIMOHAILHOTO [IeHTpa B apXUBHEIN OTAEI.

OGImuii CpOK BBIIOJIHEHHA [aHHOH aJIMMHHCTPATUBHONW TPOLENYPbI
cocTaBnseT | KaleHAapHbIA JCHb.

3.3. PaccMoTpeHHe 3asBleHUA M IpWiaraeMelX K HEMy AOKyMEHTOB B
apXWBHOM OTZeNe, (OPMUPOBAHUE M HATIPABICHUE MeKBEIOMCTBEHHBIX 3aIIPOCOB,
NpHHATHE pELIeHHs O Bbljaue apXUBHBIX CIPaBOK, apXUBHBIX BEITTUCOK U
apXMBHBIX KOMHiL, 1160 00 0TKA3e B PENOCTABICHAN MYHUIHATBHON YCIYTH.

3.3.1. OcHOBaHMEM IUIi HAuada aJMHHHCTPATHBHOH IPONENYpPBl ABIACTCA
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npuHsTHe paOOTHUKOM apxXUBHOTO OTIElNa 3asABJCHUS U IMPUIAracMbix K HEMY
JTOKyMEHTOB  HENOCPEACTBEHHO ~ OT  3agBUTeNd, JuOO  OT  Kypbepa
MHOTO(YHKIIHOHAJIBHOTO LeHTpa.

HaganbHUK apXWBHOTO OTHeda IPOBOMHUT IPEABAPUTEIBHBIA aHAIN3
JIOKyMEHTOB M Ha3HAuaeT OTBETCTBEHHOE JIMIO I10 PACCMOTPEHHIO 3asABICHUS H
MMOJITOTOBKE pPELIeHU: ;

a) 06 OTKa3e B IPeIOCTABIEHHE MyHULMIIAIEHOMN YCIyTH;

6) 0 TIpeoCTaBICHUN apXUBHBIX CIIPaBOK, ApXMBHEIX BBIIIHCOK U aPXHMBHBIX
KOIIUH. |

B ciydae OTCYTCTBHS OCHOBaHnﬁ JUIL  OTKa3za B IpefNoCTaBIeHUU
MYHHULUMAIBHOW YCIYyrH MPHHHUMAETCs peIleHdHe O IOArOTOBKE apXHBHBIX
CIIPaBOK, apXWBHBIX BBIHCOK M apXWBHBIX KOIHMH, HA3HAYAETCs OTBETCTBCHHOEC
JUI0 34 UX TIOATIOTOBKY. ‘

3.3.2. PaGoTHHK, OTBETCTBEHHBIA 3a PACCMOTPEHUE 3asiBJICHUA, IIPOBOAMT
aHadnM3 TaKkera HOKyMeHTOB. [lpu HamM4YMu OCHOBaHMM Jnd OTKasa B
peIOCTABICHUH  MyHUILMITAIBHOH YCIIYTH, TpPeIyCMOTPEHHBIX IyHKTOM 2.9.
pasjena 2 HACTOSAIIEro AJMHHHCTPATHBHOIO PETJIaMEeHTa, NPUHMMAET pellieHue
06 oOTKase B IIPEJOCTABICHAM MYyHMIMNAIbHOH YCIyrd He TMO3JHee 21
KaJeHJapHOTro JHsI ¢ MOMEHTA PEIUCTPAlUy 3a4BICHIs B apXHBHOM OTHEIIC.

3.3.3.B cnydae HeENpeACTaBicHMs  3agBUTE]eM IO coOCTBEeHHOH
MHELUATABE JTOKYMEHTOB, HAXOMAIIMXCA B PACHOPIKEHWH TOCYIapCTBEHHBIX
OpraHoB, —OpraHOB  MECTHOTO  CaMOYyNpaBICHHA M I10/IBE€IOMCTBEHHBIX
rOCYIAapCTBEHHBIM ~ OpraHaM MM  OpraHaM  MECTHOIO  CaMOyNpaBlICHHA
OpraHM3aluii, ~ y4acTBYIOIMX B  HPENOCTABJICHWHM  TOCY[IAapCTBEHHBIX "
MyHHIHITAIBHBIX YCIyT, MOJrOTAaBIMBAIOTCSA MEXKBEJAOMCTBEHHDIC 3alpoChl B
COOTBETCTBYIOLIHE OPTaHbL.

MesKBEIOMCTBEHHBIE ~ 3allpOCHl  OQOPMIIAIOTCS B COOTBETCTBHM  C
TpeGOBaHISIMHE, YCTAHOBIEHHBIME DeepanbHEM 3aKOHOM OT 27.07.2010 Ne 210-
®3 «O6 OpraHU3alWA IPEJOCTABIeHHS TOCYIapCTBEHHBIX W MYyHMIMIANBHBIX
yCIyI».

HanpasjieHre MeXBEIOMCTBEHHBIX 3alpOCOB o(opMIIsIeTCsS B DIEKTPOHHOH
dopmMe M OCYHIECTBIIeTCS € HCTIONB30BAHHEM eOUHON  CHCTEMBbI
MEKBEIOMCTBEHHOIO  BJIEKTPOHHOTO  B3aUMOJCHCTBHUS aubo 1O HHBIM
3NIEKTPOHHBIM KaHaJlaM.

Taxoke DOIYCKaeTCs HAMpaBlIeHHEe 3aIPOCOB B OYMaKHOM BHAC (o daxcy,
160 MOCPEACTBOM Kyphepa). ,

3.3.4. KoHEYHBIM DE3yJBTATOM aJMUHMCTPATUBHOH IPOUENYpPBI ABIACTCA
paccMOTpeHHe 3asBIeHMs ¥ IPUIaraéMplx K HeMy JOKyMEHTOB B ApXUBHOM
oTmene, GOpMHPOBAHKE U HAlPaBICHUE apXUBHBIM OTACIOM MEKBeJOMCTBEHHBIX
3a0pOCOB, [PUHATHE PEIUeHHA O MNPeAoCTaBICHUH ambo o0 oTKaze B
ITpeIOCTABNEHUN MyHAIUIIANBHOH YCIIYTH.

OOyl CpPOK BBIMOJHEHHs JAHHOM aJIMUHUCTPATUBHON MPOLEAYPhI
cocTapiseT 21 xaneHgapHbIM IeHb.

3.4. TIoAroTOBKA W BBITIOJHEHME apXHBHBIX CIPABOK, ApXWBHBIX BBIIUCOK,
APXUBHBIX ~KOIMH, TNOATOTOBKA IHCHMA 06 oTkase B IPeNOCTaBICHUM




MYHHUIMIIAILHON YCIIYTH.

3.4.1. OcHoBanueM IJisg Havyajga aIMHUHHUCTPATUBHOH IIPOUENYPHI SABISICTCS
NPUHSTHE DPeleHHs O IOATOTOBKE APXMBHEIX CIIPABOK, apXWBHBIX BBIIHCOK H
ApPXMBHBIX KOMHH.

3.4.2. ITogroroBka pabOTHUKOM apXHBHOI'O OTAENa apXWBHBIX CIPaBOK,
APXHUBHBIX BBIITUCOK Y apXUBHBIX KOIIHH.

Ilpy  OTCYTCTBMM  OCHOBAaHMM Juld  OTKasa B  IPEAOCTaBICHHH
MYHHIIUIIATBHON yCIyrdn paOOTHHK apXMBHOIO OTHAENa, ¢ YYeTOM IOJIy4€HHBIX
CBeIleHHIl Ha HaNpaBJEHHBIE MEKBEJOMCTBEHHbIC 3alpOChl, B TEYCHHE 5
KaleHJapHbIX JHeW OCYIIEeCTBIAET IOJATOTOBKY apXWBHBIX CIPaBOK, apXMBHBIX
BBIIMCOK ¥ @PXUBHBIX KOIIUH. ,

3.4.3. CoriacoBaHHe apXUBHBIX CIIPAaBOK, apXHBHBIX BBIITHCOK M apXHBHBIX
KOIIHH OCYIIECTBISAETCS HAYaIbHIKOM apXUBHOTO OT/ieNia — 2 KaJleHIaPHBIX JHA.

PerucTpariis apXMBHBIX CIIPABOK, apXUBHBIX BBIHCOK W APXUBHBIX KONMH B
ApXUBHOM OT/iele — | KaJleHIapHbli IeHb.

[Tpy mpuHATHUH pelieHus o0 oTKase B NPEAOCTaBICHUH MYHHITUTIANBHON
ycIyrH paGOTHHKOM apXMBHOTO OTJeNa B TedeHHe 5 KaJeHIapHbIX IHen
TOTOBUTCS COOTBETCTBYIOIIEE IICHMO C YKa3aHWeM MIPUHUHH, KOTOpOe:

COTJIACOBBIBAETCS C HAYATLHUKOM apXUBHOTO OTIENa — 2 KaJeHAapHBIX IHA,

PEruCTPUPYETCs B apXUBHOM OTzene — 1 KaleHAapHbIN NeHb.

3.4.4.  PesyapraToM  aJMHHHCTPATHBHOH  IPOLEAYPHI  SABJIAOTCA
[OJAMUCAaHHble M 3aperdCTPUPOBAHHBIE B YCTAHOBJICHHOM TIOPSIKE apXHUBHBIC
CIIpaBKH, apXWBHbIE BBIIHMCKH W apXWUBHbIC KOIHH, b0 MUCBMO 00 OTKase B
IpeoCTaBIeHIN MYHHULIUITATBHON YCITyTH.

O6umi CPOK BBHITIONHEHHs [AHHOM aJMMHUCTPATHBHOW  IPOLEAYDBI
COCTABIISIET § KAJICHAAPHBIX THEH.

3.5. Tlepemaua mmcbMa 00 OTKaze B IPENOCTaBICHUN MyHULTUIAILHOH
yCIyrd W3 AapXMBHOIO OTZela B MHOTO(QYHKIMOHANBHBIH LEHTp, Bblada
3asBUTENIO0 APXHBHOM CIPABKH, apXUBHOM BBIIMCKH, JHOO MHCHMA 00 oTkaze B
IpeNOCTABICHHN MYHHUIMIATIBHON yCIyrH B MHOTO(QYHKIIMOHAILHOM IIEHTpE,
apXWBHOM OTJEE.

3.5.1. OcHoBanueM I Hadajla aJMUHUCTPATUBHON IPOLERYPHI ABIACTCS
HaJI{Yde 3aperdCTPHPOBAHHBIX APXWBHBIX  CHPABOK, apXUBHBIX — BBLIMHCOK,
APXMBHBIX KOIMH, NMOO TMOANKHCAHHOIO MHCHhMA 06 oTkasze B MpeNOCTaBICHUH
MYHHIUIIAIBHOM YCITYTH.

3.5.2. Ilepenava apXUBHBIX CIPABOK, aPXUBHBIX BBINMHUCOK, apXUBHBIX KOIUH
WA EChbMa 00 OTKa3e B MPEeAOCTABIEHUH MyHHULUNIAIBHON YCIYTH U3 apXHBHOTO
oTzena B MHOrOGYHKIMOHAILHEIH HEHTD.

[lepenaya  makera  JOKYMEHTOB M3  apXuBHOro  oOThema B
MHOTFOQYHKIMOHAIBHBIH HEHTP OCYILECTBIIAETCA Ha OCHOBAHUH PEECTPa, KOTOpBI#
COCTaBIISIETCA B 2 SK3eMIULIpax ¥ COAEPXKHUT AaTy U BpeMs nepeaatiu.

[lpy nepemade makera JOKYMEHTOB Kypbep MHOTO(YHKITHOHATILHOTO
eHTpa, NPUHUMAIOMUHE WX, [pOBepseT B MPUCYTCTBUH pabOTHHKA apXMBHOTO
OTIIENIa COOTBETCTBHE M KOJMYECTBO JOKYMEHTOB C [aHHBIMH, YKa3aHHBIMH B
peecTpe, IPOCTaBIAET JATy, BPeMsl IONydeHHUs JOKYMEHTOB U IOIIHUCE. [TepBo1ii
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SK3EMIULIP peecTpa ocTaéres y Kypbepa MHOIO(QYHKIIHOHANIBHOIO EHTPa, BTOPOH
— TMOJIEXKHUT BO3BPATY paOOTHUKY apXuBHOTro oTAena. MHpopMmamus o Moly4eHun
JIOKYMEHTOB 3aHOCHUTCS B DJIEKTPOHHYIO 0azy.

3.53. Beimaua pe3ynpraTa MYHUOMOATBHOM  YCIYyI'dW  3adBUTENIO B
MHOTO(YHKIHOHAIBHOM LIEHTPE WK B apXUBHOM OTJEIIE.

[Tpy BBIZAYE MOKYMEHTOB pabOTHHK MHOrO(MYHKIHOHAIBHOIO LUEHTpa HIIH
apXHUBHOTO OTEIIA:

yCTAHABJIMBAET JIMYHOCTh 3asBHTENs, IPOBEpsieT HaJlW4ue PacluCKu (B
cllydyae yTepd 3asBUTENEM PACIMCKH pPacledaThiBaeT €  HCIIOJIB30BAHUEM
TIPOrPaMMHOIO 3JIEKTPOHHOTO KOMILIEKCca | 9K3eMIIAp PAaCTMCKH, Ha 0OparHou
CTOpOHE KOTOPOM JesaeT HaAlMCh «OPHIMHAJ PACIIHCKU yTEpsH», CTaBUT JaTy K
MIOJIITNCE;

3HAKOMMT 3asBHUTENS C COIEPKAHUEM Pe3yIbTaTa MyHULIUIIAIbHON YCIyTH;

BBIIAET pe3ysbTaT MyHHULIMIIAIBHON YCIYTH.

3asBUTENb TOATBEPKIAET IOTydeHHe pe3ylibTaTa MyHHIMIAILHOH YCIyTH
JNIAYHON TOIMHCHI0 C pacIuppOBKOM B COOTBETCTBYIOWIEH rpade pacuCKH,
KOTOpast XpaHUTCSA B MHOTOQYHKIIHOHATEHOM LIEHTPE UK B ApXHUBHOM OTACIIE.

3.5.4. Pe3synpTaTtoM JaHHON aIMUHHCTPATHMBHON MPOLEXYpPBl SBIACTCH
BBIZIAUA 3aSBUTENIIO PE3yJIbTaTa IPEAOCTaBIeH s My HHIMITAIbHON yCIyTH.

3.5.5. O6muii CPOK BBIIONHEHHs NAHHON aIMMHUCTPATUBHOH NMPONELYpHL:
nepenada apxXUBHBIX CIPABOK, apXUBHBIX BBIIMCOK H apXHBHBEIX KOTMUH WIIH
nuckMa 06 OTKase B IPEIOCTABICHHH MYHMUMIIAIBHOM YCIYIM M3 apXUBHOTO
OoTZeNa B MHOTO(QYHKLUHOHAJBHBIM MEHTP OCYILECTBIACTCS B TEHCHHC 1
KaneHJapHOro MHS, TIPA 3TOM apXWBHbBIC CIPABKW, ApPXMBHBIC BBIIIHCKA H
apXUBHbIE KONUM JHO0 MUCBMO 00 OTKasze B IPEAOCTABICHHH MYyHHUIUIIAIEHON
yCIyrH ¢ 06OCHOBaHAEM OTKa3a He IO3[Hee YeM Yepes S pabodmx IHEHW CO JIHA
NPUHATHS. PEIleHHs BBIIAETCS 3asBUTENIO TIOA POCHMCH WM  HANPABIACTCS
3aKa3HBIM MHCHMOM C YBEIOMIICHHEM.

3.6.  OcoOeHHOCTH  BBINOJHEHUS  aIMHUHMCTPATHUBHBIX MpOUSAYp B
JIIEKTPOHHOH popMme.

BasBUTEIAM OBECTIEUnBAESTCS BO3MOKHOCTH TOIydeHHs MyHHULHIIAIbHOH
yeyru Ha [lopTane rocy1apcTBEHHBIX M MyHULIUTIATBHBIX yCIyT KpacHogapckoro
xpas www.pgu.krasnodar.ru.

[Ipu oOpalieHHH HA PETHOHANBHBIH ~TOpTal TOCYyAAapCTBEHHBIX M
MYHMIMTIATBHBIX YCIyT (Hanee — [loprai) 3asBuTeNb aBTOPU3YeTCs B CUCTEME 1 B
MEHIO IIOpTana BHIOHpaeT MYyHMIMIAIbHYIO YCJIyry, peajlusOoBaHHyio B
JIEKTPOHHOM BHIE. 3aIl0HUB HEOOXONMMBIE 1101, COOTBETCTBYIOIINE BXOAHBIM
JAHHBIM ¥3 TIEPEYHs IPEeJOCTaBISEeMbIX [OKYMEHTOB, M MPHUKPCIUB KON
JIOKYMEHTOB B 3JIEKTPOHHOM BH/E COIVIACHO MEPEYHIO AOKYMEHTOB, YKA3aHHBIX B
nyskTe 2.6, pasgena 2 HAacTosmero AIMWHUCTPATHBHOTO — pEITIaMCHTa,
[ONB30BaTENb IOpTajia OTIPAaBIIET 3asiBKy Ha TOTy4eHHE MYHHUIHIATbHOM
YCIIYTH.

3asiBKa perucTpupyercs Ha Ilopraie aBToMaTHYeCKH B PEXUME PEALHOTO
BpPEMEHU.

MsMeneHns CcTaTyca 3asBKH MyHUIMIAIBHOH YCIYTH 3asBUTCNb CMOXET




16

OTCIIEXKUBATH B PEXKHME PEabHOIO BPEMEHH B INYHOM KabuneTe Ha Ioprare.

Co croponsr Iloprama OTBETCTBEHHBIH  CIELHATHCT, ABIAIOLIANACA
TI0JIB30BATENEM CHUCTEMBI HCITOJHEHMs perjiaMeHToB (fanee — CHP), nmpunuMaeTt
3asBKy ¥ 06pabarsiBaeT e€ B COOTBETCTBHH ¢ HACTOSINUM pernamenToM. B ciyvae
HeOOXOAUMOCTH KOPPEKTHPOBKH IIPENOCTABICHHBIX JaHHBIX CIIEIHATIHCT CMOXKET
HAIPABIATH COOOIIEHHUS B TMYHBIH KaOUHET 3adBUTEIA.

OTBeTCTBEHHBIN CHeUaIucT OTIPaBIseT HEOOXOIUMBIE
MEXBEIOMCTBEHHBIE 3aIIPOCHI, OIpeJie/ieHHbIe JaHHBIM periiaMeHToM, B Cucteme
MEXKBEIOMCTBEHHOIO dIIeKTpoHHOT0 B3aumozeiictsus (CMOB), peann3oBanHOH B
CHUP.

B ciydae OTCYTCTBHS BO3MOXKHOCTH HAmpaBlIeHHS 3alpoca HOCPEICTBOM
CMDB crenyanucT 3alpalliBacT CBEISHUs 110 TOYTe, JIEKTPOHHOH IOYTe, II0
daxcy. '

[MonyuuB  JaHHBIE  YIOJHOMOYEHHBIH  CIELUAJIHCT, SIBIIAIOIIHAKCA
nons3oBareseM CHP, BBITONHSET IPOBEPKY JOKYMEHTOB U IPHHUMAST PEIICHUE O
HaTHYUK [PaBa 3asBHTEIS Ha TTONlyYeHHe MyHULUITaIbHOH yCIyTH.

AIMUHUACTPATUBHBIE IIPOLEAYPBI:

npuéM 3asBIICHHUS U IPHIAraeMblx K HeMy JOKYMEHTOB;

paccMOTpeHHe 3asBIeHNs U MPUIAraeMbiX K HeMy TOKYMEHTOB M IIpHHATHE
pelIeHus O [PeoCTaBIeHHH (0TKase B TIpeAOCTABICHNI) My HHIUTIAIBHON YCIIyTH;

BBIIONHAIOTCS. COIJIACHO pasfielly 3 HACTOAMIETO AIMHHHCTPATHBHOTO
periameHTa 6e3 U3MEHeHHUH.

C Tloprama TrOCYyJapCTBEHHBIX M MYyHHIMIAIBHBIX YCIyr OTBET Ha
yBeZIOMIIeHHE HAIpaBlIieTcs B (OpMe JJIEKTPOHHOTO JIOKYyMEHTa Wi B
UCHMEHHOH (opMe IO ITIOYTOBOMY afpecy, yKa3aHHOMY B yBENOMIICHHIH.

Wcnonp3oBanue ~ PervoHajgpbHOTO — Iopraja — FOCyHapCTBCHHBIX M
MYHALWTATLHBIX ~ YCIyr — TapaHTWpyeT — HepasrjalieHne M COXpaHHOCTh
KOHQUASHIMATPHOR — MH(OpMAaluy,  JOCTOBEPHOCTH cBelleHnHd  3a  CUeT
HCIIONB30BAHMSA B SJIEKTPOHHOMN CHCTEMe SIEKTPOHHBIX [OIMHUCEH, OTyICHHBIX B
JIOBEPEHHOM YIOCTOBEPSIOLIEM IEHTPE.

4. ®OpMBI KOHTPOILS 33 UCTIONHEHHEM AJIMUHUCTPATHBHOTO PETIIaMetTa

4.1. Texymmi KOHTPONIb 3a COOJNIONEHHEM M HCIOJHEHHEM HACTOAIICTO
AMUHHCTPATUBHOTO perjaMeHTa B XOHe MPEeIOCTaBICHNUA MYHHLATIANbHOR
yCIyrH — OCYIUECTBISeTCs — MyTéM — HNPOBEJICHWS  IPOBEPOK pabOTHUKOB
YIOMHOMOYEHHBIME ~ JOJDKHOCTHBIMK  JIHLAMH  OPraHoB, —y4acTBYIOIMMX B
IIPeNOCTABICHAN MyHUIIUITATBHON YCIyTH.

4.2. TlopsiAOK 1 MEPHOLHIHOCT OCYIUECTBISHNS INIAHOBBIX U BHEIIITAHOBBIX
MPOBEPOK NOJIHOTHI ¥ Ka4ecTBa NPeJOCTaBICHIA MyHULHTIANBHON YCIYTd, B TOM
yucie TOpsAa0K ¥ (GOpMBI KOHTPOTA 32 MONHOTOH ¥ KaveCTBOM Mpe/IoCTaBICHIA
MYHHUIMIIATBHOA yCIIyTH!

42.1. KoHTponp 3a [ONHOTOM ¥ KauecTBOM  NPENOCTABICHUS
MYHULETATEHON yCIyTH BKII0YaeT B ce0st IPOBEICHNE TIIaHOBBIX 1 BHEIIIAHOBBIX
MPOBEPOK.
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4.2.2. ITnanoBeIe u BHEILJIAHOBbIE IIPOBEPKH IIPOBOATCS
YIOJHOMOYEHHBIMY - TOJDKHOCTHBIMM  JIALIAMH COOTBETCTBYIOIUX OpraHoB,
YYaCTBYIOLIMX B IIPEIOCTaBIEHUN MyHUIIUIIATIBHON YCIIyTH.

ITpoBeneHme IUIAHOBBIX IIPOBEPOK IIOJHOTBI M Ka4yecTBa MpPeIOCTABICHHS
MYHULIMINIAJIEHON YCIYyTHW OCYLIECTBIISIETCS B COOTBETCTBHHM C YTBEPXKAEHHBIM
rpaguKoM, HO HE peke OJHOIO pasa B I'oJ.

BHemIaHOBBIE TIPOBEPKH MPOBOASATCS 110 OOpaleHMsAM 3asBHTENEW C
kanobaMy Ha HapylleHWe UX IIpaB M 3aKOHHBIX HHTEPEeCOB B XOle
[PeIOCTaBIeHUs MYHULMIIANIBHON YCIIYTH, @ TaK)Ke Ha OCHOBaHUM JOKYMEHTOB U
CBEIEHHUH, VKA3bIBAIOUIMX Ha HapylleHHe WCIOJHEHHS AJIMUHUCTPATHBHOTO
periaMeHTa.

B xo01e mIaHOBBIX U BHEIJIAHOBBIX ITPOBEPOK:

NIpOBEpSETCs 3HAHWE OTBETCTBEHHBIMH IMIAMH TPeOOBaHMH HACTOAIIErO
AJMUHHUCTPATUBHOIO periaMenTa, HOpMAaTUBHBIX MPaBOBBIX aKTOB,
yCTaHABIMBAIOMMX TpeGOBAHMS K IPEIOCTABICHUIO MY HULIUIIAIEHOH yCITYTH;

IpoBepsieTCss COOMIONEHHE CPOKOB M TOCISHOBATEIbHOCTH HCIIONHCHUSA
AAMUHHUCTPATHUBHBIX IIPOLENYD;

BBISBJISIOTCS HApYIICHUS TpaB 3asBUTEJIEH, HENOCTATKH, AOMYINECHHBIC B
X0Jie TPeIOCTAaBICHHIs My HUIMIIATbHOH YCIIYTH.

43. Tlo pe3synpraTaM IIPOBENEHHBIX IPOBEPOK B CiIy4dac BIABICHUA
HapyIIeHHs HOPSAAKA NPEAOCTaBIe I MyHULUITAIBHON YCIIyTH, IPaB 3asBUTENEN
BHHOBHBIC JIMIA I[IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBEICTBHAM C
3aKOHOIATENbCTBOM  Poccuiickoii  @Denepaumyt ¥ [PUHUMAIOTCS  MEphI  IIO
yCTpaHEHHIO HapyIIeHHH.

4.4, OTBETCTBEHHOCTD JOJDKHOCTHBIX JIMIl, MYHHULIUIIAIBHBIX CITYXalMX 32
pemenust u jaedcrua (GesnelicTsre), IPHHUMACMBIE (ocylllecTBIsIEMBIE) B XOME
TpeIOCTABICHHS MYHHIMITAIBHON YCIyTH:

4.4.1. JlomKHOCTHBIE JIHIA, MyHHLIHUIAIbHbIC CIyXallye, yIacTBYIOMIHC B
IIpeIOCTaBIICHUH MYyHHULAIATBHON YCILyTH, HECyT MePCOHANBHY IO
OTBETCTBEHHOCTh 33 IIPUHATHE pEIIeHUH U [IeHCTBHA (besneiicTBue) TpU
NpeNoCTaBIeHHH MyHULMIIAIBHON YCITyTH.

4.4.2. TlepcoHanpHas OTBETCTBEHHOCTH YCTAHABIMBACTCHA B NOJDKHOCTHBIX
MHCTPYKIUAX B COOTBETCTBUH C TpeOOBaHUIMH 3aKOHOIATENIBCTBA Poccuiickoi
denepaliuy.

4.5. Tlomo)keHUs, XapakTepusylolpe TpeOOBaHUS K IOPANKY H dhopmam
KOHTPOJIA 32 MPEAOCTABICHAEM MYHULUNATBHOM YCIYTH, B TOM THC/IE CO CTOPOHDI
3asBUTENICH:

[Topsiok ¥ (OpMBI KOHTPOJIS 38 IPEAOCTABICHIEM MYHHULIATIANILHON YCIYTH
JOMKHBl  OTBe4YaTb  TPeOOBaHMAM  HENPEPHIBHOCTH — H NeHCTBEHHOCTH
(3pHeKTUBHOCTH).

3asBUTENM MOTYT KOHTPOIMPOBaTh IIPEAOCTABICHUC MYHHUIHUATBHOK
YCIYTH TMyTéM IONydYeHHUs MHUCBMEHHOH H ycTHON MHGOpPMAIMU O pe3ylbrarax
TIPOBENEHHBIX IPOBEPOK U MPHHATHIX TI0 Pe3yIbTaTaM IIpOBEPOK MEpax.

5. JTocyneOHpIi (BHeCYIeOHBIH) MOPSOK 00XKANOBAHN pelIeHnH
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u neficTBull (6e3eiicTBISI) OpraHa, IPeJoCTaBIIAIOIIero MyHUIMIIAIBHYO YCIyTY,
MHOTO(YHKI[MOHAIBHOTO [IEHTPa, OPraHnu3alyi, yKa3aHHbIX B 9aCTH 1.1 crateu 16
denepanbHOro 3akoHa o1 27 mons 2010 roma
Ne 210-®3 «O6 opranuzanyy IpeaocTaBIeHUs TOCY 1apCTBEHHBIX
¥ MYHHIIUIATBHBIX YCIyT», & TAKXKe UX TOJDKHOCTHBIX JIHLL,
MYHHLMOATBHBIX CTyXaIIKUX, paOOTHUKOB

Mudopmaryst Ui 3asSBHTENA O €ro IpaBe MnoJiaTh xanoby Ha
pentenust u (uin) peficteus (Ge3nelicTBre) Oprana, NpeNOCTaBIAIOMIETO
MYHHIMTTAIBHYIO YCITyTy, MHOTOGYHKIOHATEHOTO LIEHTPA, a TAKOKe UX

JOMKHOCTHBIX JIHL, MyHHIMIIANBHEIX CIyXKallnX, PAGOTHUKOB IpH
TIpeNOCTABIICHUH MyHUIUIIATBHON YCIyTH

5.1. 3asgBuUTeNb MMeeT IpaBo Ha JocyneOHOe (BHECymeGHOE) 00XKaIoBaHHe
pemenuit ¥ JEHCTBHH (GesmeiicTBUs),  MPUHATBIX (OCyIIIECTBIAEMBIX)
aIMUHKCTpAIel MyHHUIUAIATBHOrO  00pa3oBanus Kanesckoii paiion, mmbo
MYHUIHITATbHBIM  CITYXKaIuM, MHOro(YHKIMOHAIBHEIM TICHTPOM, pabOTHUKOM
MHOTO(YHKIMOHATHHOTO IIEHTpa B XOJe TNPENOCTABICHHA MYHHLIATIAIBHON
yenyry (nanee — gocynebHoe (BHecynebHOe) 00KanoOBaHHUe).

IpeameT Xano0s!

5.2. TlpenmeTom JocynebHoro (BHECYIEOHOTO) 00oKanmoBaHus 3asBUTENIEM
pemienuit u JeWCTBUH (Ge3melicTBrs) AIMUHACTPAIMK  MYyHHIHUNATEHOTO
oGpasosanust  KaHeBckod  paiioH), O/DKHOCTHOTO  JIMHA aZIMUHUCTpaLiU
MYHHUIAIAIEHOTO  00pasoBaHys Kanesckoit paiioH, nu00 MYyHHUIHMIIAIBHOTO
CITy’KaIlero, MHOTO(QYHKIIHOHAILHOTO [IEHTPAa, paboTHHKa
MHOTO(GYHKIMOHATIBPHOTO LEHTPa, SIBISETCA KOHKPETHOS PEIICHHC WM JeicTBYE
(GespeiicTBre), MPUHATOE MM OCYLIECTBICHHOS MMH B XOIC IpeI0CTaBICHUS
MYHHIMIATBHOM YCIYTH, B TOM YHCIIE B CJIE/IYIOMHUX CIIyqasix:

1) mHapylueHHe CpOKa peTHCTpaluu —3ampoca O NPEeNOCTaBIICHIH
MYHMIIAITAILHOM yCITyTH, 3a/Ipoca, yKasarmHOTO B CTaThe 15.1 depepanbHOTO
saxona ot 27 mions 2010 roga Ne 210-®3 «O6 opraHu3aldy NPeNOCTABICHHI
rocyJapCTBEeHHBIX M MYHHLHIIATIbHBIX YCIyT»;

2) HapylleHHe CpOKa IpeAoCTaBICHHA MyHUIUIANBHOR ycmyrd. B
yKa3aHHOM ~Cliydae JocyneOHoe (BHecyneOHOe) OOKajoBaHUE  3aIBUTENCM
pelneHui u feiicTBui (6e3neAcTBIA) MHOTOMYHKIHOHAIEHOTO HEHTPa, PAOOTHUKA
MHOTOQYHKIMOHATBPHOTO  [EHTpa ~ BO3MOXHO B CIyHag, ecnu  Ha
MHOTO()YHKIIMOHAIBHBIA LEHTP, PELICHUT H neiicrBus (Ge3melcTBHE) KOTOPOIO
OBKaNyloTCsl, BO3JOXKEeHa (YHKOUA IO MPeLOCTABICHUIO COOTBETCTBYIOLIEH
MYHHUIIUTATBPHOH YCIyTH B IOJHOM o0GbeMe B IOpSIKE, ONPENeNeHHOM YacThio
1.3 crateu 16 ®emepansHOro 3akoHa ot 27 HIONA 2010 roga Ne 210-®3 «O6
OpTaHM3aLIH IPeOCTABICHI TOCY IAPCTBeHHbIX 1 MYHULATATBHBIX YCIyT»;

3) t1peGoBaHMe Yy 3asBUTENd JOKYMEHTOB, HE peyCMOTPEHHBIX
HOPMATHBHBIMH TIPABOBBIMH aKTaMH Poccuiickoii Denepaiiny, HOPMATHBHBIMU
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npaBoBEIME - akTaMH KpacHomapckoro kpas, MyHHUHIANIBHLIMH TIPAaBOBBIMU
aKTaMH JJIs TTPeAOCTaBIeHUsI MyHUIIUTIAIBHON yCIIyTH;

4) oTKa3 B NpHeMe JOKYMEHTOB, NPEeACTaBIeHUEe KOTOPBIX MPELyCMOTPEHO
HOPMAaTHBHBIMH TIPaBOBBIMM akTamu Poccuiickoli (Denepanuy, HOpMaTHUBHBIMH
npaBoBeIME  akTamMu KpacHomapckoro kpas, MyHMUHIAIBHBIME IIPABOBBIMH
aKTaM¥ JUISl TPEIOCTABICHIS TOCYy IapCTBEHHOMN YCIYTH, ¥ 3asIBUTEN,

5) oTka3z B TPENOCTaBICHWH MYHUIUINAIBHOW YCIyI'd, €CITH OCHOBAHHS
OTKa3a He TMPelyCMOTPEeHBl  (elepaibHBIMH  3aKOHAMHM ¥ IPHHATBIMH
B COOTBETCTBHUHU C HUMHM MHBIMHM HOPMAaTHBHBIMH ITPABOBBIMH aKTamu Poccuiickon
Denepaliy, 3aKOHAMHU M MHBIMH ~ HOPMATUBHBIMHM  IIPaBOBBIMH  aKTaMu
KpacHozapckoro Kpas, MyHHIWNAJIbHBIME IIPaBOBBIMH axkTaMd. B ykasaHHOM
ciyuae  gocynebHoe (BHecyzeGHOe) 00XalOBaHHWE 3asBUTENEM peIICHUH U
neficTeuii  (Ge3melcTBMA)  MHOTOQYHKIHOHANBHOIO  II€HTpR,  paboTHHKA
MHOTOQYHKIIMOHAIBHOTO ~ LIGHTpa  BO3MOXHO B~ Ciydae,  ecim  Ha
MHOTOQYHKIMOHAIBHBIN IIEHTP, PEelIeHUs U AeHCTBUA (6e3melicTBHE) KOTOPOTO
06 XKaNyIoTCsl, BO3JTOXKEeHa (QYHKIMSA M0 IPEJOCTABICHHIO COOTBETCTBYIOILIEH
MYHHIMIIAIBHOH YCIyTd B TIOTHOM 00beMe B MOPSJIKE, ONPEETICHHOM HacThIo 1.3
crathu 16 Dexepansroro 3akoma or 27 wmoms 2010 roma Ne 210-®3 «O6
OpraHW3alK [PeIOCTaBIeH s FOCY 1apCTBEHHBIX 1 My HULUIATBHBIX yCIYT»;

6) 3aTpeGoBaHHe C 3adBUTENs MPH IPEJOCTaBICHUH MYHHLUTIANBHOH
YCIyTH IUIaThl, He IPEJyCMOTPEHHOM HOPMAaTHBHBIMM IPABOBBIMH aKTaMH
Poccuiickoit Mefepalliy, HOPMATUBHBIMU TIPaBOBBIMH aKTaMy KpacHonapckoro
Kpast, MyHHLHIIAIbHBIMU [TPABOBBIMU aKTaMH, .

7) oTKaz opzana,  NpedOCMASNAIWez0  MYHUYUNANLHYIO  YCRyey
(ykasvieaemcs, — HOUMEHOGAWue — opeand),  MOJKHOCTHOrO  JIMHA - OpedHd,
npedocmasnaowezo  MyHUYUnanoHyio  ycryey —(yKasel6aemcs  HauMenosanue
opzara), MHOTOQYHKIMOHAIBHOTO [EeHTpa, paboTHHKA MHOTO(YHKIIMOHATBHOTO
eHTpa B WUCIPAaBIEHUH JIOIYIIEHHBIX HMHU OINCYaTOK U omubOOK B BBIIAHHBIX B
pesysibTaTe IPEJOCTABIEHHA MYyHULMNANBHOH YCIyrH JOKyMEHTaX b0
HapyllleHHe YCTAHOBICHHOTO CPOKA TAKHMX HCIPABICHUH. B ykazaHHOM cliy4dae
nocynebHoe (BHecyneGHoe) oOKanoBaHUE 3aABUTEICM peleHn# U JIeHCTBUH
(6e3mercTBUN) MHOTOGYHKIIMOHAIBHOTO IIEHTPA, paboTHMKA
MHOTOQYHKUMOHAJIPHOTO — IEHTpa  BO3MOXHO B Clydae,  eClin  Ha
MHOIO(QYHKUNOHANBHBIN [EHTP, PELICHUT H nevictus (Ge3meiicTBHE) KOTOPOTO
00XKaNyroTCs, BO3JOXKEeHa QYHKUMA IO TPENOCTABICHUIO COOTBETCTBYIOILIEH
MyHHUIMTIATEHON YCIyTH B IIONTHOM 00beMe B IIOPAIKE, ONPEeIeIeHHOM 1acThio 1.3
cratbi 16 MenepanmsHoro 3akona o 27 wmons 2010 roma Ne 210-@3 «O6
OpraHuU3alliy [PeJOCTABIEHHS TOCY IAPCTBEHHBIX U MY HULANATBHBIX yCIYD.

8) HapylueHue CpOKa WM MOpAIKa BbIIAYd JOKYMEHTOB IO pe3ybTaTaM
IpeIOCTaBICHHs MyHUITUIIANBHOH YCIIYTH;

9) IPHOCTAHOBJIEHHME IPEIOCTABICHIU MYHUIUNAJBHON YCIOyTHd, €ciu
OCHOBaHHs [PUOCTAHOBJIEHHUS HE IPEIyCMOTPCHBL (enepanbHBIMKA  3aKOHAMHU
¥ OPUHATBIMA B COOTBETCTBUM C HHMH HHBIMA HOPMATHBHBIMA TIpaBOBBIMHI
axtamu Poccuiickoit @enepaliuy, 3aKOHAMH M WHBIMKM HOPMaTHBHBIME NPABOBRIMA
axtamy KpacHOZApCKOro Kpas, MyHMLHUNATbHBIMA TPABOBBIMU - aKTAMHU. B
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YKa3aHHOM ciydae jocyneOHoe (BHecygeOHOe) OOXajloBaHKME 3asiBUTENIEM
peleHnt u fercTauit (Ge3nefcTBIs) MHOrOQYHKIMOHAIBHOIO LIEHTPa, paboTHHKA
MHOTOQYHKIIMOHABHOTO ~ IIEHTpa  BO3MOXHO B Ciiy4yae, ecIM  Ha
MHOroQyHKIMOHAIBHBI [EHTp, pelleHus U JeiicTBus (Oe3nelicTBHE) KOTOPOTo
06XaNyroTCs, BO3JIOXKEeHa (QYHKUMS [0 MPeJOCTABIEHWIO COOTBETCTBYIOICH
MYHHIUNAAEHON YCIyTH B TIOJHOM 00BbeMe B IIOPSIKe, ONpeelleHHOM YacTeio 1.3
crater 16 ®epmepamsHoro 3akoma ot 27 wroms 2010 roma Ne 210-@3 «O6
OpraHU3alMK PEeJOCTaBICHHS FOCYJaPCTBEHHBIX U MYHULMIIATBHBIX YCIYI».

OpraH, IpeIoCTaBIAIOIIHH MyHALUIATEHYIO YCIYTy, MHOTOQYHKIIHOHANBHBIA
LEHTP, a TAKKe UX JOIKHOCTHBIE LA, MYHUIUITATBHEIE CIly)Kalllie, pabOTHHKH
¥ yIOJHOMOYEHHbIE Ha PACCMOTPEHHE KaI00bI JOIKHOCTHBIE JIULA, KOTOPEIM
MOXeT OBIThH HalpaBiieHa xajnoba

5.3. YanobGa Ha pemienus u AefictBus (Oe3nelicTBue) NODKHOCTHBIX JIHIL
opeana, — npedOCmaenAIOWe20  MYHUYUNGaneHylo  YCayey (yrkazwieaemcsa
HaUMEHOBaHUe Op2ana), MYHHULHUIANBHBIX CIy)XalUX MOAAeTCs 3asgBUTCIEM B
opaan, NpedoCmasnAouUlL MYHUYUNALLHYIO YCIyey (YKQ3bI180EMC HAUMEHOBAHUE
opeana) Ha UM PYKOBOIUTENA Op2awd, npedocmasnauezo  MyHUYUNALbHYI0
yenyzy (VKa3bi6aemces HauMeHoEanue Opeana).

5.4. B cnydae ecnu OOKAaIyHOTCS pEIIeHHs M ICHCTBHSL (Ge3nelicTBue)
PYKOBOIHTENSA  Opeana, npedoCcmasnAIowezo  MYHUYUNANbHYIO  YCIyey
(VKa3bIBAEMCA HAUMEHOBAHUE OP2aHa), Kanoba MoNaeTes B BLIIIIECTOS LM OpTraH
(B TIOpSIKE TIOIUHEHHOCTH).

[Ipy  OTCYTCTBHM  BBILIECTOAIIEro  OpraHa xKanoba  momaercs
HEIIOCPE[CTBEHHO PYKOBOMUTENIO 0p2aHa, npedocmasisiowezo MyHUyunaionyto
yeayey (YKazbieaemes HauMeHo8anue Opeana).

5.5. JKamoGBl Ha peuleHWs U JEUCTBUA (GeznetictBrUe) pabOTHHKA
MHOTOQYHKIHOHATBHOTO IeHTpa IO/1at0TCS PYKOBOAUTEIIO 3TOTO
MHOroQyHKIMOHATBHOrO  HeHTpa. JKanoOel Ha  pelleHus U JIehcTBUA
(6espieficTBre) MHOrOQYHKIMOHAIBHOTO ~LEHTpa TIOXAKOTCA B JenapTaMeHT
uHbopMaTHu3alMi U cBs3u KpacHOZapCKoro Kpad, SIBJISIIOLIMICS  yIpeauTeIeM
MHOTO(YHKIMOHAIBPHOTO LIEHTpa (fanee - yUpeAuTesb MHOTO(hYHKIIHOHAIBHOTO
LeHTpa) WK JOJDKHOCTHOMY JIHILY, YIOJHOMOYCHHOMY HOPMATHBHRIM MIPaBOBBIM
axTOM KpacHonapcKoro Kpas.

5.6. OcOBGEHHOCTH MOJAYH ¥ PACCMOTPEHHU XKanob Ha pelleHus 1 JIEUCTBU
(GeszneiicTBHE) opzanda, npedocmasnawezo  MYHUYUNAAbHyio  Yciyey
(VKA3bIBAEMCA HAUMEHOBAHUE OP2aHa) U eTO JIOJDKHOCTHBIX JIHIL, MYHUIAIATBHBIX
CITY’KAIUX YCTaHaBIUBAIOTC MYHUYURATbHBIM NPABOSLIM AKINOM (YKa3v18a10MCSL
PEKGUIUMBL COOMBEMCMEYIOUf€20 MYHUYUNAIbHOZO0 NPAG0802o akma,).

5.7. OcOBEHHOCTH MOa9y M PacCMOTPEHHs ka0l Ha pemeHns 1 JeicTBUS
(GesnelicTBHE) MHOTOGYHKIIMOHANBHOTO [ICHTPA, pabOTHHKOB
MHOTO(YHKIIMOHATBFHOTO  IEHTpa  yCTaHABIMBAIOTCAH [MopsiakoM  TOJA4H
¥ PACCMOTpPEHHUS Kanod Ha pelleHns 1 neiicTus (Ge3eficTBUE) UCTIOMHUTEIBHBIX
OpraHoB rocyiapcTBeHHoH BracTi KpacHOZApCKOTO Kpasdt 1 1X JIOJKHOCTHBIX JIHIL,
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rOCYIapCTBEHHBIX  TpaXKAaHCKuMX  cayxkamux  KpacmHomapckoro — Kpas,
YTBEPXKIEHHBIM — IOCTAHOBJIGHHEM IJIaBbl  aJMMHMCTpaumuu  (ryOepHaropa)
Kpacronapckoro Kpasi
or 11 despans 2013 roma Ne 100 «O6 yreepxnenuu Ilopsinka nomauu u
paccMOTpeHus Kanob Ha pelleHus U AeHcTBus (Oe3nelicTBHE) UCIOMHUTEIBHBIX
OpraHoB rocyaapcTBeHHOM BracTu KpacHomapckoro Kpast ¥ UX AOJDKHOCTHBIX JIAII,
rocyapCTBEHHBIX IPAXAAHCKUX cliyamux KpacHomapckoro Kpas U O BHECEHUH
W3MEHeHUH B OTIHeTbHBIE TIOCTAHOBIEHHUs TNaBbl aIMUHHCTpaluy (rybepHaropa)
Kpacuomapckoro kpas» (nanee — ITopsaaok).

TTopsI0K MOAaYH ¥ PACCMOTPEHUS JKaJIO0b!

5.8. OcHoBauweM ISl Hadala IPOHENyphl H0CyneGHOTO (BHeCyneGHOrO)
06KaNoBaHNs SBIAETCS ITOCTYILIEHHE JKano0bl, TIOaHHOM B MUCHMEHHON Qopme
Ha OGyMa’KHOM HOCHTeNe, B 3JIEKTPOHHOU (opme, B YIIOJTHOMOYEHHBIM OpraH Io
PAcCMOTPEHHIO JKaJIOObL.

59. JKanoba wma pemenus u gedictsus (OesnelicTeue) opeawa,
NPeOOCMABNAIOWe20  MYHUYUNATNbHYIO  YCIy2y — (YKAa3eleaemcs  Haumenoearue
opeana), NODKHOCTHOTO IHIA 0p2aHd, npedoCmasialouezo MYHUYunaiohyio
yeyzy (yKazwieaemces, HAuMeHo6anue Op2ana), MyHUIMNAnbHOIO  CIIYXKAMero,
PYKOBOIUTENA  Opeaua, npedocmasnaowezo  MYHUYunanenyo . yenyey
(VKa36160€MCA HAUMEHOBAHUE OP2aHa), MOXKET OBITh HAlpaBICHA IO TIOUTE, Jepes
MHOTOQYHKI[OHAIBHBI ~ LEHTp, ¢  HCIOJB30BaHHEM HHGOPMaLMOHHO-
TelleKOMMyHUKaunoHHOK cetr  «MHTEepHET», oUIMaIBHOTO caiiTa  opzaHa,
Npedocmagaioue20  MyHUYUNAILHYIO  YCIyey (yKazvléaemcs —HAUMEHOBAHUE
opeana), denepanbHONR roCyAapCTBEHHOH nHGOPMAIMOHHON cHucTeMbl «ENMHBIT
IOPTAJ rOCYIAPCTBEHHBIX U MYyHHIMIIATBHbIX YCIyT (byukiwit)» mubo IMoprana
rOCY[AapCTBeHHBIX ¥ MYHULMNAIBHBIX YCIyT (pynxmit) KpacHonapckoro kpad’,
a TaK)Ke MOXKET OBITh IPUHATA IIPYU JTUIHOM NIPUEME 3asABUTEIIA.

3asBUTENO0 OBECIeIMBACTCA BO3MOXHOCTh ~HAIPaBIEHHS JKaloOBl Ha
pemnenus ¥ feficrBus (6esnelictue) opeana, npedoCmasnauez0 MyHUYUNanoHyIo
yenyey (Ykaszvléaemcs HaumMeHoeanue opeana),  IONKHOCTHOTO JHMIA 0p2anda,
NpedoCcmasnAIowe20  MYHUYUNAILHYIO  YCayey (yKkaswleaemcs — HAUMeHO8aHue
opeara), MYHHIHNAIBHOrO CIY)Xallero B COOTBETCTBUH  CO crateet 11.2
®enepanpHoro 3akoxa or 27 wmrons 2010 rozma Ne 210-@3 «O6 opraHuzaluy
IPeOCTABIEHHUS TOCYIapCTBEHHBIX M MyHUIUTATBHBIX yCIyD C HCIIONIb30BAHKMEM
nopraia  (eneparbHON rocyAapCTBeHHOM UH(GOPMAIIMOHHON  CHCTEMBI,
oBecredrBaroNell Iporece 1ocyneGHoro (BHeCy1e0HOr0) 00XKaoBaHHUs pereHui
U JedcTBUH (GesneticTBHs), COBEpPILIEHHBIX npu NpefoCTaBICHUN
FOCYJApCTBEHHBIX M MYyHHLHIAIBHBIX YCIyr OpraHamy, IpeaoCTaBIAIOIIMMA
rOCYIAPCTBEHHBIC W MYHMIHMTANbHBIE YCIYTH, HX JIOJDKHOCTHBIMH JVLIaMH,
FOCYJIAPCTBEHHBIME M MyHAUMIATBHBIMA  CITYXKAIAMA € HCITOJIb30BAHHEM
MHOPMAIIMOHHO-TEJIeKOMMYHUKAL[HOHHOH CETH « urepHeT» (manee - cucTeMa
nocyie6HOro 00KaNoBaHus).
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5.10. Kanoba Ha  pelleHus 51 nercTaus (6e3neticTBHE)
MHOIO(QYHKIIMOHAIBHOTO [EeHTpa, paboTHHKA MHOrO(YHKIMOHAIBHOIO LEHTPA
MOXeT OBITh HampapiieHa II0 TII0YTe, C HCIOJb30BaHUEM WH(MOPMAIHOHHO-

TeNeKOMMYHHUKAIMOHHON CeTH «MHTEpHETY, O(pUINATBHOTO caiita
MHOTO(YHKIHMOHAIBHOTO LIEHTPA, benepanbHOU rocylapCTBEHHOMH
UHQOPMaLlOHHOH CHUCTEMBI «Enunsii nopra roCyAapCTBEHHBIX

U MyHULUNanbHBIX  ycuyr  (dysxuumii)», Iloprama  rocynapcTBEHHBIX
¥ MYHUIHIANBHBIX yeuyr (dyaknuii) KpacHomapckoro kpas, a TakKe MOKeT OBITh
MPUHSTA IIPH JTAYHOM MIPHEMe 3asiBHTEIIS. ,

5.11. JKamoGa, mocTynuBIIas B OpeaH, NpeodoCcmasiaouull MyHUYUnantbHyo
yeayey (Ykazoleaemces HauMeH08aHue opeana) TIOIIEKUT PETUCTPalliy He TI03/1Hee
Clieiytolero pabo4ero JHs CO JHS €€ MOCTYIICHHSL.

B cnydae mogadu 3asBHTENEM SKaJOOBI Uepe3 MHOTIO(YHKIHOHAIbLHBIN
LEHTP, MHOTO(MYHKITMOHANBHBIN IeHTp obecrieunBaeT mepeaady KanoObl B op2aH,
NpPedoCmaenAowWULL MyHUYUNATLHYIO YCIYey (VKA3bI8AeMcs HAUMEHOBAHUE OP2ana)
B MOpSIKE W CPOKH, KOTOpbIe YCTAHOBJICHBI COIJIAILIEHWEM O B3aUMOICHCTBHHU
MeXIy MHOroQYHKIHOHATBHEIM LEHTPOM U Op2aHOM, NpedoCmAasnsiouum
MYHUYURANLHYIO YCIYey (YKA3bl8Aemcs HAUMEHO8AaHUe op2ana), HO He TO3JHee
caemyromero pabo4ero JHs CO IHS HOCTYIICHHS KalIoObl.

5.12. JKanoba noiKHa collepKaTh:

1) HauMeHOBaHHE Op2aHa, NPeOOCMABNAIOUE20 MYHUYUNANBHYIO YCNY2y
(yKkazvleaemcs — HAUMEHOBAHUe — Opeana),  NOIDKHOCTHOTO — JuUa  opawa,
NpedoCmasnAIowez0  MyHUWUNANbHYI0  Yeayey — (YKA3bleaemcs — HAUMEHO8AHUE
opaana), TGO MYHHULIHIAIBHOTO CIyXKallero, MHOTO(QYHKIMOHANBHOIO LEHTPA,
ero pykosoxurenss ¥ (wiu) pabOTHHKA, pELICHHS W ACHCTBHA (6e3nmelicTBue)
KOTOPBIX O0XKaILyOTCS,

2) baMUIHIO, UMs, OTYeCTBO (IIOCIeIHEe — IPU HANWYINM), CBEASHMA O
MeCTe JKUTENIbCTBA 3asBHTENs — (Qusuueckoro nuua aubo HaWMeHOBaHHE,
CBEJICHUA
0 MECTOHAXOKIEHHH 3asBUTENS — IOPHANIECKOTO JIAIA, a TaKXKe HOMEp (HoMepa)
KOHTAKTHOTO Tene(oHa, anpec (anpeca) SJIEKTPOHHOM IMOUTHl (NP HAIWYHH)
¥ TIOYTOBBIN aJPEC, TI0 KOTOPHIM JOJKEH OBITh HAlPaBieH OTBET 3aABUTEIIIO;

3) ceemienus 00 OOXKaIyeMBIX DPeIIeHMAX U ICHCTBHAX (Oe3neticTBUM)
opeana, npedocmasnaowe20  MYHUYURATbHYIO  yeay2y - (YKa3bleaemcs
HAUMEHOBAHUE Op2aHa), JOJKHOCTHOTO JIHIA Op2and, NpeooCMmAasiauezo
MYHUYURAIBHYIO  YETy2y  (YKazviéaemcs — HAUMEHO6GHUe — op2ana),  1Hbo
MYHHIUNATBHOTO  CIY’KaIlero, MHOTOQYHKIHOHAIBHOTO LEHTPA, paboTHUKa
MHOTO()YHKIHOHAIBHOTO LEHTPA,

4) 1OBOIBI, HA OCHOBaHHMH KOTOPBIX 3aABUTENb HE COITIACEH C PEIICHHUEM
u nefictBueM (Oe3meficTBUEM) opeaHa, npedoCmAasnAue20 MyHUYUNALbHyo
yenyey (yrazvl6aemcs HAUMEHO6aHue Op2awnd), IOIDKHOCTHOTO JIMla opeand,
NpedoCmaenAIowe20  MyHUYUnaneHyo  yeayey — (yKaseléaemcs  HAUMEHO8aHUe
opeana), M60 MYHMLHNATIBHOTO CITYXKaIero, MHOIO(QYHKIHMOHANLHOIO LEHTPa,
paboTHUKa MHOTOQYHKLMOHAIBHOTO  [EHTPA. 3agBuTeNeM MOTYT OBITH
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IpeCTaBIeHbl JOKYMEHTHI (TIpH HAJIMYIKH), IIOATBEP/KAAIOIINE JOBOIBI 3asIBUTEILS,
00 UX KOITUH.

Cpoku paccCMOTpPeHHs KajloObl

5.13. JKanoba, MOCTYIHBIIAS B Op2aH, NPeoOCmAaBNAouWuli MyRUYUNALLHYIO
yenyey (ykazwléaemcs HAUMEHOBAHUE Op2aHa), MHOTOQYHKLHOHAIBHEIH IEHTP,
VUpeIUTEN0 MEOrO(QYHKIMOHATBHOTO IIEHTpa JIMOO0 B BBILIECTOAIIMH OpraH (npu
€ro HaIMYHH), HOJUIEKUT PACCMOTPEHHUIO B TeUSHHE TIATHAAIATH pabounX JHEH cO
nHA ee pErucTpamdi, a B Cclydae —Oo0XajoBaHWSA  OTKaza  opeaua,
NpedoCmasnAIoweco  MyHUYUNAneHyo  Yeayey — (YKa3eléaemes  HAUMEHOsaHUe
opeana), MHOTO(QYHKIHOHAIBHOTO LEHTpa, B MpHEeMe NOKYMCHTOB Y 3aABUTCA
mu60 B WCIpPABIEHWM [OMYIUEHHBIX OINEYaToK M OWMOOK MIX B Ciydae
00’%aoBaHys HapyIIeHUs YCTaHOBIEHHOI'O CpOKa TaKMX UCIIpaBlieHUH - B
TedeHHe NATH pabounx JHeH co qHs ee perucTpalyH.

Ilepeuensb OCHOBaHMi A7 IPUOCTAHOBICHMSA PACCMOTPEHNA
)KaT00BI B CIIy4ae, €CIIi BO3MOXKHOCTh IIPUOCTAHOBIICHHS
peayCcMOTpeHa 3aKOHOaTeIbCTBOM Poccutickoii ®enepanuu

5.14. QOcuHoBauus i1 IPHUOCTAHOBJICHHUS ~ PACCMOTPEHUA KaJ00bI
OTCYTCTBYIOT.

Pe3yseTaT pacCMOTPEHHS KanoObl

5.15. Tlo pesyisTaTaM pacCMOTPEHHS JKAIoObl TPUHMMAeTCs OXHO
13 CIIEYIOIUX PelIeHUH:

1) xanoba yHZOBIETBOPSETCS, B TOM YHCIC B dopMe OTMEHBI MPUHITOTO
pelIeHys, WCIPABIEHHUs MOIYLICHHBIX ONEeYaToK U omubOK B  BBIJAHHBIX
B pesyibTaTe MPENOCTABICHHA MyHHIMIANBHOH YCIyrd AOKYMEHTaX, BO3Bpata
3aSIBUTETIO  JEHEXKHBIX ~CPEJCTB, B3MMaHME KOTOPBIX HE IPeIyCMOTPEHO
HOPMATHBHBIMH TPABOBBIMU aKTaAMH Poccuiickori Penepanny, HOPMATUBHBIMHU
npaBoBbIMK - akTamMu KpacHomapckoro Kpas, MyHUIHIAIBHBIMH IIPaBOBBIMHU
aKTaMu;

2) B yIOBJIETBOPEHHH JKaOOBI OTKa3BIBACTCS.

5.16. Opzan, npedocmasnawull MyHUYUNAareHylo yceryey (YKazvleaemcs
HaUMEHOBaHUe Op2aHa) OTKA3bIBaeT B yIOBIETBOPEHUH KaJoOBl B COOTBETCTBUU
C  OCHOBAHWSIMH, TPEIYCMOTPEHHBIMH MYHUYUNALLHBIM — NPABOSLIM  AKMOM
(YKa3e18a10MC3l OCHOBAHUSL npeodyCcMOmpenHble COOMBEMCMEYIOUUM
MYHUYUNATIDHBIM NPABOBLIM AKIMOM, PeeamMeHMUpyIouum ocobennocmu nodadu u
paccmomperus. Jcanob).

5.17. MuorobyHKIMOHAIBHBM IEHTP OTKA3bIBAET B YIOBJICTBOPCHHUH
HKaoOBI
B COOTBETCTBHM ¢ OCHOBAHHAMI, [IPEyCMOTPEHHBIMHU [IOPAIKOM.

5.18. Opean, npedocmasnaowuii MYyHUYURALoHYIO YCRyey (yrkazvieaemcsi
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HauMeHOBaHUe Opaana) OCTapiseT >kanoby ©e3 oTBera B  COOTBETCTBUU
C OCHOBAHUSIMH, TPEIYCMOTPEHHBIMH MYHUYUNGNbHOIM —NPABOSLIM  AKMOM
(yrazeiearomes OCHOBAHUA npedycmMompeHHble COOMEEMCMBYIOULUM
MYHUYUNATLHBIM NPABOELIM AKMOM, PESIAMEHMUDYIOUUM OCODEHHOCIIL NOOGUY U
paccmMompenus 7#anob).

5.19. MuoropyHKIMOHATEHEIH LEHTp OCTaBNAeT dkanoly G6e3 oTBeTa
B COOTBETCTBHU C OCHOBAHUSIMH, peycMOTpeHHbIMY [TopsaKoM.

5.20. B ciydae yCTaHOBJEHHs B XOJ€ MJIM IO pe3yNbTaTaM pacCMOTpeHHs:
Kanobbl TPU3HAKOB ~COCTaBa  aJMUHUCTPATHBHOIO  IPABOHAPYINCHHA WA
NPEeCTYTIEeHUs HOKHOCTHOE JTUIO, PaGOTHHK, HAlC/NeHHbIC ITOTHOMOUMAMHE IO
PACCMOTPEHHEO JKAI00, He3aMeUTUTENBHO HANPABIIAIOT UMCIOMHECs MaTEPUAIIBl B
Oprasbl IPOKypPaTyphL.

[Topamox UHGOPMHUPOBAHHKS 3asBUTEIIA O PE3yIbTaTax
PacCMOTPEHHUS JKaTO0bI

521. He mosmdee mHS, CHEAYIOIIEro 3a JAHEM MPHHATHA PEHICHI,
yKa3aHHOIo
5 yacTd 5.15 HACTOAIIETo pasfena, 3asBHTENIO B I[HCHMEHHOH dbopMe H IO
JKeTAHMIO 3asBUTeNs B DJEKTPOHHOM (hopMe HaIpaBIfeTCs MOTHBHPOBaHHbBIN
OTBET
0 pesyJIbTaTax PacCMOTPEHHs KOO

522. B ciaydae eciu xanoba Opula HampabjieHa B 3JIEKTPOHHOM BUJIE
[OCPEACTBOM ~ CHCTEeMBl  JOCYAEOHOTO obrkanoBaHus C  HCIOJIb30BaHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH «/lHTEepHET», OTBET 3asBUTEIIO
HAaIpaBJsIeTCs] MOCPEICTBOM CUCTEMBI nocynebHoro 00XKaIoBaHHUA.

[Mopsnok 00kanoBaHus PIIEHHS I10 xanobe

573, SagpuTenw WMEIOT IpaBo 00XajuoBaTh peHICHUA H NEeNCTBUS
(GesmeiicTBUE), TPUHATHIE (OCyHIECTBIAEMBIE)  OP2AHOM, npedoCcmasnAoWUM
MYHUYURATHYIO YCIyey (VKa3zbleaemcs HAUMEHO6aHuUe opzana), AOJKHOCTHBIM
JUIOM  OpeaHa, NpedoCmaenioueeo MyHUYyunanoHyto  yenyey (ykazeieaemcsi
HaUMEHOBAHUE O0p2aHa), MyHHLMNATIBHBIM CIyKallliM B XOAC Ipe0CTaBIEHUS
MYHUIUNATBHOH YCIyrH B Cyd, B TOpSAKe W CPOKH, YCTAHOBJIEHHBIC
saxoHOAaTebcTBOM Poccuiickolt Deepayu.

IIpaBo 3asBuTENs Ha HOMyYeHHe HHPOPMALUH 1 TOKYMEHTOB,
HEOOXOMUMBIX [IJ1s1 000CHOBAHMSI X PACCMOTPEHUA KamoOBbI

5.24. 3agBUTeM MMEIOT MpaBO OOpaTHTBCS B Op2dH, npedocmasnAIowuLL
MYHUYUNATLHYIO yenyay (yrazvleaemcs HAUMeHOBAHUe opeana),
MHOTO(YHKIIMOHATBHBIA LEHTP 32 IONyHCHHEM uHPOpPMAIIMH ¥ JOKYMEHTOB,
HEOOXOMMMEBIX JJIsi 0OOCHOBAHUS U PaCCMOTPEHHS a0l B IMCbMEHHON (popme
Mo ToYTe, ¢ HUCIIONBE30BaHUEM HH(bopMauHOHHo—TeneKOMMyHKKauHOHHoﬁ ceTu




25

«HuaTepHeT, 0QULMAIBHOIO caliTa opeana, npedoCmasiaiowezo MyHUYUNALbHYIO
yenyey  (ykaseieaemcs — HAuMEHO6awue ~— op2aHa), — OQHUIMANBHOrO - cairta
MHOTOQYHKITMOHAIBHOTO LEHTpA, denepanbHOU TOCYIapCTBeHHOHN
uH(GOPMAIMOHHOW  cuUcTeMbl  «EIWHBIM  ImopTaJl  IOCYHApCTBEHHBIX M
MyHUIMIATBHBIX — yenyr  (dyHxuui)», Iloprama  rocymapCTBEHHBIX U
MYHUIHIATBHEIX yeIyr (Qyukmui) KpacHogapckoro kpas, a Takxke IpH JIHTHOM
npueMe 3asiBUTENS.

Crroco6b1 nHGOPMUPOBAHUS 3asIBUTENEH O TIOPAAKE
MOJJauH 1 PACCMOTPEHHUS KaJIOObI

5.25. MndopMaruio o NopsaKe moaaqu ¥ pacCMOTPEHHS JKAO0BI 3asIBUTEITH
MOTYT IOJy4YUTh Ha HHQOPMALMOHHBIX CTEHAAX pPAacIlOJIOKEHHBIX B MeCTax
TIPEeMOCTaBJICHHs ~TOCYJApCTBEHHOM  yCIyTH HEMOCPEACTBEHHO B - opedne,
npedocmasnaiouemM  MYHUYUNGIbHy!o  yeayey — (YKa3vl6aemcs  HAuMeHosanue
opeana), Ha O(QUIMANBHOM calTe opzana, NpedocMmasiaioue20 MyHUYunaioHyo
yenyey (YKazvléaemces HAUMEH0Eanue Op2ana), B MHOTO(QYHKIIMOHAIIBHOM LIEHTPE,
B (enepanbHOM rocynapCTBEHHOM MHQOPMALMOHHOM cucTeMe «ERUHBIA TOPTAT
roCyJapCTBEHHBIX M MyHHIMIAIBHBIX — YCIyT (Gyukuumit)», Ha [loprane
rOCYapPCTBEHHBIX M MyHHUIUTIATIBHBIX yCIyT (dyukuunit) Kpacnonapckoro Kpas.

HagansHHUK apXUBHOIO OTAEA
yOpaBJIeH!s [eJlaMyi aJIMIHICTpalluK
MYHHIHIATEHOro o0pasopanys KaneBcko# pakoH JI.H.AunpusHoB
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[Mpunoxenue N 1

K aJMUHUCTPATUBHOMY PETIaMEHTY

T10 IPEAOCTABICHUIO aPXUBHBIM OTJEJIOM
yIpaBIeHUs AellaMyi aIMHHACTPALH
MyHHUIUITATEHOT0 00pa30OBaHus
KaneBckol paiioH MyHUIHMNIATbHON
yeinyru «lIpenocrapiieHre apXuBHbBIX
CIPaBOK, ApPXHUBHBIX BBIIHCOK U
apXWBHBIX KOITHH»

dopma 3aABJICHHS Ha BBI/IaYY aPXHBHOH CIIPABKH (BBITUCKY, KOIIHHN)

HavanpHUKY apXHBHOT'O OTAeNA
yIpaBieHus JelaMy aMUHACTPAlH
MyHHUIUIAIEHOIO 00pasoBaHuA
KaneBcko# paioH

IpOKMBAIOILETO (eif) 1o azpecy:

TECJI.

JagBJIeHHE. ;

TIpomry BHIIATH apXMBHYIO CIIPABKY (BBIIACKY,

KOITHIO)
B DKs.
(oanucs) (nata)
[TonyueHno: “
(TTOAMHCH) (pacumdpoBKa) (mata) |

IIpumeuanue: B cnydae 3ampoca CBeJIeHHH O JPyroM COOCTBEHHHKE B
3asBIEHUH YKA3BIBAIOTCA €ro (pamMuiIns, UMs, OTICCTBO

Wiy HauMeHOBaHUEC.



d)opMa 3a4BJICHUA Ha BbIAAYy apXI/IBH()ﬁ CIIpaBKH| O CTAXKC paﬁon 3apruiaTe uju

peopranu3aliii
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[Mpunoxenue N 2
K aIMUHACTPATUBHOMY pEriaMeHTy

IO NIPEHOCTABJICHHUIO apXHUBHBIM OTACIIOM
yIIpaBlICHUs AejlaMUu aIMUHHUCTPpalluu

MYHHIUIATEHOTO 00pa3oBaHus
KaneBckoil pailoH MyHHULIMITATbHON
yeryru «lIpegocTaBnenne apXuBHBIX
CIIPaBOK, aPXUBHBIX BEIITHCOK U
APXUBHBIX KOIUI

HauanpHuKY apXUBHOI'O OT/ENA
YHOPaBIICHU aenaMu aaIMHHUCTPpalun
MYHULIAITAJIBHOIO O6p830BaHI/I${
Kanesckoii paiion

3asiBjieHHE.

Damunns, UM, OTUECTBO 3aIBUTENA
(ykasath Bce haMuANH,
KOTOpbIE HOCHII(a) 3agBUTeb(HHLA)

Tins Aul, 3anpaliuBaloliuX apXMBHYHO CTIPaBKy O
ApYyTOM JIHIE:

damMuns, ¥Ms, OTYECTBO JIMUA, 3aMPatlUBAIOLIETO
APXHBHYIO CHPABKY;

OTHOLIGHUE K JIMHY, O KOTOPOM 3aHpallifBacTcs
apXHBHAA CIPABKa;

JHOBEPEHHOCTh Ha MOJIYUCHIS TOKYMEHTOB:
[MacnopTHBIE AAHHbBIE!

cepna HOMEP
KEeM BbIJAH

aaTa Bploavyu

Hara poxkaeHus:

MecTo JKUTENLCTRA / BICKTPOHHbIH aapec:

Konraxtasii TenedoH:

Bug 3anpoca:
O CcTazKe, 3apIylaTe WK peopraHusauuu.

Mecto 3anpatuiBaeMoil padoTsi:

Bpurana, hepMa, yHacToK, OTAEN, LEX
# Apyrue ToapasieieHus
110 MECTY 3anpauinsaemol paboTbl:

JIOSDKHOCTE TI0 MECTY
sanpaluusaeMoii paboThl:

Jata npuéMa Ho MecTy
3anpaiiiBacMol paboTsl:

Jlata yBOJIBHEHUS [0 MECTY
3ampatuBaeMol paboTsl:

Jina kakoif Leny 3anpauiiBaeTcs




apXHBHaA cHpaBKal

Anpec, 0 KOTOPOMY HaNpPaBUThb
apXHBHYIO CIIPABKY:

JlonoNHUTEIBHEIE CBEACHUS IS KEHIINH! L
AaTa poykaeHUs pebénka

(moamuce) (nata)

[Monyueno:

(monmuce) (pacimdpoBKa) (mara)
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[Tpunoxenue N 3

K aJIMHHHUCTPATUBHOMY perjlaMeHTy

10 TIpeIOCTABICHHIO apXUBHBIM OTIAEIIOM
yIIpaBIeHUs AelaMH aIMUHHACTPALIUH
MYHUITHITATEHOTO 00pa3oBaHUS
KaneBckol pallOH MyHULIUITAIBEHOM
yenyru «IIpegocrapienue apXuBHbIX
CIIPaBOK, apXHUBHBIX BBIIHCOK U
apXUBHBIX KOIMUM»

Pacnucka
B [OJIY4eHHH JOKYMEHTOB, NPeACTABJICHHBIX 3asiBUTE/IEM

Hacrosmum YHAOCTOBEPSETCA, 4TO 3asABUTCIIb

(paMusns, UMsL, OTIECTBO MOJIHOCTHIO)

TpefcTaBi(a) CIeyIoIHe TOKyMEHTHI (¢ yKa3aHHeM KONuIecTsa 1 dbopMBI
TIpe/ICTABIEHHOTO JOKYMEHTA):

Brigan paciucky

(®.1.0., DOIMKHOCTD, MOAMKCH JIULA, IPUHSIBILICTO JIOKYMEHTBI)

o 20 rozaa

JIOKYMEHTB! BBIIAJ:

(0.M1.0., IOIKHOCTb, TIOJNUCH KA, BRIIAABIICTO JIOKYMEHTBI)

JIOKyMEHTBI [TOJLy THII:

(®.M.0., noanKch JIUIa, MOy IUBLIETO JOKYMEHTBHI)
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[Tpunoxxenue N 4

K aJMHHUCTPATUBHOMY PErjiaMeHTy

10 IPEIOCTABICHUIO aPXUBHBIM OTACIOM
yIpaBlieHUs AeTaMy aIMUHUACTPAINH
MYHHIUTIATEHOTO 00pa30oBaHus
Kanesckoii paifoH MyHUIIMIIATHHON
yenyru «lIpenocraBiieHne apXUBHBIX
CTIPaBOK, aPXUBHBIX BBIITUCOK U
ApPXVBHBIX KOIIHI»

Pacnoucka
006 oTkase B MpuéMe JOKYMEHTOB, NpeICTaB/ICHHBIX 3asBUTE/IEM

HacTosmuM yaoCToBepsAeTCs, YTO 3asBUTEIb

(pammmus, ©Ms, OTIECTBO MIOTHOCTHIO)

OTKa3aHO B IpHEME JJOKYMEHTOB, HEOOXOUMBIX [ NPENOCTABICHNA
MyHHAIEIanbpHoH yeryrn "TIpenocrasienye apXMBHBIX CIIPaBOK, apXUBHBIX

BBIITHUCOK M apXUBHBIX KOHHfI", 10 CACOYIOIINM OCHOBaHUAM:

Brigan paciucKy -

(0.1.0., TOIDKHOCTD, TOIKCH THLA, NPUHSBIIETO JIOKYMEHTBI) !

" " 20 roga

JIoKyMEHTBI BbIIAI:

(®.1.0., ROKHOCTB, TOANXCE JAIIA, BBIIABILIEr0 JIOKYMEHTBI)

JIOKYMEHTBI [TOJIYTHII:

(®..0., IOANKUCEH JTUIA, TOTyYHBIIETO TOKYMEHTBHI)
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ITpunoxenue N 5

K aJIMUHUCTPATUBHOMY pErIaMeHTy

I10 TIPEIOCTABICHHIO APXUBHBIM OTIEIIOM
yOpaBneHus AelaMy aIMHHUCTPALHH
MYHHUIUIAIEHOr0 00pa3oBaHus Al
KaneBckoif paiioH MyHULUNATHHON :‘
yermyru «IIpegocrasienne apXuBHBIX
CIIPaBOK, apXUBHBIX BBIITHCOK H
ApPXUBHBIX KOIIUM»

baox-cxema
[0 MpPefOCTABICHUIO apXWBHBIM OTIEJIOM YIIPaBICHUS AENaMU aJAMUHHCTPALMH
MyHHI@NaIbHOTO 0bpazosanus KaHeBcKo# paioH MYHULMIIATBHON  YCIyTH
«ITpenocTaBieHne apXUBHEIX CIIPABOK, apXUBHBIX BBIITUCOK U apXHUBHBIX KOIH»

HoJsie30BaATEb > TAY KK"MeL KK
T T
v v

lpueM 3asBJIEHMSA Ha [PenocTaBlieHne MYHULMIATIBHOY YCAOYTWU M HOKYMEHTOB
k. dHemy {1 xajleHOapHLI IeHb)

T
v

PaccMOTpeHMe BagBJIEHMA ¥ NpWlaraeMbi K HeMy HOKYyMEeHTOB, ornpenesieHne
OTCYTCTEMA (HaIWUMWsA) OCHOBAHMM O NPeoCTaBIIeHMM MM oTkaze
B [IpenocTaBJIeHWM MyHMLMIaIbHOR yenyTu (21 xaJIeHOapHL IeHb)

I
%

HOOTOTOBKA ADPXKUBHOM CIIpaBKM, APXUBHOM BBINMCKYU, ApPXMBHOW KOIMU,
nuckMa 06 orkasze {5 KaleHOapHHX IHA)

T
v

CornacoBaHue apxXMBHBIKX COPABOK, APXVMBHBIX BROMCOK. ApPXMBHBIX KOMuM
W nuchbMa of OTKase OCYUWECTRIAeTCHA HaYallbHMKOM apXMBHOTO
oTmersa (2 KaJeHOapHB OeHb)

T
A\

PeruCTpaUMa APXMBHEX CrNPaBOK, APXMBHEEK BBEIIKCOK, apXMBHEIX KOMUA,
mMCbMa OO oTxase ONIA BhauM noasszoBaTesmo (1 KaJIeHIAPHEIl OeHb)

I
v

Boinada pesynsTaTa NpenocTaBJIeHMA MYHMLKOATIBHOM YCIyTH
(1 waseHOapHHI IeHb)

1

I
v

v

TAY KK"M@U KK > lonesz0OBaATEIbL




